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|. 3aranbHi noJsio:keHHst

1. Inctpykiiss 3 aU10BOACTBa Y BIHHHUIIBKOMY TOPTOBEIHHO-EKOHOMIYHOMY
iHCTUTYTI  JlepKaBHOrO TOProBeIbHO-EKOHOMIYHOIO YHIBEpCUTETY, (mami -
[HCTpyKIlisl) BCTAHOBJIIOE BHUMOTHM IOJAO JIOKYMEHTYBaHHS  YIPaBIiHCHKOI
iH(dopMallii Ta oprasizaiii poOOTH 3 JOKyMeHTaMHi y BIHHUIIbKOMY TOPTOBEJIBHO-
€KOHOMIYHOMY 1HCTHUTYTI Jlep>KaBHOTO TOProBeIbHO-EKOHOMIYHOTO YHIBEPCUTETY
(mami Tacturyt, BTEI JITEY) He3anexHo Bix criocoOy i ¢ikcarlii Ta BiITBOPEHHS
1H(DOopMaIrii, sika MICTUTBCS B TOKYMEHTaX, BKIIFOUAIOYH iX MIITOTOBKY, PEECTpaIliio,
00JIIK 1 KOHTPOJIb 32 BUKOHAHHSM.

2. Buknageni B mi [HCTpykIii mpaBwma 1 pexkomMeHAaIii po3pobiieHi
BIMMOBIMHO 10 TWMOBOi 1HCTPYKINI 3 MIJOBOJACTBA B MIHICTEPCTBAX, I1HIIHMX
IIEHTPAIBHMUX Ta MICIIEBUX OpraHaX BUKOHABYOI BJIa/IH, 3aTBEPHKEHUX TTOCTAHOBOIO
Kab6inety MinictpiB Ykpaiau 17.01.2018 Ne 55 3i 3MiHamMu Ta TOMTOBHEHHSIMH.

3. Tlopsigok 3aiiCHEHHS AUIOBOJCTBA CTOCOBHO JIOKYMEHTIB, IO MICTSTh
iH(opMaIIito 3 0OMEKEHUM JOCTYIOM, 32 3BEPHEHHSIMH T'POMAJISIH Ta 3allUTaMH Ha
1H(pOpMaIliI0 BU3HAYAETHCS OKPEMUMHU HOPMATUBHO-TIPABOBUMU aKTAMH.

4. BiamoBi1aJIbHICTh 32 OpPTaHi3alliio J1JI0BOACTBA B [HCTUTYTI HEece TUPEKTOP.

5. Opranizaiis IUJI0BOJCTBA B [HCTUTYTI MOKJIAA€ThCS HA 3arajlbHUM BlILI.

6. Opranizaiis JIUJIOBOACTBA B CTPYKTYPHUX Miapo3aiigax I[HCTUTYTY
MOKJIAIA€THCSI Ha CTICIAJIbHO MMPU3HAYCHUX KEPIBHUKAMH CTPYKTYPHUX MIAPO3IIIIiB
IIpaIliBHUKIB.

7. KepiBHUKH CTPYKTYpHHUX MiJAPO3/IIIB MOBUHHI CBOE€YacHO 1H(OpMyBaTh
3arajJbHUN  BIAAUT TPO 3MIHY Y TEPCOHATBHOMY CKJIaal MpPAaIliBHUKIB,
BIIMOBIJAIbHUX 32 BEJICHHS JTIJI0BOACTBA Y CTPYKTYPHOMY ITiIPO3/ILIIL.

8. BiamoBifaIbHICTB 3a 3MICT, SIKICTh ITATOTOBKH, 0(hOPMIICHHS Ha HAJIC)KHOMY
piBHI JOKyMEHTIB Ta iX 30€peKeHHs, BTpaTy 1 HECAaHKIIOHOBAHE 3HUIICHHS
JIOKYMEHTIB TTOKJIaJIa€ThCsl HAa KEPIBHUKIB CTPYKTYPHUX TT1IPO3I1iTIB.

9. Ilpu 3BUIbHEHHI MpaIliBHUKA, SKUW BHUKOHYE JUIOBOJAHI (QYHKIT Yy
CTPYKTYPHOMY MIAPO3a1Ti, a TAKOXK, y pa3l MOro BIAMYCTKH YM BIAPSIKEHHS, YCI
000B’s13kM Ta HeodopMIIeHI CIy)XKOOBI JOKYMEHTH 3a BKa3iBKOIO KEpiBHHMKA
CTPYKTYPHOTO HiPO31Ty MepelatoThes 0001, sika Horo 3aMilae.

10. loaep>xanus BUMOT 1€l [HCTPYKIIIi € 000B'I3KOBUM JJIsI BCiX MPaI[iBHUKIB
Incruryty.

I1. JlokymeHTyBaHHA ynpaBJdiHCbKOI iHGopMmamii
3arajibHi BUMOI'HM 11010 CTBOPEHHSI JOKYMEHTIB
11. JloxymeHTyBaHHS YIpaBIiHCBbKOI i1H(OpMaIli ToNArae y CTBOpPEHHI
JIOKYMEHTIB, B IKHX (PIKCYETHCS 3 JOTPUMAHHSIM yCTAaHOBIICHUX MTPaBUJI IH(POpMAITis
PO YIpPaBIIHCHKI Ail.
12. TlpaBo Ha CTBOpEHHS, MIANUCAHHS, TMOTOMKEHHS, 3aTBEPKCHHS
JIOKYMEHTIB BU3HAYAETHCS aKTaMH 3aKOHOABCTBA Ta [HCTPYKITi€IO 3 A1IOBOJICTBA Y
BTEI ITEYV.



13. B IHCTUTYTI BHM3HAYa€ThCS CYKYMHICTh JOKYMEHTIB, IepeadadyeHux
HOMEHKJIATYpOIO CIIpaB, HEOOXITHUX 1 JOCTATHIX IS TIOKYMEHTYBaHHs iH(popmartii
PO X JISUTHHICTB.

14. Bubip Bugy JOKyMEHTa, NPU3HAYEHOTO I JOKYMEHTYBaHHS
yIpaBIMHCHKOI 1H(GOpMaIlii (mocTaHoBa, MPOTOKOJ, HAKA3 TOMIO), 3YMOBIIOETHCS
MIPAaBOBUM CTAaTyCOM I[HCTHUTYTYy, KOMIIETEHIIIEI0 TOCAJA0BOI OCOOM Ta TOPSIKOM
OPUMHATTSA YHPaBIIHCHKOTO pilIeHHA (Ha TMIACTaBl €JUHOHAYAIBHOCTI abo
KOJIET1aJIbHOCTI).

15. JIokyMeHT NOBUHEH BIJMOBIJIATH MOJIOKEHHSIM aKTIB OPTaHiB Jep>KaBHOT
BJIAJAM Ta CHPSIMOBYBATHCS HAa BHUKOHAHHS I[HCTUTYTOM NOKJIaJ€HUX Ha HbOTO
3aBJIaHb 1 PYHKIIIH.

16. JlokyMeHTH, IO BUIAIOTHCS HA TMIJACTaBl PO3MOPAIUMX TOKYMEHTIB
BUILECTOSIIMX JEpPKaBHUX OpraHiB, MOBHHHI MaTHh IOCWJIaHHS Ha HUX 13
3a3HAYCHHSIM HAaWMEHYBaHHS [IUX JOKYMEHTIB, IaTH, iX HOMEPIB 1 3aTOJIOBKIB.

17. Po3nopsimunii TOKyMEHT MOXe OyTH BiIMIHEHO (3MIHEHO, TOTIOBHEHO)
JIUIIIE HOBUM PO3IOPSITYAM JTOKYMEHTOM.

18. Kmacu ympaBiiHCBKOI JOKyMeHTarlili [HCTUTYTy BU3HAYAIOTHCS 3T1THO
3 Jlep>kaBauM kiacudikaropoM ympaBmiHcbkoi gokymenTarii JIK 010-98 (mam -
AKY D).

19. OpnuM 13 KJaciB yNpaBIiHCHKOI JOKyMEHTalii, o 3abe3neuye
Oprai3zaliiro MpoLECiB YIPaBIiHHS € OpraHi3aliiHO-po3NopsIda JTOKYMEHTAITIS.
PexBi3zuTu opranizaiiiHo-po3nopsa4oi JOKyMEHTAallli Ta iX MOPsI0K pO3TalllyBaHHs
Bu3HauvaoTeess  JICTY 4163-2003 «VYHidikoBaHa cucTeMa oOpraHi3aiiiHo-
posnopsaauoi JokymeHTailii. Bumoru no odbopmienns nokymentiBy (nam JCTY
4163-2003).

20. JIoKyMEeHT MOBUHEH MICTUTH OOOB'SI3KOBI1 JJIsl HOTO BUIY PEKBI3UTH, 11O
PO3MIIIYIOTHCS B YCTAHOBJICHOMY TOPSIZIKY, a caMme: HaiMEHYBaHHSI YCTaHOBH -
aBTOpa JOKYMEHTa, HAa3By BUJy MOKYMEHTa (KpiM JIMCTIB), JaTy, pPeeCTpariiiHuit
1HJIEKC JOKYMEHTA, 3aroj0BOK 0 TEKCTY, TEKCT, ITiAIHC.

[Tix gac miaroTOBKM Ta 0(HOPMIICHHS TOKYMEHTIB MOKYTh 3aCTOCOBYBATHCS HE
TUIBKH OOOB'SI3KOB1, a4 TAKOXK 1HII PEKBI3WUTH, SIKIIO 11 BIATOBIIAE MPU3HAYCHHIO
JOKyMEHTa ab0 cIoco0y HOro OInparroBaHHS.

21. 3 MeTor0 MiABUILEHHS €(PEeKTUBHOCTI Ta ONIEPATUBHOCTI OpraHizalii poooTH
3 JTOKYMEHTaMH, OJHAKOBI 3a 3MICTOM JOKYMEHTH MOXYTh OyTH YH1(p1KOBAaHUMH
IUISIXOM pO3po0sIeHHs TpadapeTHUX TEKCTIB, K1 BKIOYAIOTHCS 10 TIepeiiky Gopm
JTOKyMEHTIB [HCTUTYTY.

22. B ITHCTUTYTI JA1JIOBOJACTBO 3A1MCHIOETHCS JIEP’KaBHOK MOBOO. JIoKyMeHTH
CKJIQJIAI0ThCS IEPKABHOIO MOBOIO, KpPIM BUIIAKIB, Mepe0aYeHUX 3aKOHOJABCTBOM
npo MOBU B YKpaiHi. JIOKyMEHTH, SIKI HAJCUJIAIOTHCA 1HO3EMHUM ajpecaram,
0(OPMITIOIOTHCS JIEPIKABHOKO MOBOIO a00 MOBOIO JIepKaBH-aipecara, ab0 OHIEIO 3
MOB MDKHAPOJIHOTO CITIJTKYBaHHS.

23. OdopmieHHs AOKYMEHTIB, IO BHTOTOBJISIFOTBCA 3a JIOMIOMOTOIO
JIPYKYBAJIbHUX  3aC001B, 3MIMCHIOETHCS BIJIMOBIIHO JO BHUMOT, 3a3HAYCHUX Y
IOHaTKy 1.


http://search.ligazakon.ua/l_doc2.nsf/link1/FIN4798.html

24. Oxpemi BHYTpIIIHI JTOKYMEHTH (3asBH, TMOSICHIOBAJIbHI Ta JOMOBIIHI
3aMKUCKU TOINO), aBTOPAMH SIKMX € TOCaI0Bl 0COOM, TO3BOJIIETHCA O(DOpMITIOBATH
PYKOTIMCHUM CIIOCOOOM.

bBiaanku 10KyMeHTIB

25. OpranizaiiiHo-po3nopsaa4i JOKyMEHTH O(pOPMITIOIOTECS Ha OJIaHKaX, 1110
BHT'OTOBJISIFOTHCS 3T1IHO 3 BUMOTaMH i€l IHCTpyKITii.

26. Jlns BUTOTOBIICHHS 0JJaHKIB BUKOPHUCTOBYIOTHCS apKyIi narepy hopMary
A4 (210 x 297 wmimimetpiB) Ta A5 (210 x 148 wmimimerpiB). [lo3BoneHO
BUKOpUCTOBYBaTH Onanku Gopmaty A3 (297 x 420 mimiMeTpiB) ajist opopMIICHHS
JIOKYMEHTIB y BUTJIS1 TaOIHIIb.

brnanku TOKyMEHTIB IOBUHHI MaTH TaKi MOJIs (MITIMETPIB):

30 - niBe;

10 - npage;

20 - BepxHE Ta HUXKHE.

27. B IHCTUTYTI 3aCTOCOBYIOTH TaKi BUIU OJIAHKIB:

OJIaHK IS JIUCTIB (101aTOK 2);

0J1aHK Haka3zy (10/1aToK 3);

0JIaHK po3MOpsHKEeHb (AekaHaTH (aKyJIbTeTiB) (101aTOK 4).

28. biiaHKU TOKYMEHTIB BUTOTOBIITIOTHCS Y PEIAKIIMHO-BUAABHHYOMY B1JT1II1
Ha OijoMy mamepi BHCOKOi SKOCTI (hapbaMu HacW4YeHUX KOJBOPIB (MamepoBi
OJIaHKH).

29. 3a BemeHHs 00Ky, 30epiraHHs Ta BUKOPUCTaHHS OJaHKIB, BIAMOBIAA€E
MaTepiaabHO-BIIMOBIIajbHA 0CO0a.

OOmK BeAeThCS 3a TMOPSAKOBUMH HOMEPAMH, IO MPOCTABISIOTHCS
JIPYKapChKUM CIOCOOOM Ha BEPXHBOMY MOJI1 3BOPOTHOTO OOKY Oi1aHKa.

3HUIIEHHS 3ITICOBAaHUX OJIAaHKIB 3/IMCHIOETHCS B YCTAHOBJIICHOMY TIOPSIKY 32
aKTOM.

30. Haka3u 3 0co00BOro CKJajay MpaiiBHUKIB Ta 3700yBadiB BUIIOI OCBITH,
HaKa3® MPO BiAPSIKEHHS OPOPMITIOIOTHCS Ha ONaHKax 3 3a3HaYCHHSIM TPi3BUIIA,
iM’s1, 110 OaTHKOBI IIpaIliBHUKA/3/100yBavya BUIIOT OCBITH.

31. Jlesiki BHYTpIIIHI JOKYMEHTH (3asBU MpAIiBHHUKIB, 3asBH 3700yBauiB
BHIIIOI OCBITH, JIOBIJIKH, CITY>KOOBI, IOITOBI THI, TOSICHIOBAJIbHI 3aIIMCKH, KJIIOIOTAHHS
TOIIO) Ta JOKYMEHTH, III0 CTBOPIOIOTBCS BiA 1MEHI KIJTbKOX YCTAaHOB,
0(hOpPMITIOIOTHCS HE Ha OJJaHKaX 3 3a3HAaYCHHSIM IIPi3BHUINA, iM s, 110 OaTHKOBI.

Koan
32. Kon [HCTUTYTY TPOCTABISETHCS 3TIAHO 3 CIUHUM JEP)KaBHUM PEECTPOM
MIANPUEMCTB Ta opranizamii Ykpainu (€JIPTIOY). 3a3nauenuit Ko po3MILLyEThCS
icIs peKBI3UTY «J{0B11KOBI naHi npo [HCTUTYTY.



3o0paxkenns [dep:xxkaBHoro I'epéa Ykpainu
33. 3o6paxenns JlepkaBHoro I'epba YkpaiHu po3MillyeThCs Ha OJIaHKax
JTOKyMeHTIB BianoBiaHO A0 [loctanoBu BepxoBHoi Pagu Ykpainu Big 19 mrororo
1992 p. Ne 2137-XII «IIpo HdepxaBuuii 'epd Ykpainmy.
34. 3o0paxenns [epxaBHoro I'epba YkpaiHM pO3MINIYETHCS MO IEHTPY
BEPXHBOTO MOJsA. Po3Mip 300paxkeHHsS CTaHOBUTH 17 MITIMETpIB 3aBBUIIKH, 12
MIJTIMETPIB 3aBIITUPIIKH.

HajimenyBanns IncTuryTy

35. HaiimenyBanHs [HCTUTYTy TIOBMHHO BIJMOBIIaTH HAWMEHYBAaHHIO,
3a3HadeHoMy B [lonoxeHHi mpo BiHHUIEKHI TOPTOBETEHO-€KOHOMIYHHUMA 1HCTUTYT
Jlep:xaBHOTO TOPrOBEIHLHO-EKOHOMIUHOTO YHIBEPCUTETY. Ckopouene
HallMEHYBaHHS pO3MilIyeTbest (y aOyXkkax abo 0e3 HHX) HWKYe TOBHOTO
HallMEHYBaHHS OKPEMUM PSJIKOM IO LIEHTPY TOKYMEHTA.

HaiimenyBanust Jlep>kaBHOIO TOProBEJIbHO-€KOHOMIYHOTO — YHIBEPCUTETY
MOBUHHO BIJNOBIAATH HAtMEHYBaHHIO 3a3HayeHOMY y CTaTyTi.

HaiimenyBanHs MiHicTepcTBa OCBITU 1 HayKH YKpaiHM, SIK OpraHy BHIIOTO
PI1BHsI, 3a3Ha4aI0Th MOBHICTIO.

JoBinkoBi nani npo IncruryT
36. JloBiakoBi jgaHi mpo I[HCTUTYT MICTSATh TNOIITOBY ajipecy, HOMEpH
tenedoHiB, TenedakciB, aapecy eJIEKTPOHHOT MOIITH, aapecy oQiiitHOTO BeO-callTy
Tom1o. J{oBiIKOBI JJaH1 PO3MIIIYIOTHCSI HU)KUE HAMEHYBaHHs [HCTUTYTY.
PekBi3uTH MOIMITOBOI ajapecH 3a3HAYAIOThCS B TaKiid TOCTIJOBHOCTI: Ha3Ba
BYJIMIIi, HOMep OyJMHKY, Ha3Ba HACEJICHOTO MYyHKTY, pailoHy, 00JIacTi, MOIITOBUIA
1H/CKC.

Ha3Ba Buay q1okymeHra
37. Ha3Ba Buy JOKyMeHTa (HaKas3, MPOTOKOJI, JOMOBIIHA, CITy>KOOBa 3amucKa
TOII0) MMOBUHHA BIAMOBIAATH Ha3BaM, nependoadenum KV /1.

Jdara nokymeHrTa

38. Jlatoro nokymeHTa € 1ata ioro peecrpaitii. Jlara 3a3nauaeTbest apabCbKUMU
nuppaMu B OAMH PSAJOK Y TaKik MOCHIAOBHOCTI: 4YMCIIO, Micslb, pik. [lara
obopmimtoeTbest  UppoBUM  ab0o  cioBecHO-IM(poBUM  crocoOoM. Y  pasi
obopmiieHHs 1aTu MUGPOBUM CIIOCOOOM YHCIIO 1 MICSIb MPOCTABISIOTHCS ABOMA
napamu 1udp, po3AUICHUME KPAIKOI0; PiK - 4OTHpMA [udpamMu, Kpanka HampHUKIHII
He ctaBuThes. Hampukan: 02.02.2022

VY TexcTax HOpMaTUBHO-TIPABOBHX aKTiB Ta MOCHJIAHHSX HA HUX 1 TOKYMEHTaX,
0 MICTATh BiZOMOCTI (hIHAHCOBOTO XapaKTepy, 3aCTOCOBYETHCS CIIOBECHO-
udpoBU CrociO 3a3HA4YCHHS JAaT 3 MPOCTABJISIHHSAM HYJS B TO3HAYEHHI JTHS
MiCsls, SKIIO BIH MICTUTh OAHY Imbpy, Hampukman: 02 motoro 2022 poky.


http://search.ligazakon.ua/l_doc2.nsf/link1/T213700.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T213700.html
http://search.ligazakon.ua/l_doc2.nsf/link1/FIN4798.html

J103BOJISIETHCSL BKMBATH CIIOBO «PIK» Y CKOPOUEHOMY BapiaHTi «p.», HANPHUKIAL:
02 motoro 2022 p.

SKIo0 JOKYMEHT CKJIaJIeHO He Ha OJaHKYy, JaTa 3a3HAYaEThCSl HIDKYE TMUCY
JiBopyd. JlaTa mOKyMeHTa MPOCTABISIETHCS TTOCAT0BOIO 0CO00T0, SIKa HOTO TIAMUCYE
a00 3aTBEPJIKYE.

OO0O0B'sI3KOBOMY TaTYBAHHIO 1 MIMUCAHHIO MIJISATAIOTh YC1 CITYKOOB1 BIAMITKA
Ha JOKyMEHTaX, TMOB'sI3aHI 3 X MPOXOHKCHHSIM Ta BUKOHAHHSM (PE30JIIOIIIi,
MIOTOJDKEHHS, Bi3H, BIIMITKH PO BUKOHAHHS JOKYMEHTA 1 HallpaBJICHHS HOTO 0
CIIPaBH).

Ha noxymenTi, BumaHoMy aBoMa abo O1JIbIie YCTAaHOBAMH, 3a3HAYAETHCS OJTHA
JaTta, sika BIJIMOBIAA€E 1aTi OCTAHHBOTO IIJIIHCY.

39. JlokyMeHTH HaOyBarOTh YNHHOCTI 3 MOMEHTY 1X IIAMUCAHHS, KO Y TEKCTI
JIOKYMEHTa He nepeadadeHa iHI1a yMoBa HaOyTTs] YMHHOCTI.

PeecTpaniiinuii iHeKc 10KyMEHTIB

40. Ingexcariisi TOKYMEHTIB TOJISTA€ Y MPUCBOEHHI IM YMOBHUX TIO3HAYCHb -
1HJICKCIB, K1 HaJIAIOThCS JIOKYMEHTaM ITiJT 9ac iX peecTparii.

Peectparmiiinuii 1HIEKC CKJIANA€ThCA 3 MOPSIKOBOTO HOMEpPA TOKYMEHTA Y
MeXaX TPYIH JOKYMEHTIB, IO PEECTPYIOTHCS, SKUH JOTMOBHIOETHCS 1HACKCAMU, IO
3aCTOCOBYIOTbCS B IHCTUTYTI, 30KpeMa I1HJIEKCaMU 32 HOMEHKJIATypOlO CIIpaB,
CTPYKTYPHOTO MIAPO3ALTY, SKI PO3TIANal0Th a00 MiANUCYIOTh JOKYMEHT,
BUKOHABIIB, MUTaHb JISJILHOCTI SIKUX CTOCYETHCS JOKYMEHT.

CknaZioBl 4aCTUHU PEECTPAIIHHOTO 1HAECKCY BIJIOKPEMIIIOIOTHCS OJHA BIJT
OJHOI THUpE Ta MPaBOOIYHOIO MOXUJIOKW puCKoto. [lOCHiIOBHICT, HamHMCaHHS
CKJIQJIOBUX YACTUH PEECTPAIIHHOTO THACKCY MOXKE 3MIHIOBATUCS 3aJI€3KHO BiJ] TOTO,
SKUW JOKYMEHT PEECTPYETHCS - BXITHUW UM TaKWi, IO CTBOpPEeHWH B [HCTUTYTI,
Hampukian: 01-10/125, ne 01 - imgexc cTpykrypHOro mimposairy, 10 - iHaeKc
CIIpaBU 32 HOMEHKJIATyporo, 125 - mopsaKoBUil HOMED.

Micue posTamryBaHHS PEECTPAMIMHOTO 1HACKCY BU3HAYAETHCS (HOPMOIO
OJlaHKa.

IMocunaHHsA HA JOKYMEHT

41. IlocmraHHs y TEKCTI TOKYMEHTa Ha JOKYMEHT, Ha SKUH JA€THCS BIATIOBIIb
a00 Ha BHWKOHAHHS SKOTO TMIJATOTOBJICHO IIEH TOKYMEHT, HABOJUTHCS y TaKii
MOCJIIIOBHOCTI: Ha3Ba BHUAY JOKyMEHTa, HaWMEHYBAaHHS YyCTaHOBH - aBTOpa
JIOKyMEHTa, JaTa Ta PEECTPAllIMHUNA 1HIEKC, KOPOTKUM 3MICT JTOKyMeHTa. Y pasi
MOCWJIAHHS HAa  3apEECTPOBAHUA  HOPMATHUBHO-TIPABOBHI  aKT  JOJIaTKOBO
3a3HAYalOThCA TaKl PEECTpAllifiHi JaHI: JaTa JEep>KaBHOI peecTparilii, HOMEp aKTa
3r1/1HO 3 Jlep’kaBHUM peecTpOM HOPMATUBHO-TIPABOBHX aKTiB MIHICTEPCTB Ta 1HIITNX
OpraHiB BUKOHABYOI BJIA/IH.

[TocunaHHs y TEKCTI TOKYMEHTA Ha MOPSIKOBI HOMEPU PO3JLIIB, MIIPO3ILIIB,
IJIaB, CTATeH, MYHKTIB Ta MIAMYHKTIB JOKYMEHTAa POOUTHCS HU(pPaMU; MOPSIKOBI
HOMEpPH 4YacTHUH cTaTel, ab3aimiB 1 peuyeHb — cioBamMHu. [locuiaaHHS y TEKCTI



JOKYMEHTa Ha IIed JOKYMEHT a0o0 WOro CTPYKTYpHI OJIMHMII POOUTHCS 3
BUKOPHCTAHHSM BKa31BHOTO 3aiiMEHHUKA «IICH.

Micue ckjageHHs 2a00 BUIAHHSA
42. BigomocTi npo Micie CkJaaeHHs a00 BUJAHHS 3a3HAYalOThCA Ha BCIX
JIOKYMEHTaX, KpiM JIMUCTIB. SIKIIIO BiIOMOCTI Mpo reorpadivyHe MicCIe3HaXOKEHHS
BXOJISITH 10 HAaliMeHyBaHHS [HCTUTYTY, 1Ieil peKBI3UT HE 3a3HAYAETHCS.

Anpecat Ta 0co0HuCTe 3BEPHEHHS
43. JIokyMEeHTH aJpecyIThCS YCTaHOBI, 11 CTPYKTYpHHM Miapo3aiiam ado
KOHKPETHIA TocafoBiii 0cobl. Y pasi aapecyBaHHs JOKyYMEHTa yCTaHOBI abo ii
CTPYKTYPHUM MiApo3/ijaaM, 0e3 3a3Ha4eHHs MOCagoBOi 0COOHU, X HaliMEHyBaHHs
HABOJATHCA Y HA3UBHOMY BIJIMIHKY, HalPUKJIAI:
JlepkaBHUI TOPTrOBEIBHO-
E€KOHOMIYHHI YHIBEPCUTET

SIKIII0 TOKYMEHT HaJICHIIAE€ThCS TTOCA0BIN 0c001, HAfMEHYBaHHS yCTAaHOBU Ta
il CTPYKTYpHOTO MiAPO3IITy HABOIATHCA y HAa3WBHOMY BIAMIHKY, a mocazga i
MIPI3BUINE aapecarTa - y 1aBaIbHOMY, HATIPUKITA]T;
Jlep>xaBHUI TOPTOBEIBHO-
€KOHOMIYHMI YHIBEPCUTET
HaYaJIbHUKY HABYAJIBHOTO BIJIILITY
Cepriro KAMIHCHBKOMY

Y pa3i KoM JIOKYMEHT aJpecye€ThCcsi KEPIBHMKOBI YCTaHOBH abo HOTro
3aCTYITHUKOBI, HAHMEHYBaHHS YCTAHOBU BXOAUTH J0 CKJIaly HaWMEHYBaHHSI TIOCAIN
ajpecara, iK€ HaBOJUTHCS Y TaBAIbHOMY BiJIMIHKY, HAITPUKJIA]:

Pextopy

JlepKaBHOTO TOPrOBEIHLHO-
€KOHOMIYHOTO YHIBEPCUTETY
Amnaronito MA3APAKI

SIKII0 JOKYMEHT aIpeCy€eThCs KUIBKOM OJTHOPIAHUM 32 XapaKTepOM JiSIIbHOCTI
yCTaHOBaM, 3a3HAYA€THCS y3aralbHeHE HallMEHYBaHHS aJpecaTiB, HAMPUKIIA:
KepiBuukam  3aknaniB  ¢$axoBoi
Nepe/IBUIIIOT, BUIIIOT OCBITH

JIOKyMEHT He MOBMHEH MaTu Oulbllle YOTUPbOX ajapecaTiB. CIOBO «KOIIs»
nepea HallMEHyBaHHSM JPYroro - 4eTBEPTOTO ajpecaTiB HE CTaBUTHCA. Y pasi
HAJICWJIAHHS JOKYMEHTa OIbIIe HIXK YOTHPHOM aJpecaTaM CKIAJAEThCsl CITMCOK Ha
PO3CHIIKY 13 3a3HAYCHHSIM Ha KOKHOMY JOKYMEHTI TUIBKH OJTHOTO ajpecara.

PexBizut «Anpecat» moxke Bkaouatu azapecy. llopsmok 1 ¢opma 3amucy
BIJIOMOCTEH TPO aJpecy yCTaHOBH IOBUHHI BiamoBimatu IlpaBmiiam HagaHHS
MOCIYT TIOIITOBOIO 3B'SI3KY, 3aTBep/keHUM mocTraHoBolo Kabinery MinicTpis


http://search.ligazakon.ua/l_doc2.nsf/link1/KP090270.html

VYkpainu Big 5 6epe3ns 2009 p. Ne 270 (Odimiiinuii Bicauk Ykpainu, 2009 p.,  Ne
23, ct. 750). IloBHa axgpeca 3a3HAYAETHCS Y pa3i HAJICHIIAHHS JTOKYMEHTa Pa30BUM
KOPECTIOHICHTaM, HAITPUKJIIA/;:

MiHicTepCcTBO IOCTHITIT

By ['opoxennkoro, Oya. 13,

M. Kuis, 02156

VY pasi HajgcwiaHHS JOKyMeHTa (i3uyHId 0co0l CIOYaTKy 3a3HAYA€ThCS Y
JaBAIbHOMY BIAMIHKY BJacHE IM'sl Ta MpI3BHINE, MOTIM IIOIITOBAa ajapeca,
HaIPUKIIAI;

Onekcannpy [OHUHAPYKY
By;1. CypukoBa, Oya. 3a, kB. 1,
M. KuiB, 03178

VY pa3i HajcHIIaHHS JOKYMEHTa OpraHaM 3aKOHOJIaBYOi 1 BUKOHABYOI BIIAJIH,
MOCTIHUM KOPECTIOHIEHTaM iX TOIINTOBA apeca Ha JOKYMEHTaX HEe 3a3HAYa€ThCS.

VY pa3i KonM JOKYMEHT aJIpecye€ThbCsl KOHKPETHIH 0c001, y JIMCTI HUXKYE
atpulOyTa «Azapecar» MOXKE HABOJAWTHCH OCOOMCTE 3BEPTAaHHSA Yy KIUYHOMY
BIIMIHKY:

[Tane (mani) Bioache imM’s

abo

[Tane (mani) I1pizBuiie

abo

[Tane (mani) mocama abo 3BaHHS

abo

ITanoBe

Hanpuxian:

ITane Onekciro

[Tani IBanenko

[Tani nupexTopka

VY pa3zi HeoOximHOcTI nepen cioBoM «llane», «Ilani» abo «IlaHoBe» Moxke
BUKOpucTOBYBaTuCs cioBOo  «lllanoBuuit», «lllanoBHa»y abo «lllaHOBHI»
BIJIMOBITHO, HATTPUKJIA];

[ITanoBHa mani KoBajibchkKa.

I'pu 3aTBepaxeHHs JOKYMEHTA
44. JlokyMeHT Moke OyTH 3aTBEp/KCHHUU PO3MOPSIIAM JOKYMEHTOM
[HcTHTYTY (TIOCTaHOBA, Haka3) ab0 y BHWIAJKaX, BU3HAYEHHUX Y JMOJATKY 3,
JTUPEKTOPOM (3aCTyMHUKAMHU JUPEKTOpAa) A0 TOBHOBAXKEHb SAKHUX HAJIEKATh
MUTAHHS, 3a3HAYE€H] Y TAKOMY JIOKYMEHTI.
[TonoxeHHsi, 1HCTPYKIIi, MpaBUiia TOIIO 3aTBEPIKYIOTHCA PO3NOPSIAUYUM
JTOKyMEHTOM [HCTUTYTY (TOCTaHOBa, HAKa3).
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[TomoskeHHS TPO CTPYKTYpHI Miapo3fainu [HCTUTYTY, 3aX0oam, KOHKYPCH,
TYPTKH, (DeCTHBaI TOIIO 3aTBEPIKYIOTHCS TUPEKTOPOM.

JIOKyMeHT, KMl HE € MPUMIPHUKOM a00 KOMI€I JTOKYMEHTa, CTBOPEHOTO B
SJIEKTPOHHIN (opMi, MOKE OyTH 3aTBEPKEHUI KOHKPETHOIO MOCaI0BOIO 0CO0OIO.
VY TakoMy BUNaAKy rpud 3aTBepKEHHS CKiIanaeThes 13 ciaoBa «3SATBEPJKYIO»,
HalMEHYBaHHS T1IOCaJy, MIANKCY, BJIACHOTO 1MEHI 1 Tpi3BUIIA OCOOH, sKa
3aTBep/uia JOKYMEHT, AaTH 3aTBepkeHHs. Hampukiman:

3ATBEPIXXVYIO
(1,5 inmepean)
Hupexrop
Haranis 3AMKOBA
20

Y pa3i Koau JOKYMEHT 3aTBEpKYEThCS IIOCTAHOBOIO, HakKa3oM abo
PO3MOpPsIKEHHIM, Tpu( 3aTBepKeHHs cKkianaeThes 13 ciaoBa «3ATBEPJPKEHOy,
Ha3BU BU]lY IOKYMEHTA, SIKUM 3aTBEP/IKYETHCSI CTBOPEHUN JOKYMEHT, y HA3UBHOMY
BIJIMIHKY 13 3a3Ha4€HHSIM HoTo AaTu 1 Homepa. Hanpukiman:

3ATBEP/I’KEHO
(1,5 inmepsan)
ITocranoBa BueHOI paau

20
nporokoa Ne  m.
abo
3ATBEPIKEHO
(1,5 inmepsan)
Haka3s 20 Ne

['pud 3aTBEpIKEHHS] PO3MIIIYETHCS Yy MPAaBOMY BEPXHBOMY KYTKY MEpPIIOi
CTOPIHKU JOKYMEHTA.

VY pasi 3aTBep/PKEHHS JOKYMEHTa KIJIbKOMa MOCAJ0BUMU ocobamMu rpudu
3aTBEPPKCHHS PO3TAIIOBYIOTHCS Ha OJTHOMY PiBHi.

Pe3ouronin
45. Pe3zounrortisi € OCHOBHOIO (hOpMOIO peaizallii yrpaBIiHCEKUX TOPYYCHb Y
MUCHMOBIA  ¢dopmi, IO Iepeadadae IIOCTAHOBKY KOHKPETHOI'O 3aBIaHHS,
BU3HAYCHHS MOTO TIPEIMETa, METH, CTPOKY Ta BIJMOBIJAIBHOI 32 BUKOHAHHS 0COOH,
10 BUKJIA/ICHA Y BUTJIS/II HAMMKCY HA JOKYMEHTI.
Pe3omroris mae Taki 000B'SI3KOBI CKJIAIOBI: MIPI3BUIIE, BJACHE iIM’SI BUKOHABIIS
(BUKOHABINIB) y JaBajJbHOMY BIAMIHKY, 3MICT JOPYYEHHS, CTPOK BHKOHAHHS,
0coOHCTUH MIAMKUC TUPEKTOpa (3aCTyMHUKIB), 1aTa.



SKmo JOopydeHHs HAJaHO KIJTBKOM IOCAJIOBUM 0co0aM, TOJIOBHUM
BHKOHABIICM JOKYMEHTa € 3a3HauCHa IIepIIOI0 0co0a, SKiM HATAEThCA IIPABO
CKJIMKATH 1HIINX BUKOHABIIIB.

CTBOpEHHS HEKOHKPETHHX («IIPUCKOPUTHY, IOJIIMIIATHY», «AKTHBI3YBaTH,
«3BEPHYTH yBary» TOIIO) 3a 3MICTOM PE30JIIOIINA HE JOMYCKAEThCS.

Ha nokymeHTax i3 CTpoKaMH BHKOHAHHS, SIKI HE MOTPeOYIOTh JOJATKOBHX
BKa31BOK, Y PE30JIIOIIIT 3a3HAYAOTHCSI BUKOHABEIh, MIAMKIC aBTOPa PE30JIIOIIii, 1aTa.

Pesourortist mpocTaBisieThest 6€3MmocepeHb0 Ha JOKYMEHTI HMXKYE PEKBIZUTY
«Agmpecar» TapalelbHO 0 OCHOBHOTO TEKCTY. SIKIO Micus Ui Pe30rolii
HEJIOCTAaTHbO, i1 MOXXHA MPOCTABISATH HA BUIBHOMY BiJl TEKCTy MICI y BEpXHIU
YaCTHHI MEPIIOT CTOPIHKH TIOKYMEHTA 3 JIMIILOBOTO OOKY, aJie He Ha IMOJIi IOKyMEHTa,
pU3HAYCHOMY JJISI TTiIITMBAHHS.

Koporkuii 3MicT 10KyMeHTa

46. 3arojIoBOK 10 TEKCTy (KOPOTKHM 3MICT) JOKYMEHTa IMOBUHEH MICTUTHU
CTUCIHMI BUKJAJ CyTl JOKYMEHTa. 3arojoBOK /10 TEKCTy JOKyMeHTa (KOpOTKUM
3MmicT), oOcar sikoro mnepeBuiiye 150 3HakiB (IM'SITh PSJKIB), JA03BOJSETHCS
IIPOJIOBAKYBATH 10 MEXI1 IpaBoro noJjsi. Kpamnka B KiHIII 3aroJioBKa HE CTABUTHCH.

3aroyioBoK (KOPOTKHUM 3MICT) BIJAMOBIAAE HA MHUTAHHS «IIPO II0?», «KOT0?»,
«1aoro?». Hampukian: Haka3 (mpo mo?) npo HaJaHHS BiAMMYCTKH; MPOTOKOJ (40T0?)
3aciIaHHs eKCMEPTHOI KOMICIT; TTocamoBa IHCTPYKITis (kKoro?) dhaxiBiis.

CynpoBifHI JTUCTH, TOMOBITHI Ta CITY>KOOBI 3aIMMCKU JO3BOJIIETHCS CKIIAJIATH
0e3 3aroJioBKa.

BinmiTka npo KOHTPOJIbL
47. BimMiTKa Mpo KOHTPOJIb O3HAYAE, MO0 TOKYMEHT B35TO Ha KOHTPOJb JIJIS
3a0e3meueHHs H0ro BUKOHAHHS B YCTAHOBJICHUN CTPOK.
BigmiTka mpo KOHTPOJb PpOOUTHCS HUIAXOM MpocTaBlieHHs Jitepu «K» uu
cioBa «KoHTpoIb» (BIJI pyKH) Ha JTIBOMY TTOJI1 TIEPIIOT CTOPIHKH TOKYMEHTA Ha PiBHI
3aroJIoBKa J0 TEKCTY.

TekeT JOKyMeHTa

48. Texkct mokyMeHTa MICTUTH iH(oOpMaIlito, st (GiKCyBaHHS SKOI WOTO
cTBOpeHO. [H(opmarllis B TEKCTI JOKYMEHTAa BHUKJIAJAETHCS CTHUCIO, IPaMOTHO,
3p03yMiJIO Ta 00'€KTUBHO. JIOKYMEHT HE MOBHHEH MICTUTH MOBTOPIB, a TAKOX CJIIB
1 3BOpPOTIB, SKI HE HECYTh 3MICTOBOro HaBaHTakeHHs. Ilim dYac ckiuagaHHS
JIOKYMEHTIB BXKUBAETHCS TUIOBUN CTHIIb, IS SIKOTO XapaKTepHUN HEUTpaTbHUN TOH
BUKJIQJICHHS, 11030aBJIeHN 00pa3HOCTI Ta EMOIIITHOCTI.

TekcT JOKyMEHTa MOBUHEH CTOCYBATUCS TOTO MUTAHHS, IKe C(POPMYIJIbOBAHE B
3aroJoBKY JI0 TEKCTY.

Tekcr mokyMeHTa OQOPMIISIETHCS Y BUIJISAI CYLUUIBHOTO 3B'S3HOTO TEKCTY,
aHKETH 4K TabsuIl ab0 NUITXOM MOETHAHHS 1TUX (hOopM.

CyluibHUN 3B'SI3HUN TEKCT JOKYMEHTA MICTUTh TpaMaTHYHO 1 JIOT1YHO
y3ropkeHy 1Hgopmallio npo ympasiiHChKi ii. Taka gopMa BUKIAAEHHS TEKCTY



JIOKyMEHTa BHKOPHUCTOBYETHCS MiJ 4Yac CKIAJaHHSA TIOJI0)KE€Hb, IpaBull,
PO3MOPSATINX TOKYMEHTIB 1 JIUCTIB.

TekcT, SIK MpaBUIIO, CKIIAIAETHCA 3 BCTYMHOI, MOTMBYBAJIbHOI Ta 3aKJIFOYHOI
yacTuH. BeTynmHa 9acTrHa MICTUTS MTiJICTaBy, OOTPYHTYBaHHS 200 METY CKIIQJICHHS
JIOKyMEHTa, MOTUBYBAJIbHA - OOTPYHTYBaHHS TO3UIlli [HCTUTYTY, B 3aKiIIOYHIN -
BHUCHOBKH, MIPOTIO3UIIii, PIIIICHHS, IPOXaHHS.

TekcTu CKIIATHUX 1 BEIMKUX 32 OOCATOM JTIOKYMEHTIB (ITOJIOKEHHS, TIPAaBUIIA,
IHCTPYKIIii, OIJISIAM, 3BITH TOIO) MOAUISIOTHCS HA PO3AUIM, MIIPO3/IIH, MYyHKTH,
MIJIMYHKTH, SIKI HYMEPYIOThCS 3a JIOTIOMOT'OK0 PUMCBKHX a00 apaOchbkux mudp 3
Kparkow abo AykKKOIO.

AO3a1; myHKTY Ta MIANYHKTY TOYMHAETHCS 3 BIJICTYIY BIiJl JIIBOTO IOJIS
CTOpIHKM 0e3 Oy/ib-sKO01 mo3Hauku (Aedic, Kparka Touo). BuzHaueHHs TEpPMIHIB Yy
JIOKYMEHT1 HaBOJSATHCS B aihaBiTHOMY MOPSJIKY 1 B HA3UBHOMY BIJIMIHKY.

49. ®opmMa aHKETH BUKOPHCTOBYETHCS y pasil BUKIAACHHS Y IuppoBomMy abo
CIIOBECHOMY BUTIIAI iH(MOpMaIli mpo oauH 00'€KT 3a TIEBHUM OOCSITOM O3HaK.
[TocTiitHOTO 1H(OPMAIIIE€IO B AHKETI € y3arajibHeH! HAMMEHYBAaHHS O3HAK, 32 SIKUMU
MIPOBOJIUTHCS OMUC 00'€KTA, & 3SMIHHOIO - KOHKPETHI XapaKTePUCTUKH.

50. Tabmmuna ¢gopMa TOKyMEHTa BHUKOPHCTOBYETHCS Yy pa3i BUKIAJICHHS Y
udpoBoMy abo CIIOBECHOMY BUTIISIAI 1H(MOpMAIli Mpo KiTbKa 00'€KTIB 3a pSIOM
O3HaK. 3arojoBKu rpad TaOIMI MUITYTHCA 3 BEIUKOI JIITEPH, MiA3arojOBKH - 3
Majioi yitepu. Kpamku B KiHIII 3aroJjIOBKIB 1 MiJ3arojoBKiB rpad HE CTaBIATHCA.
3arojioBKM 1 MiA3arojioBKu rpad Ta psAKiB TaOJMIN TMOBUHHI OyTH BHKJIAIEHI
IMEHHUKOM Y Ha3UBHOMY BiJIMIHKY OJJHMHH. Y 3arojloBKax 1 MiJ[3arojoBKax ps/KiB
1 rpad TaOIMIIl BXXHUBAIOTHCA JIMIE 3arajIbHOMPUHHATI YMOBHI TO3HAYEHHS 1
ckopodeHHs. ['padu Tabmuii, SKi PO3MINIYIOTBCS Ha KIJIBKOX CTOpIHKax,
HyMepyroTbcsl. Ha ipyriii Ta HACTYITHUX CTOpIHKAX TaOJIMIIl 3a3HAYAI0THCSI HOMEpHU
rpad, a TAKOXK y BEpXHbOMY MPABOMY KYTKY - clioBa «IIpogoBKeHHS TogaTKay.

BigMiTku npo HasiIBHiCTHL 101aTKIB

51. JlomaTku 1m0 JOKYMEHTIB, KpIM JOJATKIB JO CYIPOBIIHHUX JIUCTIB,
CKJIQJIAIOTHCS 3 METOIO JIOMTOBHEHHS, TIOSICHEHHSI OKPEMUX MMUTAaHb 200 TOKYMEHTA B
ILJIOMY.

52. Jlonatku 10 JOKYMEHTIB MOXKYTh OyTH TaKUX BUJIIB:

JOJIaTKH, 1[0 3aTBEPIKYIOTHCA PO3MOPATUYMMHU JTIOKYMEHTaMU (TOJIOXKEHHS,
IHCTPYKIIii, IpaBuJja, TOIIO);

JOJIaTKH, 1110 IOMOBHIOIOTH Ta/a00 MOSICHIOIOTH 3MICT OCHOBHOT'O JIOKYMEHTA;

JOJIaTKH, 1110 HAJICUJIAIOTHCS 13 CYIPOBIIHUM JIUCTOM.

VY TEeKCTI OCHOBHOIO JOKYMEHTa, pOOUTHCA Taka BiMITKa IMPO HasSBHICTH
JIOJATKIB: «II0 JOJAETHCSI», «3T1THO 3 JOJATKOM», «(101aTOK 1)», «BIAMOBIAHO 10
monaTka 2» abo « (IUB. TOJATOK 3)».

53. Jlogatku opOopMITIOIOTHCS, SIK TIPABUIIO, HA CTAHIAPTHUX apKyIIax mamnepy.
Ha npyriii i HacTyMmHIM CTOpiHKaX 1oAaTKa poOuThes Taka BiamiTKa: «[IpomoBkeHHs
nonatkay, «lIpomosxeHHs qomatka 1.

54. CtopiHKH KOXXHOTO J0JaTKa MalTh CBOIO HyMmeparito. Y KIHII T
TEKCTOM JI0JIaTKa MPOCTABJISETHCS PUCKA, 1110 CBITYUTH PO HOTO 3aKIHUCHHS.



Ha gomaTkax [0 IHCTPYKIiM, Haka3iB, TMOJO0XEHb, TPAaBUI  TOIIO
MIPOCTABIIIETHCS BIAMITKA Y BEPXHBOMY MPABOMY KYTi TIEPIIOi CTOPIHKU JOJATKA,
sKa BKJIIOUA€ HOMEpP J0/1aTKa, 3ar0JIOBOK JOKYMEHTa Ta MOCHJIAHHA Ha BIAMOBIIHY
CTPYKTYPHY OJUHUITIO, HATTPUKJIIA:

Jlonmatok 1
1o [HcTpykuii 3 a110BOACTBA Y
BTEI ATEY (mmyskT 25)

JlomaTok
noHakazy 20 No

VY pa3i HasBHOCTI KIJILKOX JOAATKIB HA HUX 3a3HAYAIOTHCS MTOPSAKOBI HOMEPH,
HaMpUKIaa: 1oaatok 1, noaarok 2. 3Hak «No» mepen HU(GPOBUM MMO3HAUYECHHSIM HE
CTaBUTHCH.

VYei momaTtku 10 JIOKYMEHTIB  BI3YIOThCS IPalliBHUKOM, SIKHMH CTBOPHUB
JIOKYMEHT, Ta KEPIBHUKOM CTPYKTYPHOTO MIAPO3/ILITY, B SKOMY HOTO CTBOPEHO.

JlonaTku MOJOKEHb, IHCTPYKLINA, MpaBui, TOMIO, IO 3aTBEPIKYIOTHCA
pPO3MOPSITUYUMU  IOKYMEHTAMH, TIANUCYIOThCS  KEPIBHUKAMU  CTPYKTYPHHUX
MiapO3AUTiB [HCTUTYTY Ha TUITLOBOMY OOIIl OCTAHHBOTO apPKYyIIa T0AaTKa.

VY pasi KoM M0MaTKU HAACWIAIOTHCS 13 CYMPOBIIHUM JIMCTOM, BiIMITKA PO
HASIBHICTH TOJATKIB PO3MIIIIYETHCS TICIS TEKCTY JIUCTA TIEPET i IIMHUCOM.

SIK10 TOKYMEHT Ma€ TOAATKU, IOBHE HAMMEHYBAHHS SIKUX HABOJUTHCS B KOTO
TEKCTI, BIIMITKA PO HAsBHICTH JOAATKIB 0(OPMITFOETHCS 3a TaKOK (hOPMOIO:
Jlonarok: Ha 7 apK. y 2 MpUM.

KO MOKYMEHT Ma€ AO0JATKU, NMOBHE HAWMEHYBaHHSI SIKUX Y TEKCTI He
HABOJIUTHCS, iX HEOOXITHO MEPENIUUTH MICIsS TEKCTY 13 3a3HAYEHHSM KiJIbKOCTI
CTOPIHOK y KOKHOMY JI0JIaTKy Ta KIJILKOCTI X MPUMIPHUKIB, HAITPUKJIA/;

Honatku: 1. JloBiaka npo BukoHaHHs ruiany 3a [ kBaptan 2021 p. Ha 5 apk. B 1 npum.
2. I'padix pemonTHUX poOiT Ha | kBapTan 2022 p. Ha 3 apk. B 1 npum.

Skimo A0 JOKyMEHTa [OJA€ThCsl IHINUW JOKYMEHT, SKUH Mae J0JaTKH,
BIJIMITKY MPO HASIBHICTh J]0/1aTKa O()OPMIISIFOTE 32 TaKOKO (hOPMOIO:

Honmarok: muct YkpaepxkapxiBy Big 12 ciunsg 2022 p. Ne 595/04-12 1 mogaTok 10
HBOTO0, BChOTO Ha 20 apk. B 1 mipum.

55. YV pa3i KoM JTOKYMEHT MICTHTh OUIBIIE JIECSITH JOJATKIB, CKIIAJIa€ThCs
OTIHC 13 3a3HAYCHHSIM y TOKYMEHTI TaKOi BIIMITKU:

JlomaTox: 3riIHO 3 OIIMCOM Ha 3 apK.

SIKIO O0JAaTOK HAJCUIIAEThCS HE 3a BCIMa 3a3HAYEHMMH B JOKYMEHTI
aJipecaMu, BIJIMITKA PO HASBHICTb JIOKYMEHTa OPOPMIIFOETHCS 32 TaKOK (HOPMOIO:
Jlonatok: Ha 5 apk. y 2 pUM. Ha NEPIILy aJpecy.

Ko A0MAaTOK HAICUIIAETHCS B E€JIEKTPOHHOMY BHIJISAl (€IEKTPOHHUMHU
3aco0amu 3B’sI3KY), PO 1€ POOUTHCS BIJAMOBIIHUN 3aMKC, HATPUKJIIA/;

Jonarok: Ha 3 apK. B €IEKTPOHHOMY BUTJISIAIL.



IMignuc

56. JIokyMeHTH TIANKCYIOTh TUPEKTOP Ta 3aCTYIMHHUKU JAUPEKTOpPA B MEKax
CBOiX MOBHOBaX€Hb, BIAMOBIMHO 10 [lonoxenHs nmpo BiHHUIBKUIT TOPTOBEIHHO-
EKOHOMIYHHH I1HCTUTYT [lep>kaBHOTO TOPTrOBEIHLHO-EKOHOMIYHOTO YHIBEPCHUTETY,
IacTpyxkii 3 ginoBoacTea y BTEI ITEY Tta iHmmMx HOpMaTUBHO-TIPABOBUX aKTIB.
[Topsimok mianucanHs TOKYMEHTIB IHIIUMHA 0CO0aMHu y pasi BIACYTHOCTI JUPEKTOPA
Ta MOCAJ0BUX OCI0, SKI YIMOBHOBAa)KEHI X MIAMUCYBAaTH, BU3HAYAETHCS HAKA30M
JTUPEKTOPA.

57. Ilignuc ckiIagaeTbcs 3 HAWMEHYBaHHS TOCaaud OCOOHU, sKa TMIANUCYE
JOKYMEHT (TIOBHOTO — Yy pasi, KOJM JOKYMEHT HaJpyKOBAaHWW HEe Ha OJIaHKY,
CKOPOUYEHOTO — y pa3i, KOJIM JIOKYMEHT HaJpyKOBaHHM Ha OJaHKy), 0COOMCTOrO
MIJMHUCY, BIACHOTO 1MEHI 1 MP13BUILIA, HAPUKITAT;

Hupextop BTEI ITEY T ITHC Haranis 3AMKOBA
abo
Jupexrop Haranis 3AMKOBA

58. ¥V pa3i HaacwIaHHS JOKYMEHTa y marnepoBiid ¢hopmi OJHOYACHO KUIBKOM
yCTaHOBaM MIAMHUCYEThCS TIJIBKW OPUTIHAN, KU 3aJIMIIAETHCA y CIIpaBi [HCTUTYTY,
a Ha MICIISI PO3CUJIAIOTHCS 3aCBITYEH1 KO0 KOTii.

59. JIokyMeHTH TiAMUCYIOTHCS, K MPABUIIO, OJHIEIO TIOCA0BOI0 000010, a y
pasi, KoM 3a 3MICT JIOKYMEHTa HECYTh BIJIMOBIIAJIIBHICTh KiJIbKa 0CI0O (aKTH,
(dhiHAaHCOBI JOKYMEHTH TOINO), - JBOMa abo0 Ouibline mocamoBumMu ocodamu. Ilpu
IIOMY TIJIMUCU MOCAAOBUX 0CI0 PO3MIMIYIOTHCS OJUH TiJ OJHUM BIAMOBITHO O
HiAIOpsSIKOBaHOCTI 0ci0. Hampukima:

Jupexrop T1ITUC Haranis 3AMKOBA

3acTymHUK AUPEKTOpA 3
(Gh1HaHCOBO-EKOHOMIYHMX MMUTAHb
— TOJIOBHH OyXranrep T JIITHAC Onena OTKAJIEHKO

60. V pa3i mianucaHHs CHUTBHOTO JOKyMEHTa KUTbKOMa oco0amu, SKi
3aiiMaroTh OJHAKOBI IMOCAIH, IX MIAMHCH PO3MINIYIOTHCS HA OJHOMY DPIiBHI 1
CKPITUTIOIOTHCS TIEYaTKaMU yCTaHOB, HATIPUKJIIA];

Hupexrop BTEI AITEY HMupektop T/IB «AnbsiHCY
Haramsa 3AMKOBA Onmisg IHEBUYK
B1IOUTOK TepOOBOI MeUaTKH B1IOUTOK TepOOBOi MeYaTKH

61. JIokyMeHTH KOJerialbHUX OpraHiB MIAMUCYIOTh T'OJIOBA KOJIET1aJIbHOTO
Oprasy i cekperap, HalpuKJIaI;

["osioBa BUeHOT paau IT1JITTHC Haramiss 3BAMKOBA
CexkpeTap BUEHOT paau TITUC Biomera HEUUIIOPEHKO

62. Y pa3i BIICYTHOCTI MOCaJ0BOi 0COOM, HaAMEHYBaHHSI TTOCaAN TIPI3BUIIIE,
BJIACHE 1M’Sl SIKO1 3a3HAYE€HO Ha MPOEKTI JOKYMEHTa, MOro MiANHUCye 0coba, 10
BUKOHYE 11 000B'sI3KH, 200 11 3aCTYNMHUK. ¥ TaKOMy pa3i 000B'I3KOBO 3a3HAYAIOTHCS



dbakTHyHa TIOcaja, BIacHe 1M s 1 MPI3BUILE 0COOM, KA MiANUcalia JOKYMEHT, MpU
IIbOMY BHUIIPABJICHHS BHOCUTh PYKOIMMCHUM CIOCOOOM 0co00a, sfKa MiAMUCye
TOKyMeHT. He momyckaeTses i 9ac miInmucanHs JOKyMEHTa CTABUTH TPUIUMEHHUK
«3a» uu TpaBOOIYHY TOXWIY PHUCKY Tepen HaWMEHYBaHHSIM Tocamud. Y pasi
3aMINIeHHs IUPEKTOpa 32 HaKa30M JI0 HAMEHYBaHHS MOCAIH TOAAI0THCS CUMBOJIN
«B. 0.»,a00 y pa3i THAMYacOBOT0 BUKOHAHHSI HOTO 00OB’S3KIB HA Yac BIAPSIKEHHS,
BIYCTKH, XBOpoOU — «T.B.0.».

63. YV pasi CTBOpPEHHS JOKYMEHTIB Yy TarnepoBii Gopmi Jjis iX MOJATIBIIOTO
HAJICWJIAHHS YCTaHOBAM CTBOPIOETHCS €JIEKTPOHHA KOIisl MarnepoBOTO OpPUTIHATY
BIJIMOBIJTHOTO  JIOKYMEHTa, sIKa HAJCWIAEThCA aJpecaraM 4Yepe3 CUCTEMY
CJICKTPOHHOT B3a€MO/I11 OpraHiB BUKOHABYO1 BIIaIH.

Bizu Ta rpu¢ moromkeHHst

64. TloromkeHHs NOKYMEHTa y pa3l HmOoTpeOM MOXKe 3IIMCHIOBAaTHCS SIK B
[HCcTHTYTI (BHYTpIIIHE), TaK 1 3a WOro MeKaMd I1HIIMMH 3alHTEPECOBAHUMU
yCTaHOBaMU (30BHIIITHE).

65. BHyTpimmHE TOTOMKEHHS JOKYMEHTa O(OPMIIIOETHCS — HUISIXOM
MIPOCTABIISIHHS Bi3W. Bi3a BKIIFOYae O0COOMCTHIA MIAMKC, BJIACHE 1Ml 1 TIPI3BHIIE
oco0u, sika BI3y€ IOKYMEHT, JaTy Bi3yBaHHS 13 3a3HAYEHHSIM y pa3l motpedu
HallMEHYBaHHS MOCA/IU €T OCOOU.

66. Bi3a npocTaBisieThCs Ha JIMIILOBOMY a00 B pa3i, KOJIH MICIIS Ha JTUIIBOBOMY
0011l OCTaHHBOTO ApKyIlla HEJOCTaTHLO, HA 3BOPOTHOMY OOIli OCTAHHBOTO apKyIlia
MPOEKTY TOKYMEHTA.

67. 3ayBaXeHHsI 1 TMPOMO3UIlI O TPOEKTY MTOKYMEHTAa BUKIAJAIOTHCS Ha
OKpPEMOMY apKyIIli, PO 110 Ha IPOEKTI pOOUTHCS BIAMOBIAHA BIIMITKA:

HadvanbauKk Bigminry KaapiB TI1TITHC I'anna YCATA
JlaTa

3ayBak€HHsI 1 IPOIO3UIIT JOAAIOThCS.

68. 3a 3MICT JOKyMEHTa, KWW BI3YEThCS KUIbKOMa O0co0aMH, Taki 0CcoOu
BIIIIOBIIAIOTH 3T1IHO 3 KOMIIETEHIIIECIO.

69. 30BHIIIHE TOTOKEHHS MPOEKTIB JOKYMEHTIB, CTBOPEHUX Yy IarepoBii
dbopmi, oPOpMIISETHCS HMUISIXOM MPOCTABICHHS HAa HUX rpuda MOroJKEHHs, SKUN
Bkitouae B cebe cioBo «IIOI'OJIDKEHO», HalimeHyBaHHsS IOCaad OCOOM Ta
YCTaHOBH, 3 KOO MOTOJIKY€EThCS TPOEKT JOKYMEHTA, OCOOMCTUH MIAMKC MOCAT0BOT
0co0u, CKpirieHni repOOBOIO MEYaTKOI0, BIACHE 1M’s1, IPI3BHINE 1 1aTy a00 Ha3BY
JOKYMEHTa, IO MATBEPKY€E IOTOMKEeHHSA, Horo mary 1 Homep (iHIEKc),
HAMTPUKJIIA;

MTIOT'OJKEHO

Pexrop ATEY
Amnaroniit MA3APAKI
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70. I'pud mOromKEHHS CTAaBUTHCA HIDKYE MIANMUCY HAa OCTAHHIA CTOPIHII
MPOEKTY JOKYMEHTA.

BinouTok nmeuarkun

71. Ha noxymeHTax, 110 3aCBiYYIOTh MpaBa IPOMaJIsiH 1 OPUAMYHUX 0C10, Ha
aKuX (IKCyeTbCs (aKT BUTpayaHHsS KOIITIB 1 TMPOBEICHHS omepariid 3
MaTepiaIbHUMU  I[IHHOCTSAMHM, IMIJAMNKC T[0Caa0BOi  (BIAMOBIIANIbHOI) 0cCOOHU
CKPITLTIOEThCS TepO0BOIO MeYaTKO [HCTUTYTY.

[lepemik 1HIUX MOKYMEHTIB, MIAMHCH HA SIKUX HEOOXITHO CKPITUTIOBATH
repOOBOIO MEYATKOI0, BU3HAYAETHCS HA IMiJICTaBl HOPMATUBHO-TIPABOBUX aKTIB Ta
MPUMIPHOTO TIEPENTIKYy AOKYMEHTIB, MIIMUCH Ha SKUX CKPITUIIOIOTHCS TepOOBOIO
MeYaTKoo (101aTOK 6).

72. BimOuTok medyaTkH, Ha SIKIM 3a3Ha4YC€HO HaiiMeHyBaHHS IHcTHTYyTY (6€3
300pakeHHs] TepOa) y pa3i MOoTpedM CTaBUTHhCS HA KOMIAX TOKYMEHTIB Ta Ha
PO3MHOKEHHUX MPUMIPHUKAX PO3MOPSTINX JOKYMEHTIB.

BinOuTOK medaTKM CTaBUTHCS TaKMM YHMHOM, OO BIH OXOILIIOBAB OCTaHHI
KUIbKa JIITep HAaWMEHYBaHHS IOCaayd OCOOM, siKa MiJNHcalia JTOKYMEHT, ajie He
MIJTHUC TTO0CaT0BOT 0CO0U, 200 Ha OKPEMO BUIIJICHOMY JIJISl IOT'O MICIIi 3 BIIMITKOIO
«MII».

BigmiTka npo 3acBiT4eHHs ManepoBUX KOMii JOKYMEHTIB

73. IHCTUTYT MO’XKE 3acBIIYyBaTH KOINi JHUINE THX JOKYMEHTIB, IO
CTBOPIOIOTHCSI B HHOMY, KPIM BUTIAJKIB CTBOPEHHSI TTATIEPOBUX KO €JIEKTPOHHHIX
JOKYMEHTIB, M0 HAAIUNUM 10 [HCTUTYTY 4Yepe3 cucTeMmy eleKTPOHHOI B3aeMO/IIi
OpraHiB BHKOHABYOI BIagu (aji - CHCTeMa B3a€MOJIi), a TAKOX Yy BHITaJIKaX,
nepea0auyeHUX M ITyHKTOM.

VY pasi miAroToBKHM JOKYMEHTIB ISl HAAaHHS OpraHaM CYJ0BO1 BIaJH Tij] 4ac
BUPIIICHHS TUTaHb 1010 IPUUHSTTS TPOMAJISIH Ha poOOTY, HABUAHHS, 3aCBITUCHHS
iX TPYZAOBHX, KUTIOBUX Ta IHIINUX MTPAB y B3aEMOBITHOCHHAX 3 [HCTUTYTOM, a TAKOX
i yac popMyBaHHS OCOOOBHUX CIIpaB MPAIIBHUKIB [HCTUTYT MOXKE BUTOTOBJISATU
KOITii JOKYMEHTIB, BUJAHUX THIIMMH YCTaHOBaMH (KOIii1 AUIIJIOMIB, CBIIOLTB PO
0JIep>KaHHS OCBITHU TOIIIO).

Binmitka «Komisi» MpOCTaBISEThCS Y BEPXHBOMY MPABOMY KYTKY MEpPIIOi
CTOPIHKHM MANepOBOTO TOKYMEHTA.

74. Hanue mpo 3acBig4eHHS TANepPOBOi KOMIl JOKyMEHTa y marneposiit hopmi
CKJIAJIA€THCS 13 CIIB «3TITHO 3 OPUTIHAIOMY, HAMMEHYBAaHHS II0CAJH, OCOOHMCTOTO
OiANUCY 0coOM, SKa 3acBiUye KOIMIIO, BJIACHOTO IMEHI Ta Mpi3BUINA, AAaTH



3aCBIIYCHHS KOMIii 1 MPOCTaBIISIETBCS HHUXKYE PEKBI3UTY JokyMeHTa «[liamumcy,
HAIMTPUKJIIA;

3TiJTHO 3 OpUTIHATIOM
JlimoBox T ITHC Tersna ' PULAILIEHA
Jlata

75. Hamuc mpo 3acBiAYEHHS MamepoBOi KOMIii CKPIIITIOETHCS TMEYATKOK 13
3a3HAYCHHSIM Ha Hii HAWMEHYBaHHS BIIILTY (3araibHUM BT, BIAALUT KaapiB) (0e3
300paxeHHs repoa).

76. Ha komisix JOKYMEHTIB y mamepoBiil ¢opMi, MOM0 SKUX 3MIMCHIOETHCS
BHIMKa, 3a3HAYAE€THCSI HaMEHYBaHHS I0CAI0BOI 0COOM, sIKa 3acBIIUMIIA KOIIiIO, ii
0COOMCTHH MIAMKC, AaTa 3aCBIAYCHHS Ta BIAOWTOK MEYaTKU 3arajbHOTO BiJILITY,
HATPUKIIAT;

3T1IHO 3 OPUTIHAJIOM
JlimoBon TIITHAC Tersna 'PULTUIIIEHA

BIIOMTOK II€YaTKU
JlaTta
77. Komist fOKyMeHTa IMOBUHHA BIJIMOBIAaTH OPUTIHAITY.

BiagMiTku npo cTBOpeHHSs1, BUKOHAHHS JOKYMEHTA

78. BracHe iM'st Ta Mpi3BUILE MpallIBHUKA, SKUM CTBOPUB JIOKYMEHT, 1 HOMEP
fioro ciyx00BOTO TelneQOHY 3a3HAYAIOTHCS B HIDKHbOMY JIIBOMY KYTKY OCTaHHBOI
CTOPIHKHM MANepOBOTO TOKYMEHTA, HATIPUKIIAT;

Banepiit Pubak 55 04 35

79. Ilicnst 3aBepiieHHS pOOOTH 3 JOKYMEHTOM MIPAI[iBHUKOM 3arajbHOTO
BIJUTITYy TIPOCTABIIIETHCA BIIMITKA Y )KYpPHATI PEECTpAIii BXiTHOT KOPECTIOHACHITIT 13
3a3HAYEHHSM PEECTPAIIMHOTO HOMEpa Ta JJaTH BUXIJHOTO TOKYMEHTA.

80. BimmiTka Tpo HAAXOMHKEHHS MMANepoBOTO JOKYMeHTa 10 I[HcTuUTyTy
MIPOCTABIIIETHCS 3a JOTIOMOTOI0 IIITaMIla Ha JIMIIbOBOMY TOJII Y MPaBOMY KYTKY
HIDKHBOTO TIOJNISL TIEPIIOrO apKylia OpHUriHamy JokyMeHTa. Enementamu
3a3HAYCHOTO PEKBI3UTY € HaliMEHYBaHHs [HCTUTYTY, peecTpalliiiHuil iHIeKC, aara
(y pa3i notpeOu roarHa 1 XBUJIMHHN) HAJXOJKCHHS JOKYMEHTA.

VY pa3i HagXOKEHHsI 30pOIlIypOBaHUX TOKYMEHTIB pa3oM 13 CYNpOBIIHUM
JIUCTOM BIIMITKA CTaBUTHCS HA CYIPOBITHOMY JIUCTI.

CkJaaeHHs JesiKMX BU/IiB JOKYMEHTIB
Haka3su (po3nopsiiskeHHs)

81. Hakasu BUIAIOTBCS SK pIMIEHHS OPraHi3amiitHO-PO3NOPAIIOTO YU
HOPMATHBHO-TIPABOBOTO XapakTepy. 3a 3MICTOM YIPaBIIHCHKOI Jii Hakasu
BUJIAIOTHCSI 3 OCHOBHOI AISUTBHOCTI [HCTHTYTY, aaMiHICTPaTHBHO-TOCTIOIAPCHKHUX
a00 KaJpOBUX MUTaHb.



82. Ilpoextn Haka3iB 3 OCHOBHOI JISUIbHOCTI, aJMIHICTPATHUBHO-
TOCTIOJAPCHKUX MUTAHb TOTYIOTHCS 1 TTOMAIOTHCS CTPYKTYPHUMH IMiIPO3ILIaMH 32
JOPYYCHHSIM AUPEKTOPA UM 32 BIACHOIO 1HIIIATUBOIO.

[TpoexTn HaKa3iB 3 KAAPOBUX MUTAHB (0COOOBOTO CKIIaTy) (TTPO MPUHHATTS HA
poOOTYy, 3BUILHEHHS, HaJJaHHS BIITYCTKU TOTY€E BIJIII KaJAPiB HA MiJCTaBl PillIeHb
JTUPEKTOpa, JOMOBIIHMX 3alMCOK KEPIBHHUKIB CTPYKTYPHHUX  MIIPO3JLIIB,
KOHKYPCHUX TOKYMEHTIB (IIPOTOKOJIB Ta PIllIEHh aTECTAI[IIIHOI YM 1HIIOT KOMICIT),
3as1B MPaIliBHUKIB, TPYAOBUX JIOTOBOPIB Ta 1HIITUX JTOKYMEHTIB.

83. Ilpoextn Haka3iB 3 OCHOBHOI JIsUIbHOCTI, aJMIHICTPATHUBHO-
rocrofapCbKux MUTaHb Ta JOJATKM JO HUX MOTO/DKYIOThCS 3aCTyNHHKAMU
JUPEKTOpa MO HAMNPSIMKY AISJIBHOCTI, KEPIBHUKOM CTPYKTYPHOTO TMiIPO3/LTy, B
SKOMY HOT0 CTBOPEHO, IHIIMMU MOCATOBUMHU 0CO0aMU, IKUX CTOCY€EThCS JOKYMEHT,
MPOBIIHUM FOPUCKOHCYJIHTOM.

[IpoekTnn Haka3iB 3 KaaApOBUX NHTaHb (0COOOBOTO CKIJIAMy) BI3YIOTHCS
3aCTYITHUKAMHU  JUPEKTOpa, HAYAIbHUKOM BTy  KajpiB, MPOBITHUM
IOPUCKOHCYJIBTOM Ta 1HITUMU TTOCAIOBUMH 0CO0AMH, IKUX CTOCYETHCS IOKYMEHT.

84. IIpoBiTHUM IOPUCKOHCYJIHTOM OOOB'S3KOBO BI3YIOTHCS NMPOEKTH HAKa3iB
HOPMATHBHO-TIPABOBOTO XapaKTepy, a TaKOXX HakKa3u 3 KaJpOBUX IMHUTaHb
(ocoboBOTO CKIAIY).

85. Hakasu miamucyroThCcsi AMPEKTOPOM, a B pasl Horo BiACYTHOCTI
H1IUCYIOTHCS MTOCaZA0BOI0 0CO0010, IKa BUKOHYE HOr0o 000B'SI3KH.

86. Haka3z (po3mopsypkeHHs) OGOpPMIIOETbCS Ha  OJlaHKy — Hakasy
(po3nopspKkeHHs). 3MICT Haka3y (pO3MOPSJKEHHS) KOPOTKO BHUKJIAJIAETHCS B
3aroJIoBKY, SIKMi OYMHAETHCA 3 MpuiiMeHHuKa «IIpoy 1 ckiagaeTbest 3a 10MOMOTr 010
BiiecniBHoro iMeHHuka («IIpo 3aTBepxeHHs...», «IIpo BBemeHHs...», «lIpo
CTBOpEHHSL...») a00 iMmeHHuKa («IIpo migcymku...», «IIpo 3axonu...»).

87. Tekct Hakady 3 TMHTaHb OCHOBHOI disUTbHOCTI [HCTHUTYTY Ta
aJIMIHICTPATHBHO-TOCTIOIAPCHKUX MUTaHb CKIAIAE€THCS 3 TPEaMOYJITH 1 pO3MOPsIIO0T
YaCTUHU.

88. ¥V mpeamOyiii 3a3Ha4YArOTHCS MiACTaBa, OOTPYHTYBaHHS a00 MeTa BUIAHHS
Haka3y. 3a3Ha4yeHa YacTHUHA IMOYMHAETHCS 13 cimB «Ha BHKOHaHHS», «3 METOIO»
TOMIO. SIKIO JOKYMEHT BUIIA€THCSA HA MIJICTaBl 1HIIIOTO PO3MOPSAIIOTO JOKYMEHTA,
y KOHCTaTyIouiil 4acTuHi (mpeamOyJsii) 3a3HAYa€ThCs MOCWIAHHS HA BiNIMOBIIHUAN
JTIOKYMEHT.

Posnopsiiua yactuna nounHaetbes 13 cnnoBa HAKA3VIO, a posnopsimkeHHs —
30BOB’A3VIO, sike NpyKyeThCS 3 HOBOTO PsIKA, BEIUKUMU JIITEPAMHU, MICIIS SIKOTO
CTaBUTHCS JIBOKPAIIKA.

89. Posmnopsioua 4YacTMHA TOAUISIETBCS HA TYHKTH 1 MIAMYHKTH, SKi
HYMEPYIOThCS apabChbKUMU IppamMu. Y KOKHOMY MYHKTI TOBUHHI OyTH 3a3HaueHI
OpraHi3amiiHo-po3nopsaya Ais (3aTBEP/KCHHS, TOIIO) a00 KOHKPETHE 3aBIaHHS
(mopy4eHHs) 31 CTPOKOM HOTO BHUKOHAHHS Ta CTPYKTYPHI MIAPO3IIIU - HOTO
BHKOHABII, HAIIPUKJIA/;

KEepIBHUKAM CTPYKTYPHUX MIAPO3IIIIB;

3aBigyBadam Kademp.



90. HekoHKpeTHI («IPUCKOPUTHY, ITOMIMIIUTHY, «AKTUBI3yBaTH», «3BEPHYTH
yBary» TOIIO) Ta HEKOHTPOJIbHI («IOBECTH IO BIAOMAa», «O3HAMOMUTHY TOIIIO)
JIOPYYCHHS B HaKa3aX HE 3aCTOCOBYIOTHCS.

91. Buecenns 3MiH 0 Haka3y (PO3MOPSKEHHS), BU3HAHHS iX TaKWMHU, IO
BTPaTWJIM YMHHICTh, YW iX CKAaCyBaHHs 3IIHCHIOETHCS JIMIIE NUIIXOM BUIAHHS
HOBOTO HakKazy (PO3MOPSIKEHHS).

92. Haka3 (po3mOpsKEHHS), SIKUM BHOCSTHCS 3MiHH, O(DOPMITIOETBCS 3
ypaxyBaHHSAM TaKUX BUMOT:

1) 3aronoBok Haka3y MOYMHAEThCS 31 cliB «lIpo BHEcCeHHs 3MiH 70 Hakazy
(pO3MOPSKEHHS)...» 13 3a3HAYEHHSAM JaTh, HOMEpa, Ha3BU BHY PO3MOPSIYOTO
JIOKYMEHTA, J10 SIKOT'O BHOCSATHCS 3MIHU;

2) po3nopsiiya YaCTUHA HaKa3y (PO3MOPSIKEHHS ) TOYMHAETHCS 3 TyHKTY:

«1. BHecTH 3MiHM 710 HaKa3y (PO3MOPSKEHHS)... TaKl 3MIHU:» Y pa3l BUKJIAJACHHS
3MiH Y TEKCT1 HaKazy (pO3MOpsIHKeHHS);

«1. BHecTtn 3MiHM 10 Hakazy (pO3MOPSHKEHHS)..., 3SMIHU IO TOAAIOTHCA.» Y pasi
BUKJIAJICHHS 3MiH y BUTJISAII OKPEMOTO IOKYMEHTA;

3) GopMymIOIOThCS 3MIHM Yy BUTIIAI IMYHKTIB Ta MIAMYHKTIB PO3MOPSIYOTO
XapaKTepy, HAITPUKIIAI;

«1. ITyHKT 2 BUKJIACTH B TaKid peIaKIIii:...»;

«2. ITyHKT 3 BUKIIIOUUTHY;

«1) ab3an Apyruii NyHKTY 4 TOMOBHUTH CIIOBAMHU...»);

«2) y TIANYHKTI 2 TyHKTY 7 CJOBa «y pa3l MOTpeOu» 3aMiHUTH CIIOBOM
«BUMAraeTbCs».

93. V pa3i BumaHHs Hakaszy (pO3MOPSKEHHS) PO BHU3HAHHSA TaKUM, IO
BTpAaTUB YHMHHICTb, a00 CKacyBaHHS IHIIOTO Haka3y (pO3MOPSKEHHS), Y
pO3MOpsIAUIA YaCTHHI 3a3HAYAETHCA MYHKT, SIKUA MOBMHEH IMOYMHATUCS 31 CIIIB
«Bu3HaTH TakuM, 110 BTPATUB YHHHICTD,...» a00 «CKacyBaTH...» BIATIOBIIHO.

94. KoHTponb 3a BUKOHAHHSM 3aBJaHb (IOPYYEHB), 3a3HAYCHUX y HaKasl
[MOKJIAIA€THCS Ha 3arajJibHUN B1UILIL.

95. Hakasu 3 kaipoBuX MUTaHb (0COOOBOTO CKIIAAY) 0(OPMITIOIOTHCS Y BUTIISIL
IHOUBIAyaJIbHUX 1 3BEICHMX HakasziB. B 1HAWBIIyadbHHX HaKa3aX MiCTHTHCS
1H(OopMaIis Tpo OHOTO MpaliBHUKA (CIIBPOOITHHUKA), y 3BEACHUX - MPO KIITHKOX,
HE3aJIe)KHO BIJ TOTO, SKI YMNPABIIHCHKI PIIIEHHS I0JA0 HUX NPUHAMAIOTHCA
(MpUMHATTS Ha poOOTYy, MPU3HAYEHHS HA MOCay, NEPEeBEACHHS HA 1HIIY MOcamy
(po6oTY), 3BIJILHEHHS TOIIIO).

96. 3MiCT 1HIUBIIYaJbHOTO HaKa3y 3 KaJpOBUX MHUTaHb (0COOOBOTO CKIIAY)
CTHUCJIO BUKIIQJIA€ThCS B 3aroJIOBKY, SIKUW MOYMHAETHCA 3 mpuiiMeHHuKa «lIpo» 1
CKJIQJIA€ThCS 32 JOMOMOIOI0 BIJUIIECTIBHOTO IMEHHMKA, Hampukian: «[Ipo
npU3HAYEHHS...», «[Ipo NpUMHATTS...». Y 3BeICHMX HaKa3aX MOXE 3aCTOCOBYBATUCS
y3araJbHEeHHH 3arojoBoK, Hanpukiam: «I[Ipo ocoboBuii ckaamy.

97. ¥V TekcTi Haka3iB 3 KaJpOBHUX MHUTaHb (0OCOOOBOTO CKIAAY), K MPaBUIIO,
KOHCTaTyl4a YacTHHaA (IIpeamMOyJiia) He 3a3HaYa€ThCs, KPIM BUIIAIKIB IPU3HAYCHHS
Ha Tocay ado 3BUTLHEHHS 3 MTOCAAM KEPIBHUX MPAI[IBHUKIB OPTaHOM BHUIIIOTO PiBHSA
a00 3a IHIIIOIO MPOIEAYPOI0. Y TaKOMYy pa3l B KOHCTATYrOUiil yacTuHI (mpeamOyi)
HABOJWTHLCS TIOCWJIAHHS HaA BIAMOBIIHUNA HOPMATHUBHO-TIPABOBUN aKT OpraHy



BUILOTO PIBHS y Takiil MOCIIAOBHOCTI: BUJ aKTa, yCTAaHOBA - aBTOP, JlaTa, HOMED,
MOBHA HA3BAa.

98. Posnopsimua wacTuHa Hakaly 3 KaapoOBUX NMUTaHb (0COOOBOTO CKIIAIY)
MOYMHAETHCA, SIK TPaBUIO, 3 aiecitoBa y ¢opwmi indinitupy «[TPUMHITNy,
«ITPU3HAUYUTN» «ITEPEBECTN», «3BIJIbHUTWN», «HAJIIATy,
«OI'OJIOCUTU» Tomro. Jlam 3a3HAYalOThCS BEIUKUMHU JITEPAMHU IIPI3BHIIEC
IpaliBHUKA, HA SIKOTO MOIIUPIOETHCS 15l HAKa3y 1 MaJluMU - HOTo 1M's, 10 0aThKOBI
Ta TEKCT HaKa3y.

Y KOXHOMY TyHKTI Haka3dy 3 KaJpOBUX IHUTaHb (0COOOBOTO CKJIAIY)
3a3HAYAETHCS MACTaBa AJis1 KOTO BUJAHHS.

[lin 4ac o3HallOMJIEHHS 3 HaKa3oM 3rajlaHiMUd Yy HbOMY oco0aMu
OPOCTABIAIOTECA X MIANMUCH TPO O3HAMOMIIEHHS 13 3a3HAYEHHSIM JIaTd
O3HANOMJICHHS.

VY Hakasi nmpo nmpu3HavYeHHsS a00 3BIILHEHHS IpalliBHUKA 3a3HAYAETHCS TTOBHA
nata (4mcio, Micslb, piK) (aKTUYHOTO BUXOMY TIpalliBHUKAa Ha POOOTY
(MpUMUHEHHS TPYOBUX BITHOCHH), PO3MIPH HOTO MOCAOBOTO OKJIaTy BiJMOBIIHO
JI0 TITATHOTO PO3MHCY, HAOABOK Ta JOILIAT.

99. V 3BemeHHMX Haka3zax 3 KaJgpOBUX NHUTaHb (0COOOBOro CKJIamgy) [0
pO3MOPSTIUOi YAaCTHUHHU BKJIIOYAETHCS 1H(POpPMAIIis, IO PO3MINIYETHCS Yy TaKid
MOCIIOBHOCTI: IPUHHATTS Ha poOOTY, epeBeeHHs, 3BUTbHEHHS. [Ipu oMy 10
OJIHOTO 3BEJCHOTO HakKazy HE MOXKe BKJIouUaTtucs iHdopMmaliis, ska 3rigHo 13
3aKOHOJIABCTBOM MAae€ Pi3H1 CTPOKHU 30epiraHHs.

VY 3BelleHMX Hakazax Mpi3BHUINA OCI0 y MeXKax IMYyHKTIB PO3MIIIYIOThCS 3a
angaBiTOM.

100. Hakasu (po3nopsyKeHHs1) HyMEPYIOThCS Y IOPSIIKY iX BUJIAHHSA Y MeXax
KJICHJIApPHOTO POKY; HakKa3M 3 OCHOBHOI [isJIBHOCTI, aJMIHICTPATUBHO-
TOCTIOAPCHKUX MTUTAHB Ta 3 KAJAPOBUX MUTaHb (0COOOBOTO CKIIATY) MAIOTh OKPEMY
MOPSIIKOBY HyMEpAITiio.

101. Komii Haka3iB 3aCBIAU9YIOTHCS 3aTAIBHAM BIIIUIOM 200 BIIIITIOM KaJpiB.

IIporokosu

102. ¥V nportokomax ¢ikcyeTbes iH(MOpMaIis mpo Xia BEASHHS 3aci/iaHb,
OpUMHATTA B [HCTUTYTI pillleHb KOMICISIMHM, AOPAaI4MMH OpraHaMu, poOOUYUMHU
rpynamMu  Tomio. IIpoTokosn CckiIagaeThCs Ha MIACTaBl 3allUciB, 3pOOJICHUX
Oe3rocepeIHbOo i1 Yac 3acijiaHb, MOJIAaHUX TEKCTIB Ta T€3 JOIMOBIACH 1 BUCTYMIB,
JTOBI1JIOK, MMPOEKTIB PIllIEHB TOIIIO.

103. IlpoTokonu MOXYTh CKJaJIaTUCS B TMOBHIM abo crtuciid ¢opmi. Y
MPOTOKOJIAX, CKIAJACHUX y CTUCTIN Popmi, BIKCYIOThCS JHUIIE MPUUHSTI PIIICHHS
0e3 x0/1y 00TOBOpPEHHS MTUTaHb.

104. TIpotokon ohoOpMITIOETHCS HA YHCTOMY apKymii mamnepy ¢opmary A4
(210x297 MimiMeTpiB) 3 MMOB3IOBXKHIM PO3TAIlyBaHHSIM PEKBI3HTIB (H01aTOK 7, 8).

105. JlaToro mpOTOKOJy € Jara IPOBEACHHS 3acimaHHsA. SIKImo 3acimaHHs
TPUBAJIO KIJIbKA JTHIB, Yepe3 TUPE 3a3HAUAIOTHCS MEPIINIA 1 OCTaHHIHN JCHB 3aCiTaHHS.

106. Homep (iHA€KC) TPOTOKOITY TOBUHEH BIJIMOBIIATH MTOPSIIKOBOMY HOMEPY
3acimanHs. HymMepaiiisi mpOTOKOJIIB BEIEThCS B MEKaX KaJICHIAPHOTO POKY OKPEMO



3a KO’KHOIO IPYTIOI0 MPOTOKOJIIB 3aCiIaHHs BIMOBIIHOT KOMICI1, TOpaIu0ro Opraty,
po00YOT TPYIIH TOIIIO.

107. Y pekBi3uTI «MiCIIe 3aCiTaHHS 3a3HAYAETHCS HAa3Ba HACEICHOTO MMyHKTY,
B SIKOMY B1JI0YJIOCS 3aCiTaHHSI.

108. KopoTkuii 3MiCT 7O TEKCTy MPOTOKOJY MOBHUHEH BiJOOpakaTH BHI
3acigaHHsa (Hapaga, 300pH, KoH(epeHIis Tomo) abo KoJeriaabHol isIbHOCTI
(komicist, nmopaguuii opraH, poOoda rpyma TOIIO) 1 BKIIOYaTH Ha3By BHUIY
JIOKYMEHTA.

109. TekcT MPOTOKOIY CKIAAA€THCS 3 BCTYITHOI Ta OCHOBHOI YaCTHH.

110. ¥V BcTynHIM 4acTUHI MPOTOKOJTY 3a3HAYAIOTHCS MPI3BUIIE TA BIaCHE 1M’
rOJIOBH 200 TOJIOBYIOUYOTO, CEKPETAPS, 3aMPOIICHHX, a TAKOXK MPUCYTHIX 0Ci0.

Y chucky TpHUCYTHIX 3a3HAYalOThCA B al(aBiTHOMY TOPSAIKY CIHOYATKY
Mpi3BUIIA Ta BJacHE 1M’S MPUCYTHIX MOCTIMHUX YICHIB KOJETialbHOTO OpraHy,
MOTIM - 3aMPOIIEHUX 0Ci0 13 3a3HAYCHHSIM TI0Ca]l Ta y pa3i moTpeOn HaltMeHyBaHHS
yCTaHOB. SIKIIO KUTbKICTh MPUCYTHIX IEPEBUIIYE 15 0Ci0, 3a3HAYAETHC X 3arajibHa
KUTBKICTh 3 TIOCHJIAHHSM Ha CIHCOK, IO JOJA€THCS 0 MMPOTOKOITY.

BceTymnHa yacTrHa BKITFOYAE TOPSIIOK ACHHUH - TIEpEITiK MUTaHb, 3allJIaHOBAaHUX
JI0 PO3TIISTY Ha 3aCiJaHHI, 110 PO3MIIIEH] Y MOPSAIKY iX 3HAYYNIOCTI 13 3a3HAYEHHSAM
JIOTIOB1/Taua 3 KOXKHOTO TuTaHHs. [lopsmok AeHHUI MaeThcs HAPUKIHI BCTYITHOT
YaCTUHU.

CnoBa «Ilopsmok neHHUN» APYKYHOTHCS BiJI MEXI JIBOTO TOJISA, MICIAS HUX
CTaBUThCS ABOKpanka. KokHe MHUTaHHS HYMEpPYEThCs apaOChKUMH mH(paMu i
IpyKyeTbes 3 ab3ary. @opMyBaHHS MHUTaHb Y MOPSAKY JCHHOMY TOYHMHAETHCS 3
npuniMeHHuKa «IIpo».

111. OcHoBHA YacTHHA MPOTOKOIY CKJIAIAETHCS 3 PO3ILIIB, SKI MOBHHHI
BIJINOBIIaTH TyHKTaM TOPSAAKY NIEHHOTO. Po3mimu HyMepyroThCcs apaOChKUMHU
muppamu 1 OyayroThes 3a Takor cxemoro: CIIVXAJIM - BUCTYIIMIIN -
YXBAJIMIIN (ITOCTAHOBUJIN).

3a3HadyeHi cIoBa JAPYKYIOThCS BEIUKHMH JiTepamu 0€3 BIACTYyNy BiJ MEXKI
aiBoro moJjis. ITicis ciriB cTaBUTHCS JBOKpAIKa.

112. Ilicas cnoBa «CJIIYXAJIM» 3a3HadaeTbcsi TEKCT BUCTYIY OCHOBHOTO
nonoBigaya. [Ipi3Buiie Ta BIacHe iM’ sl KOKHOT'O JIOIOBIIada IPYKYIOTHCS 3 HOBOT'O
psaka. TekcT BUCTYIy BUKIAAAEThCA y TPETi 0c001 OJTHUHMU.

113. TekcTu abo Te3u AOMOBI1 Ta BUCTYIIB, OPOpMIICHI SIK OKpEM1 IOKYMEHTH,
70 TEKCTy MPOTOKOJIYy HE BKIIOYAIOThCs. [licis BigoMoCTel mpo JoroBigada
CTaBUThCA THUPE 1 3a3HauvaeTbcsl «TekcT momoBiJl (BUCTYIY) JOMAEThCA /IO
IIPOTOKOITY».

114. ITicns cnoBa « BUCTYTINJIN ¢ikcyrOThCs BUCTYIIH TUX OCI0, 1110 B3STU
y4acTh B OOroBOpeHH1 jomoBiai. Buctynu oQopmiorTbes y MNpPOTOKO 13
3a3HAYCHHSIM HaWMEHYBaHHs T0CaJl, MPI3BHUINA Ta BIACHOTO IMEHI MPOMOBIIIB Y
HAa3WBHOMY BIJIMIHKY, a TaKOX 3 BUKJIAJCHHSM 3MICTY MUTAHHS Ta BIAMOBiIEH Ha
HBOTO. 3MICT BUCTYIIIB BUKJIAJIAE€THCS BiJl TPETHOI 0COOU OTHUHH.

115. IMicns cnoBa «YXBAJIWIIN», («[IOCTAHOBUWJIN») dikcyeThes
MPUIHSATE PIMICHHS 3 PO3TIITHYTOTO MUTAaHHS TMOPSIKY JEHHOTO. PillieHHs TOBUHHE



OyTH KOHKPETHUM 1 BKJIFOUATH CKJIAJO0BI1, III0 BIAMOBIAI0TH HA TaKl MUTAHHS: KOMY,
10 3pOOUTH 1 B SIKWI CTPOK.

Pimenns, mo MicTSTh KijbKa IUTaHb, HOMUISIOTH HA IYHKTH 1 IMAMYHKTH, SKI
HyMepyIoThbcsl apabcbkumu tudpavu. [liamyHkTsn HyMepyroTbes mudpamMu 3
JTY’KKO¥O.

116. Y pa3i koau nIpuiMaEThCS PIICHHS PO 3aTBEPKCHHS IOKYMEHTA, SIKUN
00roBOpIOBaBCs Ha 3acifaHHi, el JTOKYMEHT JOJAETHCS 0 MPOTOKONIY 1 B HHOMY
pPOOUTHCS MOCUIIAHHS HA HOMED 1 IaTy MTPOTOKOITY. 3a HAIBHOCTI 1HIITUX JJOKYMEHTIB,
10 PO3TJISAAINCS Ha 3aciaHHl Ta ¢pakT OOroBOpeHHs SKUX 3a(iKCOBAHO y TEKCTI
IIPOTOKOJY, BOHH HYMEPYIOThCS apaOChKUMHU mu(paMu, HaMpukiai, (mogaTok 1,
noaaTok 2). Y BIAMOBIAHUX IMYHKTax IMPOTOKOIY POOUTHCS MOCHJIAHHS Ha IIi
JIOJTaTKH.

PexBizut «BigMiTKa Mpo HasIBHICTH J0JIaTKIB» HAIPHUKIHIN TEKCTY MPOTOKOITY
HE 3a3HAYAETHCS.

117. IIpoTokoa MiANMHCYETHCS TOJIOBYIOUMM Ha 3acigaHHI KOJETialIbHOTO
OpraHy Ta CeKpeTapem.

118. TTaneposi korii MpOTOKOJIIB 00 BUTSTH 3 HUX 3aCBITIYIOTHCS MEYATKOIO
3arajbHOTO BIIILTY 1 HAJCUIAIOTHCS Y pasi MOTPeOH 3aiHTEPECOBAHUM YCTaHOBAM,
oca0BUM oco0am, mpariBHIKaM. CIIMCOK PO3CHIIKH CKJIAJa€E 1 MiAIMUCYE CeKpeTap.

Cayx00Bi JJUCTH

119. Cnyx00Bi JHCTH CKJIAJAIOThCS 3 METOK OOMIHY iH(opMaIien Mix
yCTaHOBaMU SIK BIAMOBIJI Ha BUKOHAHHS 3aBJaHb, BUBHAUEHUX B aKTaX OpPraHiB
JIep>KaBHOI BJIAJM, TOPYUYEHHSX BUIIMX MOCAJ0BHUX OCI0, HA 3allUTH, 3BEPHEHHS, a
TakoXX KopecnoHjaeHIl0 BepxoBHoi Pagu VYkpainu, Ha BUKOHAHHSA JOPY4YCHb
Jlep>kaBHOTO ~ TOPrOBEJIbHO-EKOHOMIYHOTO YHIBEPCUTETY, Ha 3alUTH 1HIIUX
YCTaHOB, 3BEPHCHHS IT'POMAJISH, 3alIUTH Ha 1H()OpMaIIiio, a TaKOXK SIK 1HII[IaTHBHI Ta
CYTPOBITHI JTUCTH.

120. YV pa3i HagBHOCTI MIACTaB, SKIi BHU3HAIOTHCS OOTPYHTOBAHUMH JIJIst
CTBOPEHHS [HCTUTYTOM JOKYMEHTIB, CITyKOOBHI TUCT OPOPMITIOETHCS y TIAIIEPOBIT
dbopmi Ha criemiaIbBHOMY JIJIsl JTUCTIB OJIaHKY (J01aTOK 2).

121. JIuct mae Taki peKBI3UTH: JlaTa, PEECTPALIMHUN 1HIEKC, MOCUIaHHS Ha
JIOKyMEHT, Ha SIKUA JA€ThCSA BIAMOBINb, agpecaT, 3arojOBOK JO TEKCTY, TEKCT
(OCHOBHUM PEKBI3UT CITY>KOOBOTIO JIMCTA) Ta 0cOOUCTE 3BepTaHHs (Y pasi moTpedn),
BIIMITKA MpPO HASBHICTh JA0JATKIB (y pasl morpedu), MiAMUC, BIAMITKA MPO
BHUKOHABIIS.

Jluct odopmiennii Ha OJlaHKYy MOBHMHEH MaTH 3arojoBOK [0 TEKCTY, IO
BIJIMOBIJIA€ HA MUTAHHS «IIPO 1107.

122. JlaToro nMCTa € AaTa peecTparlii BUX1AHOT KOPECIIOHIEHIII1 y 3arajJbHOMY
Bl [HCTHTYTY.

123. Sk npaBuiio, y JIUCTi MOPYITYETHCS OJTHE TTUTAHHS.

124, Texkcr nucTta BUKIAMAETHCS B TEPIIOi OCOOM MHOXHUHU 3
BHKOPHCTAaHHSM CIIB. «IPOCHMO IOBIJIOMHUTH...» «PO3'SICHIOEMO, II0...», ad0 BIJI
TPeThOoi 0COOM OMHWHU — «BIHHUIBKUN TOPTOBEIHLHO-CKOHOMIUYHUNM 1HCTUTYT
1H(pOPMYE...», «aIMIHICTpAIlisl IHCTUTYTY BBaXKA€ 3a JOIIBHEY.



125. Cy»00B1 JIMCTH M1 AMUCYIOTHCA BIIMOBIAHO A0 THCTPYKIIii 3 A1JIOBOJICTRBA.
['epOoBOTO IEYATKOIO 3aCBIAUYIOTHCS JIUIIIEC TapaHTINHI JTUCTH.

JIokyMeHTH /10 3aciIlaHb KoJleriaJibHUX OpraHiB

126. IlinroToBka Ta O(GOpMIICHHS IOKYMEHTIB JI0 3aciaHb KOJCTiaIbHUX
OpraHiB 3JIMCHIOETHCS 3 METOI0 OpTaHi3amiiiHOTrO 3a0e3MeUYeHHs BiAIOBIIHOIO
oprasy.

127. 3acimaHHs KoJieTiaJbHUX OpraHiB MPOBOJATHCSA BIAMOBIIHO 10
3aTBEPKEHUX TJIaHIB X poOOTH Ta y pa3i MoTpedu.

VY mnaHi poOOTH KOJIETiaThbHOTO OpPTaHy 3a3Ha4al0ThCs MUTAHHS, 110 MTOBUHHI
po3rnsAaTucs, Jarta po3TJsAy, Mpi3BHUINE, BJIacHE 1M’ JIONOBijada Ta
HallMEHYBaHHS CTPYKTYPHOTO TMiAPO3/iTy KOJICTIaTbHOTO OpraHy, SIKHUA TOTY€
JOKYMEHTH ISl PO3TISiAy THUTAHHS KOJICTiadbHUM OpPraHOM, CTPOK IIOJaHHSA
JIOKYMCHTIB.

[TpoexT many poOOTH KOJETIAIBHOTO OPraHy CKJIaIa€ThCs CEKPETapeM IIbOTO
OopraHy 3 ypaxyBaHHSM IPOIIO3HUINN CTPYKTYPHHX T1IPO3/I1ITIB.

KepiBHUKM CTPYKTYpHHX MIAPO3IUIIB KOJETIAILHOTO OPTaHy MOJAI0Th IS
BKJIFOUCHHS JI0 TUIAaHY POOOTH KOJET1aJIbBHOTO OpraHy IMepesik MUTaHb, SIKI BOHU
BBAKAIOTh 32 HEOOXITHE PO3TIISIHYTH Ha MOTO 3acigaHHI.

[Inan poOOTH MOBOAUTHCS A0 BIJOMA WIEHIB KOJETiaJlbHOTO OpraHy i
KEPIBHUKIB CTPYKTYPHHUX MiApO3AUTB. Jl0JaTKOBI MUTAaHHS 10 3aTBEPKEHOTO
MJIaHy pOOOTH KOJIET1aJIbHOTO OpraHy MOKYTh OyTH BKJIFOYEHI 3a PIIICHHSM HOTO
rojioBu. Cekperap KOJIET1aJIbHOTO opraHy iH(QopMye BCiX 4JIEHIB KOJEriaJbHOTO
OpraHy Ta BIIMOBIJaIbHUX BUKOHABIIIB IIPO BHECEHI JI0 TIJIaHy 3MIHH.

128. JIoKkyMEHTH 3 MUTaHb, IO BHOCATHCS HA PO3TJIS KOJIETiaIbHOTO OPTaHy,
MOBUHHI TOJIaBaTUCA HE TI3HIIIE HIX 3a M'ATh JHIB JO 3aciiaHHs, a y pasi
IIPOBEJCHHS 1103a4€proBOT0 3aCiIaHHs - HE MI3HIIIE HIXK 32 OJUH JACHb. 3a3HauYeHI
JIOKYMEHTH MICTSTh:

CITy»00BY 3aITUCKY, aJpeCOBaHy KOJeTialbHOMYy opraHy (y pa3i moTpedu), B
SIKIA TPYHTOBHO BUKJIQJIEH1 TUTAHHS 3 BUCHOBKAMH 1 IIPOTIO3UITISIMU;

MPOEKT pilmeHHsT (TIOCTAHOBH) KOJIETIAJLHOTO OpraHy, 3aBI30BaHOTO
KEepIBHUKAMHU 3alHTEPECOBAHUX CTPYKTYPHHUX MIAPO3MIIIIB Ta JOKYMEHTH JI0 HHOTO
(moBiKM, TAOHIII, JiarpaMH TOIIIO), 3aBI130BaH1 X KepIBHUKAMU, a Y pa3i moTpeou -
MIPOEKT HAKa3y, MOJIOKCHHS,

CITUCOK 0C10, SIK1 3aIPOIIYIOThCS Ha 3aCiJaHHS KOJIET1aJIbHOTO OpraHy;

1HIII JOKYMEHTH, HEOOX1H1 SISl pO3TJISAly TUTaHb.

129. JIokyMeHTH, TIiATOTOBIIEHI /I PO3TJISAY KOJETialIbHUM OPTaHOM, a TAKOXK
OJIMH IPUMIPHUK 1X KOTIH, 30€pIratoThCs y CEKpeTapsi KOJIETrialbHOTO OpraHy.

130. 3a miAroToBKY JOKYMEHTIB JIsl MPOBEACHHS 3acCilaHb KOJIET1aJIbHOTO
OpraHy BIATIOBIIaIOTh KEPIBHUKHU 3a1HTEPECOBAHUX CTPYKTYPHUX ITiIPO3LTIB.

131. Cekperap KOJETiadbHOTO OpraHy 3MIHCHIOE KOHTPOJIb 32 CBOEYACHUM
MO/TAHHSIM JIOKYMEHTIB Ha PO3IJISIIT Ta TIEPEBipsi€ X HA HASBHICTH Y TOBHOMY 00Cs31
Ta MPaBUIILHICTH O(POPMIICHHS.

132. PesynpTaTé 3acijaHHS KOJIETIaIbHOTO OpraHy O(GOPMIIOIOTHCS
MIPOTOKOJIOM 3T1JIHO 3 BUMOTamMu (I0AaTOK 7).



133. Butsaru 3 mpoTOKOJiB O(GOPMIIOIOTECS Ha BIJAMOBIAHOMY OJIaHKY 1
3aCBITUYIOTHCS TICYATKOIO 3arajbHOTO BIIILTY (IOJATOK §).

134. PimeHHs KONeTiaTbHUX OPTaHiB peati3yloThCs UISIXOM BUIAHHS HAKa31B,
SIKUMU BOHU BBOJIATHCS B JIIFO.

JJoxkymeHTH PO Cayk00Bi BiApAIKEeHHS

135. YV pa3i BUHUKHEHHS IOTPEOU y HAIIpaBJICHHI MPALIBHUKA Y BIAPSIKEHHS,
He mnepeadaveHe mIaHoOM poOOTH, KEPIBHUKOM CTPYKTYPHOTO MIJIPO3/LITY, B IKOMY
MpaIloe MpaiiBHUK, 800 CaMUM MPaIliBHUKOM T'OTYEThCS Cy>KO00Ba 3amucKa Ha iM's
TUPEKTOpa, B sAKi 3a3HA4Ya€TbCcs KyIOW, Ha SKHA CTPOK, 3 SKOK METOIO
BIJIPSJIPKAETHCS TIPAIliBHUK.

Cayx00Ba 3aMrcKa 3 HaKJIaIeHOI0 PE30ITIOIIEI0 Pa30M 3 IPOEKTOM HaKazy Mpo
BIJIPSJKEHHS MIEPEIAEThCS TUPEKTOPY, SIK MTPABUIIO, HE IMI3HIIIE HIXK 32 TPU 00U 10
MIOYaTKY BIIPSKCHHS.

136. Jlns peectparii BiIpsSHKeHb BEACTHCS OKypHal, (opma SKOTO
BU3HAYAETHCSI OKPEMHUM HOPMATUBHO-TIPABOBUM aKTOM.

137. Ilicnst moBEepHEHHS 3 BIAPSHKEHHS MPAIiBHUK TOTYE Y TPUIACHHUN CTPOK
MMCBMOBHIA 3BIT TIPO BIAPSHKEHHS (BUKOHAHHS 3aBJaHHs ), @ TAKOXK MOJIAE 3BIT TIPO
BUKOPUCTAHHS KOIITIB Y CTPOKH, BU3HAYEH] 3aKOHOJaBCTBOM.

3BIT MpoO BiApS/DKEHHS (BUKOHAHHS 3aBIaHHS) Ta 3BIT MPO BUKOPHUCTAHHS
KOILTIB TMIJANUCYIOThCS TPaIlIBHUKOM, SKHH T1epeOyBaB y BIAPSDKEHHI, Ta
nepearThes 10 (PiHAHCOBO-E€KOHOMIYHOT CITy»K0u [HCTUTYTY.

II1. Opraxizaunist JOKYyMeHT000Iiry Ta BUKOHAHHS JOKYMEHTIB
Bumoru oo paunionaJizamii J0KyMeHTOO00Iry

138. JlokyMeHTH, CTBOPEHI1 Y manepoBiit popMi, TPOXOATh 1 OMPAIIbOBYIOTHCS
B IHCTUTYTI Ha €IWHMX OpraHi3alliiHMX Ta IPABOBHUX 3acajaax opraHizarii
JIOKyMEHTOO0O0ITY 13 IOKYMEHTaMU, CTBOPCHUMH B €JIEKTPOHHIN (hopmi.

139. EdbexTuBHA opranizaiiis JOKyMEHTOOOITY mependaJac:

MIPOXOKEHHS TOKYMEHTIB B [HCTUTYTI HAKOPOTIITUM TUISIXOM;

CKOPOYEHHS KIJTbKOCTI 1HCTAHI[I! TPOXO/KEHHS JOKYMEHTIB (30KpeMa, ITiJ1 9ac
MOTO/KEHHS);

YHUKHEHHS TyOJIFOBaHHS Omepaliii mig yac poOOTH 3 JOKYMEHTaMH;

HEeHTpasi3alio (3A1MCHEHHS OJTHOTUITHUX OTepalliid 3 JOKyMEHTaMU B OJTHOMY
MicI);

YCYHEHHS PYYHHX PYTHHHHX OTeparliii, ki MO)KHA aBTOMAaTH3yBaTH.

140. Tlopsimok MOKYMEHTOOOITY perjaMeHTYyeTbesl Mi€to [HCTpyKiiero Ta
[TonoxxeHHSIMU PO CTPYKTYPHI M1TPO3I1IH.

IpuiiMmaHHsl Ta NePBUHHE ONMPALIOBAHHSA JOKYMEHTIB, 110 HAAXOAATH /10
Incruryry

141. JloctaBka JOKYMEHTIB A0 I[HCTUTYTY B3HINCHIOETHCS YEpe3 CHUCTEMY

enekrpornoi  B3aemonii (CEB  OBB), on-line cucremy enekTpoHHOTO

nokyMmeHnToo0iry « OCBITA-IOKYMEHT» Tomio, a Takox MOXe 3/11HCHIOBATHCS 3



BUKOPUCTAHHSAM 3ac00iB MOIITOBOTO 3B'SI3KY, €JEKTPO3B’SI3KYy Ta KYpP'€PCHKOIO
CITYX0010.

[Tomroro Ta d4epe3 Kyp'epCchbKy CIyk Oy JOCTaBISETHCS IHUCHMOBA
KOPECITOH/ICHIIIS Y pa3i HassBHOCTI MiJCTaB, SKI BU3HAIOTHCSA OOIPYHTOBAHMMHU JIJIS
CTBOpPEHHS [HCTUTYTOM JOKYMEHTIB Yy TamepoBiii (opMi, MOMTOBI KapTKH,
Oanmepoui, IpiOHI MaKETH, a TAKOXK MEPIoINYHI APYKOBaHI BUAAHHS.

142. VYci J0KyMeHTH, O[O HAAXOIATh [0 I[HCTUTYTy, NpUMalOThCA
[EHTPaJII30BaHO 3arajbHUM BiJIiIoM O€3 IpaBa JejeryBaHHs BIAMOBIIHOT (DyHKITT
THITUM CTPYKTYPHHUM I1APO3/ILIIAM.

[IpariBHUKaMU 3arajibHOTO BIJILTY PO3KPUBAIOTHCS BC1 KOHBEPTHU, KPIM THX,
10 MalOTh HAITUC «OCOOUCTOY.

PexomeHi0BaHa, crieniajibHa Ta KOPECIOHJEHIIIS 3 OTrOJIONICHOIO I[IHHICTIO
MPUKUMAETHCS T PO3MUCKY B JKYpHaJ, peecTpi a00 MOBIIOMIICHH] IPO BPYUYEHHS.

143. VYV pa3i HaAXOKEHHS KOPECHOHACHINI 3 BiAMITKOK «TepMiHOBO»
(bIKCY€eThCS HE JIUIIIE /1aTa, a i TOMMHY Ta XBUJIMHU JTOCTABKH.

JIokyMeHTH, M0 HAMIMILIA Yepe3 CHCTeMY B3aEMOJli, IPYKYIOThCS Ta
0(OPMITIOIOTECSL  3aTaIBHUM  BIAIIJIOM SIK TarnepoBa KOIMisS E€JIEKTPOHHOTO
OpuUTiHaTYy.

144. PoGoTa 3 HE3apeeCTPOBAHUMH JTOKYMEHTAMHU HE JO3BOJISIETHCS.

145. KouBepTu 30epiratoTbecs i 10AAIOTHCS A0 JOKYMEHTIB Y pa3i, KOJH JIUIIE
3a KOHBEPTOM MOYKHA BCTAHOBUTHU aJpecy BIANPABHHUKA, Yac BIANPABICHHSA Ta
OJICp)KaHHS JIOKyMEHTa abo0 y KOHBEpPTI BIJACYTHI OKpeMi JOKYMEHTH YU
BCTAHOBJIEHO HEBIAMOBIJIHICTH HOMEPIB JOKYMEHTIB HOMEpaM, 3a3HAY€HHM Ha
KOHBEPTI, a TAKOXK aJPECH1 SIPIUKA PEKOMEHJOBAHUX KOHBEPTIB 1 IMAKETIB.

146. V pa3i BiICYTHOCTI JOJATKIB, 3a3HAYEHUX Y JOKYMEHTi, a00 OKpPEeMHUX
apKyIllIiB, a TaKOXX 3a HAsSBHOCTI TOMUJIOK B O(OpMIIEHHI JOKYMEHTa, IO
YHEMOJKJIUBIIIOE MOTO BUKOHAHHS (BIACYTHICTh MIANMUCY, TpUdy 3aTBEPIKCHHS
TOIIO), TOKYMEHT HE PEECTPYETHCS 1 IIOBEPTAETHCS BIANPABHUKOBI 13 3a3HAYCHHSIM
MPUYUHA TIOBEPHEHHS a00 HOMY IMOBIIOMIISIETHCS TPO TOBEPHEHHS JTOKYMEHTA
TeneoHOM.

147. JIOKyMEHT TMOBEPTAETLCSA BIAMPABHUKOBI 0€3 poO3risaLy y pasi Horo
HAJIXODKEHHS HE 32 aJpecoro.

148. YV pa3i onmepxaHHs (HaKCUMIJIBHOTO TOBIIOMJICHHS JOKYMEHT HE
PEECTPYETHCSL.

IlonepeaHiii po3rJisij J0KYMEHTIB

149. Bci BXiHI JOKYMEHTH TJUISATAIOTh TOMEPEIHBOMY PO3IIISAY Y
3araJIbHOMY BTl Yy J€Hb 1X HaAXO/KeHHA a0o B MepUIUMid JIeHb Yy pasi
HAJIXOJDKEHHS iX MICIs 3aKiHYEHHs poO0YOoro JHs, y BUX1HI Ta CBATKOBI HEpOOOUl
JTHI.

[Tix gac momepeaHHOTO PO3IIISITY BUSHAYAETHCS:

YU Ma€ TOKYMEHT OyTH JOMYIIEHUHN 0 PEECTpAIlii;

YU HAJICXKUTH JI0 JOKYMEHTIB TEPMIHOBOTO PO3IJISAY (OIpaIlfOBaHHS).

150.lopyuenns ycranoB Bumoro piBas, JTEY, Tenerpamu, tenedonorpamu
PO3IIAIAI0THCS HETAMHO.



151. Ha cTazii monepegHbOTO PO3IIISIAY 311MCHIOETHCS B110Ip JOKYMEHTIB, 1110
HE MMIATAI0Th PEECTpallli 3araTbHIM BIIIUIOM, & TAKOXK TaKUX, M0 TIEPETAFOTHCS
JUTSI CTICTIIAIBHOTO OOJTIKY CTPYKTYPHHM MiAPO3/iiaM (10aaTok 9).

PeecTpauis 1okymMeHTIiB

152. JloxymeHnT, orpuManuii [HCTUTYTOM ab0 CTBOPEHUN HUM, y TOMY YHCII
JUTsl BHYTPIIITHBOTO KOPUCTYBAHHS, BBAXKAETHCS BHECEHUM JIO JIOKYMEHTAIIHOTO
GboHTy ITHCTUTYTY 3 MOMEHTY HOT'0 peecTpartii.

153. PeecTparttiss JOKYMEHTIB BCIX KaTEropiid MOJsSITa€ y CTBOPEHHI 3alucy
00JIIKOBUX JaHMX TIPO JOKYMEHT, BIJIpaBlIeHHS a00 ojepkaHHS JOKyMEHTa
HUIIXOM MPOCTABJICHHS Ha HbOMY pPEeeCTpallifHOTO 1HAEKCY Ta JaTu. Peectpaniinuii
1HAEKC JOKYMEHTIB (HaKa3u, po3MOpsKEHHS, aKTH, TPOTOKOJIH, JOTOBOPU TOIIIO)
CKJIQJIA€THCS 3 TMOPSIIKOBOTO HOMEpA y MEKaX KaJIEHJApHOTO POKY.

Y BeO-MOy1i CHCTeMH B3a€EMO/IIT IOATKOBO PEECTPYIOTHCS JIUIIIE JOKYMEHTH,
SIK1 HaJIUIUM ab0 OyayTh BiIIPaBIIEH] Yepe3 CUCTEMY B3aEMO/I.

154. Peectpariisi JTOKYMEHTIB IPOBOJIUTHCS IICHTPATI30BAHO  3araJlbHUM
BiIOM (Homatok 10).

155. JlIokyMeHTH peeCTpYIOThCS JIUIIIE OJIMH pa3: BX1/IHI - Y IEHb HAIXOI’KEHHH,
CTBOPIOBAHI - y JICHb HiAIHUCAHHS 200 3aTBEPIKEHHS.

156. Y pasi mepemadi 3apeecTpOBAHOTO JOKYMEHTA 3 OJHOTO CTPYKTYPHOTO
MIIPO3AITy J0 1HIIOTO HOBUH peecTpalifHUN 1HACKC Ha JOKYMEHTI He
MPOCTABIISETHCS.

157. JlIokyMeHTH peecTpYIOThCS 3a TPyNaMu 3aJIeXKHO BiJl BUlY, aBTOPA 1 3MICTY
JOKyMeHTIB. Hanpukiaza, OKpeMo peecTpyroThCs:

aKTU OpraHiB JEp>KaBHOI BIIAH, 3aIIUTH, 3BEPHEHHS, HAKa3H, PO3MOPSII>KEHHS,

pIllIeHHs Ta Jopy4eHHs MiHicTepcTBa OCBITH 1 HAyKU Y KpaiHu, [lenapraMeHTy

rymaniTapuoi nomtuku BOJIA, [lepkaBHOTO TOProBEIbHO-EKOHOMIYHOTO

YHIBEPCUTETY TOIIIO;

HaKa3u 3 OCHOBHUX MMUTaHb MISTLHOCTI [HCTHTYTY;

HaKa3u 3 aIMIHICTPATUBHO-TOCIIOIAPCHKUX MTUTAHb;

HaKa3W 3 KaJpOBUX MUTaHb (0COOOBOTO CKJIaAy) BIAMOBIAHO 11O iX BUAIB Ta

CTPOKIB 30epiraHHs;

pIlIeHHS KOJeTiaJbHUX OpTaHiB;

aKTH peBi3iil (IHAHCOBO-TOCIIOAAPCHKOT ISUIBHOCTI;

3BEpPHEHHS TPOMAJISH.

Opranizanisi nepexayvi J0KyMeHTIB Ta iIX BUKOHAHHSA

158. 3apeecTpoBaHi TOKyMEHTH MEPENAIOTHCSA Ha PO3TIIS IUPEKTOPY B JCHD
iX HagXomKeHHs a0 HACTYMHOro poOOYoro AHs y pas3i iX HaJAXOKEHHS micis 17
rogvHA. AKTH OpraHiB JEp>KaBHOI BIIAJH, MOPYYEHHS BUIIUX IMOCATOBUX OCIO,
3aIUTH 1 3BEPHEHHS HAPOJHUX JICTTyTaTIB, @ TAKOXK KOPECITOHACHITIST AqMiHICTpaIii
[Ipesunenta VYkpaiam, KabGinety MinicTpiB VYkpaiHu, KOpeCTOHACHIS, IO
HAIXOMuTh  Big  Jlep)KaBHOTO  TOPTrOBEIHHO-€KOHOMIUYHOTO  YHIBEPCUTETY
NepeNaloThCsl Ha PO3IIIA]] HEBIIKIAIHO.



159. JlokyMeHTH, pO3IJISSHYTI AMPEKTOPOM, TMOBEPTAIOTHCS 3 BiJIMOBITHOIO
PE30JTIONIEI0 0 3aralbHOTO BIAMITY, SKHM 3MIMCHIOE Tepefady MTOKYMEHTIB Ha
BUKOHAHHS.

160. JIokyMeHT, BUKOHABIIIMH SIKOTO € KUIbKa CTPYKTYPHUX MiAPO3ILIIB,
MepeIacTbCsl BUKOHABISIM OJTHOYACHO y BUTJISIAI KOIMIM CHCTEMOIO €JIEKTPOHHOTO
JIIJTOBOJICTBA.

161. dakr mnepemayl JOKYMEHTIB BHUKOHABISIM (DIKCYETHCS HUIIXOM
NIPUCBOEHHS PEECTPAIIMHOTO HOMEpa TOKYMEHTY B CHCTEMi EJIEKTPOHHOTO
JJIOBOJCTBA (aIMIHICTPYBAHHS CUCTEMH €JICKTPOHHOI JOKYMEHTAIli1) Ta Ha cCaMOMYy
JIOKYMEHTI1 IPaI[iBHUKOM 3arajJibHOTO BIJIILITY.

162. Ilepenaya MOKyMEHTa 3 OJHOTO CTPYKTYPHOTO MiPO3LTy JO IHIIOTO B
000B'SI3KOBOMY TOPSIIKY 3/IIMCHIOETHCS Yepe3 3arajlbHUM BT,

Ha nokyMeHTH, BUKOHaHHS SIKUX Tiepe0yBae Ha KOHTPOJI, 3aBOAUTHCS KapTKa
BUKOHAHHS 3aB/IaHHA.

163. Ilepenavya TOKyMEHTIB y M€XKaX CTPYKTYPHOTO MIAPO3LITY 3MIHCHIOETHCS
yepe3 0co0y, BIAMOBIIAEHY 3a AIOBOJCTBO B CTPYKTYPHOMY TTiPO3ILII.

164. BiamoBimaneHICTh 32 BUKOHAHHS JJOKyMEHTa HECYTh 0COOM, 3a3HAYCHI Y
PO3MOPSATIOMY JOKYMEHTI, pE30JIIOIIi JUpeKTOopa Ta MPaIliBHUKH, SKAM
0e3nocepeIHbO IOPYUYEHO HOro BUKOHAHHS.

['onoBHMIT BUKOHAaBEIb OPraHi3oBye poOOOTY CIIBBUKOHABIIIB, 30KpeMa
BU3HAYA€ CTPOKU IMOJAHHS HUMH TPOTO3HINN Ta TOPSAOK MiATOTOBKH TPOEKTY
JIOKYMEHTA.

CriBBUKOHABII BIJNOBIAAIOTh 3a TMIATOTOBKY Ha HAJICKHOMY pIBHI Ta
CBO€UYACHE TOJaHHS TOJOBHOMY BHKOHABIIO MPOMO3UILiH. Y pasi HECBOEYACHOTO
MIOJIaHHS TIPOTIO3UIIIH CITIBBUKOHABIIMHU T'OJIOBHUI BHUKOHABEIh 1HPOPMYE TIPO 11€
KepiBHUKA, IKUI HAJaB TOPYICHHS.

165. BukonanHs JoKyMmMeHTa mepemdOavyae 30MpaHHS Ta OIMPaIIOBAHHS
HeoOx1aHOo1 iH(opMaIllii, TATOTOBKY MPOEKTY BIAMOBI/I HA JOKYMEHT YU HOBOTO
JIOKyMEHTa, HOro 0(hOPMIICHHSI, TTIOTOKEHHS, TIOJIAHHS Ha TIIIMUC JUPEKTOPY.

166. Tlepen momaHHSAM TPOEKTY TOKYMEHTAa Ha MIAMHUC JUPEKTOPY aBTOP
JOKyMEHTa 3000B'SI3aHUI TEPEBIPUTH TMPABUIBHICTh MOTO CKIAJCHHS Ta
odopMIIEHHS, TTOCWJIAHHS HA HOPMATUBHO-TIPABOB1 aKTH, YTOUYHUTHU ITUGPOBI J1aHi,
HasBHICTh HCOOX1THUX Bi3 1 JOJIATKIB.

167. JIokyMEeHT IOJIAETHCSI HA MTiITUC Pa30M 3 JOKYMEHTaMH Ha BUKOHAHHS YH
Ha IMIACTaBl SKUX MOT0 CKJIAAEHO.

168. ABTOp JOKyMEHTa Yy pa3l BIANYCTKH, BUIPSJDKCHHS, 3BIIbHCHHS
3000B's13aHUI TMepelaTh THIIOMY TPaIlIBHUKOBI 3TIHO 3 JIFOYUM PO3MOAUIOM YCi
HEBUKOHAHI JOKYMEHTH Ta IMOIH(GOpMYBaTH 3arajJibHUM BIiUIUT TpO mepeaady
JIOKYMEHTIB BUKOHAHHSI SIKMX Mepe0yBae Ha KOHTPOJII.

Opramni3aiiss MOHITOPMHTY BUKOHAHHS JOKYMEHTIB
169. KonTposb 3a BHUKOHAaHHSM JOKYMEHTIB 3IIHCHIOETBCS 3 METOIO
3a0e3MeYeHHs CBOEYACHOTO Ta HAJEKHOTO 1X BUKOHAHHS.
170. be3nocepenHiii KOHTPOJIb 3a BHUKOHAHHSM JOKYMEHTIB B [HCTHTYTI
MOKJIAJIA€ThCSl HA 3arajibHUM BIALN, Y CTPYKTYPHHUX MiApO31ijax Oe3nmocepenHiii



KOHTPOJIb 3a BHUKOHAaHHSIM JOKYMEHTIB 3JiMCHIOE o0co0a, BIJNOBiIAJIbHA 3a
JIIJTOBOJICTBO.

171. ABTOMaTH30BaHMI KOHTPOJb 32 BUKOHAHHSIM JOKYMEHTIB 3IIMCHIOETHCS
3a TOTIOMOTOF0 CUCTEMH €JICKTPOHHOTO J1JIOBOJCTBA.

172. KoHTponb 3a XOJ0M BHUKOHAHHS JOKYMEHTIB 3IIHCHIOETHCS Ha BCIX
eTarnax MpOXOKEHHsI IOKYMEHTa 710 3aKIHYEHHS CTPOKY HOTO BUKOHAHHS.

173. JIOKyMEHT BBa)Ka€ThCS BUKOHAHUM 1 3HIMAETHCS 3 KOHTPOJIO IICIHA
BUKOHAHHS 3aBJaHb, 3alUTIB, MOBIAOMJIEHHS PO pe3yJbTaTH 3alHTEPECOBAHUM
ycTaHOBaM 1 oco0am a0 MicHs 1HIIOr0 MATBEPHKEHHS BUKOHAHHS.

3HATH TOKYMEHT 3 KOHTPOJIO MOE 0co0a, sKa BCTAHOBHJIA KOHTPOJbHUMI
CTpOK.

[Hdopmariiss mpo cTaH BHUKOHAHHS B3ATHMX Ha KOHTPOJb 3aBllaHb
y3arajJibHIOEThCS CTAHOM Ha KOXEH MOHEIIJIOK MICSIS 1 MOJAEThCS TUPEKTOPY Y
BUTJISI/II 3BE/ICHb HEBUKOHAHUX 3aBJaHb.

174. CTpok BUKOHAHHS JOKYMEHTA MOKE€ BCTAHOBIIOBATHUCS Y PO3MOPSITIOMY
JOKYMEHT1 a00 Pe30JIIoLii JUPEKTOpa.

175. CTpoku MOXKYTh OyTH TUTIOBUMU a00 1HIWBIyaTbHUMU. THUIIOBI CTPOKU
BUKOHAHHS JOKYMEHTIB BCTAaHOBIIOIOTHCS 3aKOHOMABCTBOM. CTpPOKM BUKOHAHHS
OCHOBHHX JJOKyYMEHTIB HaBOJSATHCA Yy moAaTky 11.

[HaMBIyanbHI CTPOKU BCTAHOBIIIOIOTHCS TUPEKTOPOM.

176. JlokyMeHTH, B SIKMX CTPOK BHUKOHAaHHS HE 3a3HA4€HO, 5IKI HE €
JOKyMEHTamMu 1H(OpMaIIMHOTO XapakTepy abo He MICTATh KOHTPOJIBHUX 3aB/laHb,
NMOBUHHI OyTH BHWKOHAHI He mi3Hime HDbK 3a 30 OHIB 3 MOMEHTY peecTparlii
JIOKyMeHTa B [HCTUTYTI.

177. Skumio 3aBnanHst moTpedye TEPMIHOBOTO BUKOHAHHSI, Y TEKCT1 3aBJaHHS
000B'SI3KOBO 3a3HAYAETHCSI KOHKPETHUHN KIHIIEBUH CTPOK BUKOHAHHSI.

178. CniBBUKOHaBII 3000B'sI3aHI  MMOJaBaTH MPOIO3HIII  TOJOBHOMY
BUKOHABITIO TIPOTATOM IMEPIIOi MOJOBUHU CTPOKY, BIABEACHOTO JJIs BUKOHAHHS
JOPYYCHHSI, 3aBJaHHS.

179. V pa3i motpedu iHIWBIAyadIbHUN CTPOK BUKOHAHHS JOKYMEHTA MOXKE
OyTH TIPOJIOBKEHO 32 OOIPYHTOBAHUM ITPOXAHHSM BUKOHABIIA, SIKE MOJAETHCS O€3
MOTOKCHHS 3 THIIMMHU CTPYKTYPHUMH TIiAPO3IiIaMu Oe3MOoCepeIHbO T0CaI0BIN
0c001, sika BCTAHOBMJIA CTPOK. BimoBiAHE MPOXaHHS NOJAETHCS HE MI3HIIIE HIXK 32
TpHU poOOYUX JIHI 10 3aKIHUEHHS BCTAHOBJIEHOTO CTPOKY.

Indopmaniiino-10BixTKoBa pod0OTA 3 TOKYMEHTAMH
180. IudopmamiitHo-noBiAKOBa poOOTa 3 JOKYMEHTAaMHU Ta iX TIOIIYK
3MIACHIOETHCS 32 PEKBI3UTaMU (3arojOBOK, Ha3Ba BUIY JOKYMEHTA, BXITHHHA Ta
BUXIJIHUI HOMEpP JOKYMEHTa, KOPECIOHJEHT, KOPOTKUH 3MICT, JaTa peecTpallii,
HOMED Ta peecTpariitHuil iHaeKc moKkymeHTa). [TonykoBuit 3anuT MoXxe MaTH Oy 1b-
SIKy KOMO1HAITi}0 PEKBI3UTIB.

IMopsiiok onpanOBaHHA TA HAJICUJIAHHS BUXITHUX JOKYMEHTIB
181. BuximHi MOKyMEHTH Yy mamepoBii ¢opmi, CTBOpeHI B I[HCTHTYTI,
HAJICUJIAIOTHCS ajjpecaTtaM 3 BUKOPUCTAHHSIM:



CHUCTEMH €JICKTPOHHOT B3a€MO/I11 OpraHiB BUKOHABYO1 BJIAJIH;

cUCTEMU eNeKTPOHHOTO JoKyMeHTo0o0ITy « OCBITA — IOKYMEHT»;

3aCc001B MOIITOBOTO 3B'SI3KY;

€JIEKTPO3B'SI3KY;

Kyp’€PCHKOIO CITY>K0010.

182. OmpamroBadHsl JTOKYMEHTIB IS BIAIpPaBICHHS 3aco0aMH ITOIITOBOTO
3B'SI3KY 31HCHIOETHCS 3aralibHUM BiAALIOM [HCTUTYTY.

183. BuxigHi JOKyMEHTH OMPAIlbOBYIOTHCS 1 HAJICHIIAIOTHCS LIEHTPaJII30BaHO B
JIeHb 1X HaJIXOJKCHHS B1J] CTPYKTYPHHUX MIJAPO3/ILUIIB - BAKOHABI[IB a00 HE MI3HIIIIe
HACTYITHOT'O pOOOYOTro JIHS.

184. He nonyckaerncs:

HaJICUJIaHHS 200 Tepeaya TOKYMEHTIB 0€3 iX peecTpaliii y 3araibHOMY BiJIJILT
(monmarok 12);

nyOneTHEe HAICWIIAHHS TPUMIPHUKA, Y TOMY YUCI1 OPUTIHAIBHOTO, JOKYMEHTA
y mamepoBid ¢opmi, SKIIO HOro NPUMIPHHK a00 KOINI BXKE HAJICIAaHO B
eJIEKTPOHHIN (popmi (eeKTpoHHIN Popmi Yepe3 CUCTeMY eIeKTPOHHOI B3aEMO/IIT).

185. Ilix wac mpuitmMaHHS BiJ BUKOHABIIIB BUX1THUX JOKYMEHTIB MpaIliBHUKA

3arajbHOTO BIJIUTY 3000B's13aH1 IEPEBIPUTH:

HASIBHICTH 1 IPAaBWJIBHICTh 3a3HAYCHHS aJIPECH;

HAsSIBHICTh HA JIOKYMEHTI BIIMITKHU TIPO JAOJATKH,

HasIBHICTh YCIX HEOOX1THUX MIAMKUCIB (IIeYaTOK) Ha JOKYMEHTI Ta J0JIaTKax J10
HBOTO;

HasIBHICTh JIOJIATKIB Ta BIAMOBIAHICTH 3asSBJICHOMY CKJIaay;

MPaBWIBbHICTh OPOPMIICHHSI JTOKYMEHTa (CKJIaJ 1 pO3MIIEHHS B HbOMY BCIX
PEKBI3UTIB).

186. JlokyMeHTH, 1110 HAJICUJIAIOTHCS OJJHOYACHO OJHOMY 1 TOMY K aJpecaToBl,
BKJIQJAIOThCS B OJWH KOHBEPT (ymakyBaHHs). Ha KOHBepTI IPOCTaBISIOTHCS
peeCTpalliifHi 1HAEKCH BCIX JOKYMEHTIB, SIKI MICTSIThCSl Y KOHBEPTI.

187. Anpecu MOKyTh HAHOCUTHCS Ha KOHBEPT APYKAPCHKUM CITOCOOOM.

188. locuanHs abo 3aMiHa pO3iCIaHOTO paHiIIe JOKYMEHTA 3MIMCHIOETHCS 32
BKa31BKOIO JTUPEKTOpa a00 3aCTYIMHHUKA, STKUH MiIMHACAB IOKYMEHT.

IV. Cucremaru3anis Ta 30epiraHHs 10OKYMEHTIB y ILJIOBOACTBI
CxJ1aJieHHSI HOMEHKJIATYPH CIIpaB

189. Howmenknatypa cmnpaB - 1i¢ O00OB'S3KOBUH i1 [HCTHTYTY
CHUCTEMaTU30BaHUN TEpeNiK Ha3B (3arojloBKiB) crpas, 10 (GOPMYIOTHCS B HOTO
JIJTOBOJICTBI, 13 3a3HAYEHHSIM CTPOKIB 30€piraHHs BiJIMOBIIHUX CIIPAB.

190. HomeHnkiatypa crpaB npu3HadeHa [Jjisi BCTAaHOBJIECHHS B I[HCTUTYTI
€IUHOTO MOPsAJKY (GOpMYyBaHHs CIIpaB HE3aJIeXKHO Bif GopMu HOCIIB iHDOpMaIIii,
3abe3nedeHHs ix 001Ky, ONEepaTUBHOTO MOMTYKY TOKYMEHTIB 3a X 3MIiCTOM 1 BUJIOM,
BU3HAYCHHS CTPOKIB 30€piraHHs CIpaB 1 € OCHOBOIO /IS CKJIAJaHHS OIHKCIB CIIPaB
MOCTiifHOTO Ta TpuBaoro (moHay 10 pokiB) 30epiranHs, a TAKOXK JJII O0JIIKY CIIpaB
TUMYACOBOTO (710 10 pOoKiB BKIIFOYHO) 30€piraHHs.

191. B IHCTHTYTI CKJIamalOThCS HOMEHKIATYpU CIPaB CTPYKTYPHHUX
niapo3 LB (qonaTok 13) Ta 3BeneHa HOMEHKIIATypa crpas (104aTok 14).



192. HomenknaTypa crmpaB CTPYKTYPHOTO MiJIpO3IiTy pO3pOOJIAEThCS HE
mi3Hime 15 JMcTomnana MmoTOYHOro POKYy MOCaJI0BO0 0CO00010, BiAIOBIIAIBLHOIO 32
JJIOBOJICTBO Y CTPYKTYPHOMY MIAPO3/ILJIi, HA TiJICTaBl BUBYECHHS JOKYMEHTIB 3 yCiX
MUTaHb UOTO MiISUTBHOCTI Ta MIAMUCYETHCS KEPIBHUKOM CTPYKTYPHOTO MIIPO3ALTY 1
BI3y€ThCS MPOBITHUM apXiBapiycoM [HCTUTYTY.

193. MetoauyHa momomora y CKJIaJiaHHI HOMEHKJIATYpPH CIpPaB HATAE€THCS
IPOBITHUM apxiBapiycoMm [HCTUTYTY.

194. 3BeneHa HOMEHKJATypa cCIpaB [HCTUTYTy CKJIaJla€ThbCsi Ha OCHOBI
HOMEHKJIATypU CIpaB CTPYKTYPHUX Miapo3xaimiB, cxBamoeThesi EK IHCTHTYTY 3
noganbmumM cxBaieHHIM EITK JIABO Bianunpkoi o6macrti.

3BeleHa HOMEHKJATypa CHpaB I[HCTUTYTY CKIQAA€TbCcs Y UYOTHPHOX
NPUMIpHUKAX, Ha KO)KHOMY 3 SIKUX TOBUHEH OyTH 3alTOBHEHUH IpH] MOTOIKEHHS 3
HepxxaBHuM apxiBoM Binnunpkoi oomacTi. [lepimii (HeqoTOpKaHHUN) MPUMIPHUK
3BEJICHOI HOMEHKJIATYpH CIIpaB 30€piraeTbCs y 3araJibHOMY BUIAUI, JIPYTHH -
BUKOPHCTOBYETHCS SIK pOOOUHIA, TPETIH - TepeaaeThCs MPOBITHOMY apXiBapiycCy s
3MIUCHEHHS] KOHTPOJIO 3a (OPMYBAaHHSAM CIIpaB y CTPYKTYPHHUX MiAPO3/Iiiax,
YETBEPTHH - HaJICHIIae€Thes 10 JlepkaBHOTrO apxiBy BiHHHMITbKOT 001aCTi.

195. Tloromxkena 3 EK 3Benena HoMeHKIaTypa crpaB [HCTUTYTY HampUKIHIT
KOXXHOTO POKY YTOYHSIETHCS, MIEPEIPYKOBYETHCS, 3aTBEPKYETHCSI TUPEKTOPOM Ta
BBOJIUTHCSA B JI110 3 1 CIUHS HOBOTO POKY.

196. JIo HOMEHKIATypH CIpaB BKIFOYAIOTHCS HA3BU CIIPaB, 0 (GOPMYIOTHCS
Ta B1100OpaxarTh yCi AJUISTHKA pOOOTH, sIKa TOKYMEHTY€EThCS B [HCTUTYTI.

197. CtpykTypHi migpo3aAiin [HCTUTYTY OTPUMYIOTh BUTSTH 3 BiJIOBIIHUX
PO3MALUIIB 3aTBEP/KCHOI 3BEACHOI HOMEHKJIATYPHU CIpaB Ui BUKOPUCTAHHS Y
poborTi.

198. I'pacdhu HOMEHKIaTypH CIIPaB 3aTIOBHIOIOTHCSI TAKUM YHHOM.

Y rpadi 1 mpocraBiISe€ThCS 1HAEKC KOXHOI crmpaBu. I[HIEKC crpaBH
CTPYKTYPHOTO TIJAPO3AUTY CKJIQJAEThCS 3 1HIEKCY CTPYKTYPHOTO IMiIPO3ILTY
[HCTUTYTY Ta MOPSAKOBOTO HOMEpPA CIpPaBU B MeXax Miaposniry. Hampukman:
06-12, ne 06 - ingekc nexanary, 12 - mopsakoBuii HoMep crpasu, a6o 06.01-07, ne
06.01 - inmekc kadeapu y ckiaai aekanary, 07 - MopsSaKOBUil HOMEP CIIPaBH.

VY pa3i HagBHOCTI y CHpaBl TOMIB 1HJEKC CTaBUTHhCS HA KOXHOMY TOMI,
Hampukiaa: T. 1, 1. 2.

VY rpady 2 BKIIOUAKOTHCS 3ar0JIOBKH CITpaB (TOMIB).

3arojoBOK CHpaBU TOBHHEH YITKO, y CTUCIIM Yy3arajabHeHid dopmi,
B1I0OpakaTu CKJIAJl 1 3MICT JJOKYMEHTIB CITPaBH.

He no3BonsieThcsi BXKUBAaHHS B 3arojloBKax CIpaB HEKOHKPETHHX
dbopmynoBaHb  («pi3HI  MaTepiainy, «3arajibHe  JIMCTYBaHHS»,  «BX1JIHA
KOPECIIOH/ICHIIIS», «BUX1JIHA KOPECIOHACHIIS TOIIO), a TAaKOX BCTAaBHUX CIHIB 1
CKJIQJTHUX CHHTAKCUIHUX 3BOPOTIB.

[Tim wac QopmyitoBaHHS 3arojiOBKIB CIIPpaB BPaxOBYIOTHCS TakKi O3HAKH
dbopMyBaHHS CIpaB, K HOMIHAJIbHA, aBTOPCHhKA, KOPECIOHICHTChKA, TTPEIMETHO-
nuTajgbHa, XpoHOJoTriyHA. JloOKyMeHTH (POpPMYIOTECS y CIpaBU HAa OCHOBI OKPEMOi
03HaK# a00 CTIOyYEHHSI O3HAK.



3aroyioBOK CHpaBU CKJIAJAETHCSA 3 €JIEMEHTIB, 10 PO3MINIYIOTHCS y TaKii
MOCJTIIOBHOCTI: Ha3Ba BUY CIpaBH (JTUCTYBAaHHS, )KypHaJI, KHUTA TOIIO) YU BUIY
JIOKyMEHTIB y cIpaBi (Haka3W, MPOTOKOJH, aKTH TOIIO); aBTOP JTOKYMEHTIB
(HaliMeHyBaHHS YCTAHOBH, CTPYKTYPHOTO TIAPO3ILTY ); KOPECTIOHACHT a00 ajpecar
(HaliMeHyBaHHS YCTAaHOBH, JI0 SIKOi aApecoBaHi a00 Bif AKOI HAMIMIILIN TOKYMEHTH );
KOPOTKHM 3MICT JOKYMEHTIB CIIpaBH (ITUTaHHS, 3 IKOTO (DOPMYy€EThCS CIIpaBa); aara
(mepion), A0 SIKOI HalEXKaTh JOKYMEHTU CIPABU; BKa3iBKU HA HAsBHICTH KON
JIOKYMEHTIB y cripaBi (y pa3i moTpeon).

VY 3arosioBkax 0co00BUX (IIEPCOHAIBHUX) Ta IHIIMX CIpaB, IO MICTAThH
JOKYMEHTH 3 OJHOTO THUTaHHS, MOB'SI3aHI TOCIIJOBHICTIO BEACHHS MPOLEIYP
JIJIOBOJICTBA, BXKMBAETHCSI TEPMIH «CIIpaBay, Hanpukiag: «OcoboBa cripaBay.

VY 3arosoBkax CIipas, 10 MICTATh JOKYMEHTHU 3 OJHOTO MUTaHHS, HE TIOB's3aH1
MOCTIOBHICTIO  BEJAEHHS  MPOIEAyp  JIJIOBOJCTBA, BXKHBAEThCA  TEPMIH
«JIOKYMEHTH», a TICJIs HbOTO B JAY’KKax 3a3HAYalOThCS OCHOBHI BHUJIH JIOKYMCHTIB
cripaBu, Hampukian: «JlokyMeHTH (IU1aHW, aHKETH, JOBIJKH) TPO MPOBEICHHS
OTJISITy CTaHy IUJIOBOJACTBA Ta apXiBHOI CIipaBy B [HCTUTYTIY.

TepMmiH «TOKyMEHTH» BKHBAETHCS TAKOXK Y 3ar0JIOBKaxX CIIPaB, IO MICTSTh
JOKYMEHTH-IOAATKA N0 OyAb-SIKOTO HOPMAaTHBHO-TIPABOBOTO  akTa  abo
PO3MOPSTIOTO TOKYMEHTa [HCTUTYTY.

VY 3aronoBkax cmpas, MPU3HAYCHHUX JIsi TPYIYBaHHS JOKYMEHTIB OJHOTO
BU/JTY, 3a3HAYAETHCS BUJ JOKYMEHTA Y MHOXKHHI Ta aBTOP JIOKYMEHTA, HAPUKIIAI:
«IIpotokonu 3acijanb BU€HOI paau [HCTUTYTY».

V 3arosioBkax crpas, 10 MICTSITh JIICTYBaHHSI, 3a3HaYAI0ThCSI KOPECTIOHEHT
1 KOPOTKHH 3MICT IOKYMEHTIB, HANIpuKJIa: «JlucryBanus 3 MiHiCTEpCTBOM OCBITH
1 HAayK1 YKpaiHmy.

VY 3aroyoBkax crpaB, IO MICTITh JIMCTYBaHHA 3 KOPECIOHIEHTaMH,
OMHOPIAHMMHU 332  XapakTEepPOM  [ISIBHOCTI, Taki  KOPECHOHICHTH  HE
MEePEPaxXOBYIOThCSA, a 3a3HAYAETHCS 1X y3araJibHEHE HAWMEHYBAHHS, HAMPUKIIA:
«JluctyBanus 3 BiHHHIIBKOIO MICHKOIO PajiOl0, JEMAPTAMEHTOM TyMaHITapHOT
TOJTITHKI.

VY 3aroyioBKax cmpaB, IO MICTSTh JIUCTYBAHHS 3 PI3HUMH KOPECIIOHCHTAMH,
TaKi KOPECIOHACHTH HE 3a3HAYAIOThCS, HAMPUKIaA: «JIMCTyBaHHS PO OpraHizalliio
ceMiHapy 3 MiABUIIEHHS KBai(ikallii npaiBHUKIB KaJpOBUX CIYkKO».

VY 3aroyioBkax crpaB, 10 MICTATh IIJJAHOBO-3BITHY JIOKYMEHTAIIIIO,
3a3HAYAEThCS Tepioj (Micsllb, KBapTaja, MIBpIYYs, PiK), B SKOMY IUIAHYETHCS
CTBOPEHHS IOKYMEHTIB, a00 nepioJ] iX PaKkTUYHOTrO BUKOHAHHS, HAITPUKJIIA:

1. [Inan po6otu dakynsrery Ha 2021-2022 H/p.
2. 3BIT IpO BUKOPUCTaHHS OrOKeTHUX KOMTIB 3a 2021 pik.

Skmo cnpaBa CKIANAETHCA 3 KUIBKOX TOMIB, (DOPMYJIOETHCS 3arajbHUN
3aroJIOBOK CIIPABH 13 3a3HAYCHHSIM HOMEpPaA TOMY.

ITim yac po3MimIeHHS 3aroJIOBKIB CIpaB y HOMEHKIIATYPl BPaxOBYETHCS
BOXJIMBICTh JIOKYMEHTIB, BKIIOUEHHUX JIO CHPAaBH, I1X B3a€EMO3B'SI30K, CTPOKHU
30epiranas. Ha modaTky po3MIIIyIOThCS 3arojIOBKH CIIpaB IIOAO JTOKYMEHTIB, SKI
HAJIMIUIM B OpraHiB BUIIOTO PIiBHS, Aaji - IIOJ0 OpraHi3aliifHO-po3nopsadoi



JIOKYMEHTAIlli, IJIAaHOBO-3BITHOI JIOKYMEHTAIlli, IUCTYBaHHS, 00JIIKOBO-0BITKOBUX
BH/JIIB JJOKYMEHTIB.

BxkasiBky Ha HasBHICTh KOMIH JOKYMEHTIB y CIIpaBl PO3TAlIOBYIOThH MICH
3aroyioBka, Hampukiaa: «Hakaszum 3 ocHOBHOI misibHOCTI 1HCTHTYTY 3a 2021 pik
(xomii)».

I'papa 3 HOMEHKIATYypU 3aMOBHIOETHCS HAMPUKIHIN KaJICHIAPHOTO POKY,
KOJIM B1JIOMa KUTbKICTh CPOPMOBAHHUX TOMIB, YACTUH CIIPABH.

VY rpadi 4 HOMEHKIIaTypH 3a3HA4arOThCs CTPOKH 30€piraHHs CrpaB, HOMEpPU
cTaTei 3a mepeikoM JOKYMEHTIB 13 CTpOoKaMu 30epiraHHsl.

Jlns TOKyMeHTiB, He nepeadadeHux nirouuM [lepenikom, cTpoku 30epiraHHs
BU3HAYAIOThCA Ha MmijacTaBl ix BuB4eHHs EK [HCTHTYTY.

Jlns cripaB, copMOBaHUX 13 KOIIM JTOKYMEHTIB, BCTAHOBIIIOETHCS CTPOK
30epirands  «Jloku He MuHE mOTpeda» HE3aIeKHO B CTPOKY 30epiraHHs
OpUTIHAJIB JTOKYMEHTIB (y TOMY YHCII 1 JJIS JHOKYMEHTIB TOCTIHHOTO CTPOKY
30epiranHs) 0e3 TMOCWIIAaHHS Ha CTATTIO BIAMOBIAHOTO TEPENiKy JOKYMEHTIB 13
3a3HAYEHHSIM CTPOKIB iX 30€piranHs.

VY rpadi 5 pobOnATbCS TMO3HAUKM TPO TMepeximaHi cmpaBu; mpo (Gopmy
CTBOPEHHS JIOKYMEHTIB CTIpaBH (€IEKTPOHHA, IMAepoBa, 3MillIaHa); PO MOCaTOBUX
oci0, BiAMOBimambHUX 3a (OPMYBaHHS CHpaB; MPO TEpeaady CIpaB JI0 apXiBY
Incturyty.

199. TlpoTsiroM poKy CTPYKTYpHI TMiApO37iau 3a0e3MeuyroTh BeJACHHS
HOMEHKJIATypH CIIpaB, 30KpeMa 3a HEOOX1THOCTI BHOCATD JI0 HUX, 32 MOT'OJKEHHSIM
13 3araJIbHUM BIJIJIIJIOM, HOBI CIIpaBU, HE MepeadadyeHi YNHHOK HOMEHKIIATYPOIO
CIpaB, 3aCTOCOBYIOUH MPHU I[bOMY PE3€pBHI HOMEPHU HANIPHUKIHIII HOMEHKIATYPH.

200. HanpukiHiii poKy HOMEHKIJIATypa CIIpaB 1HCTUTYTY OOOB’S3KOBO
3aKpPUBAETHCSA MIJCYMKOBUM 3aIIKMCOM, IO MIMUCY€E HAYaIbHUK 3araIbHOTO BIJIILITY
1 TPOBIIHMI apxiBapiyc.

®opMyBaHHH CHIPAB

201. ®opmyBaHHS CTpaB - 1€ TPYIyBaHHS BUKOHAHUX JIOKYMEHTIB y CIIPAaBH
BIJIMOBIHO 10 HOMEHKJIATYPH CIIPaB.

202. Ilig gac ¢dopmyBaHHS CIpaB CIiJ JOTPUMYBATHUCh TAaKUX 3arajibHUX
TIPaBUIT;

BMIIIyBaTH y CIIPaBH JIMIIIE OpUTIHAIIA a00 y pa3i iX BiJICYTHOCTI 3aCBIiYEHI B
YCTaHOBJICHOMY MOPSJIKY KOIi TOKYMEHTIB;

HE JIONYCKAaTh BKJIIOYEHHS /10 CIpaB YOPHOBHUX, OCOOUCTHUX TOKYMEHTIB,
PO3MHOKEHUX KO Ta TOKYMEHTIB, IO MIJJISTal0Th MOBEPHEHHIO;

BKJIIOYATH JO CIpaBU JAOKYMEHTH TIJIbKM 3 OJHOTO MUTAaHHA abo Tpymu
CIOPIJIHEHUX MUTaHb, 1110 CTAHOBJISITH €IMHUNA TEMAaTUYHUN KOMILIEKC;

OKpEMO TpYyMyBaTH Yy CHOpPaBH JOKYMEHTH TIIOCTIHHOTO 1 THMYacOBOTO
30epiraHHs;

3a 00csATOM cmpaBa y mamepoBiii (Gopmi He MoOBHHHA mepeBuinyBatu 250
apky1IiB (He Oinbmie 40 MiTiMETpiB 3aBTOBIIKH ).

203. JIoKkyMEHTH TPYyIyIOThCS y CIIPaBH B XPOHOJIOTTYHOMY Ta/a00 JOTTYHOMY
MOPSITIKY.



204. TlonoxeHHs, MpaBwWia, IHCTPYKIIII TOIIO, 3aTBEPKEHI PO3MOPSTUNMHU
JTOKyMEHTaMU, TPYIMYIOTHCS Pa30M 13 3a3HAYCHUMH JIOKYMEHTAMHU.

205. Haka3u 3 muTaHb OCHOBHOI JisTLHOCTI [HCTUTYTY, 3 aaMiHICTpaTHBHO-
rOCHOJAPChKUX MUTaHb, 3 KaJPOBUX MHUTaHb (OCOOOBOTO CKIIaly) IPyNyHOTHCS Y
pi3HI CTIpaBH.

Haka3u 3 kampoBux nutanb (0COOOBOTO CKJIaay) TPYIMYIOTHCS BIAMOBIAHO 70
iX BUJIB Ta CTPOKIB 30€piraHHs.

206. JlokyMeHTH 3aciJlaHb KOJIET1aJIbHUX OPTraHiB IPYMYIOTHCS Y JB1 CIPABHU:

MPOTOKOJIM 1 TIOKYMEHTH J0 HUX (OMOBII1, JOBIJIKH, POEKTH PIIICHb);

JOKYMEHTH 3 OpraHizailii 3aciaHb (MOPSAOK JEHHUM, CIUCOK 3alpOIICHHUX
TOIIIO).

207. IlpoTtokonu 3acifjaHb KOJIETIalbHUX OpraHiB TPYMYIOThCS y CIPaBU B
XPOHOJIOTIYHOMY TOPSAIKY 1 3a HOMepamH. JIOKyMeHTH 10 3acifjaHb 3a3Ha4YCHHX
OpraHiB CHCTEMAaTHU3YIOThCS 3a JJaTaMU Ta HOMEpPaMHU MTPOTOKOJIB, a B MEKaxX IPyIu
JIOKYMEHTIB, 1[0 CTOCYIOTHCS OJTHOTO TIPOTOKOJTY, - 33 TIOPSIKOM JICHHUM 3aCi/TaHHS.

208. JlopydyeHHsS yCTaHOB BHIIOrO pIiBHA 1 JOKYMEHTH, IOB'S3aHl 3 iX
BUKOHAHHSM, TPYITYIOTHCS Y CIIPABH 3a HAIMIPsIMaMH JisUThHOCTI [HCTHTYTY. V cripaBi
JOKYMEHTH CUCTEMATU3YIOThCS 3a TaTaMH IOPYUICHb.

209. 3aTBepKeH1 MIAHU, 3BITH, KOIITOPUCH TPYMYIOTHCS Y CITPaBU OKPEMO BiJl
MPOEKTIB UX TOKYMEHTIB.

210. JluctyBaHHS TPYMYETHCS 32 3MICTOM Ta KOPECIOHAEHTCHKOIO 03HAKOIO 1
CHUCTEMATU3YETHCS B XPOHOJIOTTYHOMY TIOPSIIIKY.

211. Po3paxyHKOBO-IIJIATIKHI Bi1IOMOCTI, OCOOOBI paxyHKH MpalliBHUKIB
[HCTUTYTY CHCTEMaTH3yIOThCSA B MEKax POKY 3a Mpi3BHIIaMHU B aj()aBiTHOMY
MOPSAKY, @ BIAOMOCTI IOJ0 BUIUIATH TpoIlned (BiIOMOCTI IIOJA0 HapaxyBaHHS
3ap00ITHOI MJ1aTH) NOBUHHI OyTH c(hOPMOBaHI IIOMICALIS 32 KaJeHIApHUM PiK.

212. B ocoboBux crpaBax, mo (GOpPMYIOTHCS BIPOJIOBXK YChOI'O 4acy poOOTH
mparfiBHUKa B [HCTUTYTI, TOKYMEHTH TPYMYIOThCS B XPOHOJIOTIYHOMY TIOPSIKY B
MIpy iX HaJIXO/PKEHHs (TIOTIOBHEHHSI ) (3as1Ba MPO MPUUHATTS Ha poOOTY, TUCHMOBUMN
TPYIOBUN NOTOBIp (KOHTPAKT), KOMii a0 BUTITH 3 HAKA3IB MPO MPUUHATTS Ha
poboTy, 0COO0BHIT JIUCTOK 3 OOJIKY KaapiB, JOMIOBHEHHS JO OCOOOBOTO JIMCTKA 3
00JTIKy KaJipiB, aBTOOI0Tpadis, KOs macrmopTa, KOs 00JIIKOBOI KapTKH ITATHHKA
MOJIaTKIB, KOIisl BINCHKOBOTO KBUTKA (y pa3l HasBHOCTI), KOMii JOKYMEHTIB PO
OCBITY, HAYyKOBUH CTYIiHb, BYUCHE 3BaHHS, 3aBH PO MEPEBECHHS Ha 1HIITY TOCaly,
CYMICHMIITBO, 3MiHY OlorpadgiyHux JaHuX, Komii abo BUTATM 3 HakasziB Mpo
MepeBEICHHS Ha IHIIY MOCaay, CYMICHUIITBO, KO JOKYMEHTIB, 110 € IiJICTaBaMU
JUIS. HaJlaHHS TUIbr (32 HAsBHOCTI), KOMIi JIOKYMEHTIB NMPO BHECEHHS 3MiH 0
00JIIKOBUX JIOKYMEHTIB y 3B’S13KY 31 3MiHOIO O1orpadiuHux JaHux (Mpi3BUILA, IMEHI,
1o 0aThKOBI1), XapaKTEPUCTUKH, KOMIi JTOKYMEHTIB MPO MiABUILICHHS KBami(ikariii,
CTa)XyBaHHS, 3a0X0UEHHs (HAarOPOKEHHS, TPEMIIOBaHHs), JOKYMEHTH 3 aTeCTallli,
3asBa MPO 3BUILHECHHS 3 PoOOTH, KOImi a00 BHTATH 3 HaKa3iB IPO 3BUIBHCHHS 3
poOOTH.

Jlo ocob6oBoi crpaBu 00OB’SI3KOBO CKIIAJAETHCS BHYTPINIHIMA OIWC, SKHMA
PO3MIIITY€ETHCS HA TIOYATKY CIIPABH.



BimomocTi mpo CTATHEHHSI, 3a0XOYCHHs, BUKOHAHHA OOOB’SI3KiB TUMYAacOBO
BiJICYTHBOTO TIPAIliBHUKA, 3aMIIIEHHS BAKAHTHOI TIOCATA BHOCSTHLCS 10 IOTMTOBHEHHS
710 0COO0BOTO JIMCTKA 3 00Ky KaapiB.

213. MeroandHe KEpIBHUIITBO 1 KOHTPOJIH 32 (hOPMYyBaHHSIM CTIpaB B [HCTUTYTI
Ta CTPYKTYPHUX MIAPO3/iIaX 3MIMCHIOIOTHCS 3aTAIbBHAM B1IIIOM.

30epiranns nokymeHTiB B IHCTHTYTI

214. JlokyMeHTHU 3 4acy CTBOPEHHS (HaJIXOKEHHs) 1 10 Tepeaadl 10 apxiBy
[HCTHTYTY 30€piratoThcs 3a MIiCIIEM iX CTBOPEHHS.

215. 36epiranHs TOKYMEHTIB 1 cripaB B [HCTUTYTI 3a0€3Meuy0Th BiAMOBIJaIbH1
ocoOu 3a BeJICHHS JIJIOBOJICTBA, KEPIBHUKHU CTPYKTYPHUX ITIAPO3A1IIB Ta TPOBITHUN
apxiBapiyc.

216. CripaBu 30epiratoThCs y poO0UYMX KIMHATaX y BEPTUKAJILHOMY IOJI0KEHH1
B madax, 1mo 3aKpuBarOTHCS. 7151 TiIBUIIIEHHS OTIEPATUBHOCTI TOITYKY JJOKYMEHTIB
CIpaBU PO3MIIIYIOTHCA BIAMOBIAHO 0 HOMEHKJIATYpW cropaB. Ha KopiHIsix
0OKJTaIMHOK CIIPaB 3a3HAYAI0THCS 1HIEKCH Ta 3aT0JIOBKY 32 HOMEHKJIATYPOIO CIIPaB.

217. Bugaua cripaB y TUMYacOBE KOPUCTYBAaHHS IMPAIliBHUKAM CTPYKTYPHHUX
MiPO3AUTIB [HCTUTYTY Ta 1HIITUM yCTaHOBAM 31MCHIOETHCS 3 I03BOJTY TUPEKTOPA.

Bunana cripaBa peectpyethest y KHusi BumaBaHHs cripaB 3 apXiBOCXOBHIIIA.

218. HapanHs cipaB y TUMYacoBe KOPUCTYBaHHS 3/11MCHIOETbCS HE OUIBII K
Ha OJUH MICSIIb.

219. BuiiydyeHHs OpuTiHAIIB CIy>KOOBHX TOKYMEHTIB 13 apXiBHOTO (DOoHIY
[HCTHTYTY Ma€e OyTH TUMYACOBUM 1 JIMIIIE Y BUTIAKAX, TEPe10aueHNX 3aKOHOM.

TuMuacoBuil J0OCTYyn 10 JOKYMEHTIB 3JIMCHIOETHCS Ha IIJICTaBl yXBald
CIIITYOTO CYI, CyAy B TMOPSAKY, BU3HaueHOMY KpuUMiHAIBHUM TpOLECyaTbHUM
KOJIGKCOM YKpaiHu. Y pa3l BUJIYYEHHS OpUTIHATIB JOKYMEHTIB B I[HCTUTYTI
000B’SI3KOBO 3aJIUIIAIOTHCS KOITIi [UX JTOKYMEHTIB, BIIMIOBIAHO 3aCB1IUCHI, Ta OIKC
BUJTYUYCHUX JOKYMEHTIB. BrilydeHi TOKYMEHTH HaIarThCsl OE3MOCepPeTHbO 0CO01,
BH3HAYCHIN B yXBaJIl CIIITYOTO CYAJIi, CYIy.

JlokymMeHTH, BUTy4YeHl Ha MiICTaBl yXBaJX CIIYOTO CYIMl, CYIy, TIATal0Th
000B’3KOBOMY MOBEPHEHHIO [HCTUTYTY, ajie He TMi3HIIIe HiXK Yepe3 OJIMH PIK MiCIs
3aKPUTTS MPOBAKEHHST a00 BUHECEHHS CYJIOM PIIICHHS Y CTIPaBi.

220. BwumyueHHS JOKYMEHTIB 13 COpaBU TMOCTIMHOTO  30epiraHHs
3a00pOHSETHCS. Y BHHATKOBHX BHUIIQJKaX BHIYYCHHS JOKYMEHTIB JOMYCKAETHCS 3
JI03BOJTY AUPEKTOPA 3 000B’I3KOBUM 3TUIIICHHSM Yy CIIPaBi 3aCBiTUYCHUX HATIC)KHUM
YUHOM KOTIiH.

V. Ilopsiiok NiArOTOBKH CNPAB J0 Nepeaadi AJ1s1 apXiBHOTO 30epiranus
Excnepru3a niHHOCTI IOKYMEHTIiB
221. Ekcmeptr3za IMIHHOCTI JOKYMEHTIB IPOBOIUTHCS BIATOBITHO JI0
3aKOHOJABCTBa y cdepi apXiBHOI CIIPaBH Ta JIIIOBOJCTBA, THIOBUX Ta raay3eBHX
MEPEITiKiB BHJIIB JTOKYMEHTIB 13 HOPMAaTHBHO BCTAHOBJICHUMH CTPOKAMH iX
30epiraHHs, 3aTBEPPKEHUX BIIMOBITHO JI0 3aKOHOIaBCTBA, 3BE/IEHOT HOMEHKIIATYPH
CIpaB, IHIIMX HOPMATUBHO-TIPABOBUX AKTIB 3 MUTAaHb €KCIIEPTU3H IIIHHOCTI.


https://zakon.rada.gov.ua/laws/show/4651-17
https://zakon.rada.gov.ua/laws/show/4651-17

222. IlpoBeieHHs €KCIEPTU3U IHHOCTI JOKYMEHTIB TOJISITA€ Y 1X BCEOITUHOMY
BUBYCHHI 3 METOIO BHECEHHs /10 HarioHanpHOTO apXiBHOTO (POHIY 200 BUITYUEHHS
3 HROTO Ta BCTAHOBJICHHS CTPOKIB 30epiraHHsl JOKYMEHTIB, IO HE IMJISATAIOTh
BHECEHHIO /10 3a3HaueHoro douy.

223. Jlns opranizamii Ta TPOBEICHHS EKCHEPTHU3W IIIHHOCTI JOKYMEHTIB B
[HCTUTYTI CTBOpPEHA TIOCTIMHO Jif0Ya €KCIIePTHA KOMICIsl.

224. ExcriepTu3a IHHOCTI JOKYMEHTIB MPOBOJUTHCS HIOPOKY B CTPYKTYPHHUX
nigpo3aiaax [HCTUTYTY Oe3mocepeHbO BIAMOBIIAJIBLHUMU 0COO0AMH 3a BEIACHHS
JIJIOBOJCTBA B ITUX IIJIPO3/1JIaX, pa30M 3 €KCIEPTHOK KOMICIEIO MiJ] METOIMYHUM
KEPIBHUIITBOM 3arajbHOIO BIJILTY.

225. BunyyeHHs JOKYMEHTIB JUIsl 3HUIIEHHS 0€3 MpOBE/IEHHS MONEPeaHbOi
EKCTEPTHU3H iX IIHHOCT1 3a00POHSIETHCH.

226. Biabip JOKyMEHTIB MOCTIHHOIO 30epiraHHs 371MCHIOETHCS Ha IMiJICTaBl
MEPeTiKy TUIOBHUX JOKYMEHTIB 13 CTpOKamMu 30epiraHHsi, HOMEHKIJIATYpH CIIpaB
[HCTUTYTY TUIIXOM TMeperyisiy KOXXHOTO apKymia crpaBu. JlopydeHHs opraHiB
BJIAJM BUIIOTO PIBHSA, 0 HAMINILIIN 10 [HCTUTYTY Y BUTIIAII MAIEpOBUX KOIN, HE
MOXXYTbh OyTH BifiOpaHi sIK JOKyMEHTH TOCTIHHOTO Ta TpuBaoro (monasn 10 poxiB)
30epiraHHs.

227. 3BedeHl OMHUCH CIpaB TMOCTIHHOTO, TpuBamoro (moHax 10 poxiB)
30epiradHs, 3 KaapoOBUX MHUTAaHb (0OCOOOBOTO CKJIAAY) Ta aKT MPO BUIYUYEHHS IS
3HUIIEHHS JTOKYMEHTIB, He BigHeceHuX A0 HarioHansHOTO apXiBHOTO (HOHIY,
PO3MIISIIAI0THCS €KCIEPTHOIO KoMici€ero [HCTUTyTy oHouacHo. [icis 3aTBepKkeHHs
akTa [HCTUTYT Mae mpaBO 3HUIIUTH BU3HAYEHI HUM JJOKYMEHTH.

228. 3a pesynbTaTaMHU €KCIEPTHU3U I[IHHOCTI JOKYMEHTIB B IHCTHUTYTI
CKJIQJIA€EThCSl aKT MPO BUIIYYEHHS ISl 3HUILECHHS JTOKYMEHTIB y ManepoBii Gpopmi
(momatoxk 15).

229. AXT mpo BWIYYECHHS /IS 3HUIICHHS JTOKYMEHTIB CKJIQMAa€ThCS MO0
JIOKYMEHTIB, He BHeCeHUX 10 HaroHaimpHOro apxiBHOro (hOHIy Ha CIIpaBH BCHOTO
[HcTUTYTY. HaliMeHyBaHHS CTPYKTYPHOTO T1PO3ALTY 3a3HAYAIOTHCS TIEPE]] TPYIIOI0
3aroJIOBKiB CITPaB I[bOTO M1IPO3/ILITY.

CkiaieHHs ONMCIB cipaB

230. Onuc cripaB - apXiBHHI TOBIIHUK, TPU3HAUYCHUHN JUIsSI OOTIKY Ta pO3KPUTTS
3MICTY OJMHUIIL 30€piraHHs, OAUHUIIL OOJIIKY, 3aKpIIJIEHHS iX CHUCTeMaTh3allli y
MeKax apXiBHOTO (POHJY.

231. Omnucu cripaB yKIJA0THCS OKPEMO Ha CIIPaBHU MOCTIHHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs Ta 3 KaApoBUX MUTaHb (0COOOBOTO ckiaay). Ha cnpaBu
TuM4YacoBoro (10 10 pokiB) 30epiraHHsl OMKMCH HE CKJIaAal0ThCs. Y pasi JiKBigarii
Yy peopraHizaiii Taki OMCH CKJIaJar0ThCsi 000B’SI3KOBO.

232. Onmcu cpaB CTPYKTYPHOTO MiIPO3ALTY [HCTUTYTY CKIaAar0THCS IOPOKY
3a BCTaHOBJICHOIO (opMOI0 (H01aTOK 16) mocamoBo0 0C000F0, BIAMOBITAIBLHOIO 32
BEJICHHS JUIOBOACTBA Yy CTPYKTYpPHOMY IMiIPO3AUT, 3 HAJAaHHIM METOIUYHOI
JIOTIOMOTH TIPOBITHAM apXiBapiyCoM.

233. Homep ommcy cmpaB CTPYKTYpHOTO MIiAPO3Iiay IHCTHTYTy TMOBHUHEH
CKJIQJIaTUCS 3 IHJEKCY CTPYKTYPHOTO MiAPO3MUTY 32 HOMEHKJIATYpOIO CIpaB 3



JI0/IaBaHHSM MOYATKOBOI JTITEPU HA3BU KATErOpii JOKYMEHTIB, 1[0 BKIKOYAIOTHCS 710
OTINCY, Ta YOTUPHOX IU(DP POKY, B AKOMY PO3MOYATO CIIPABH, BKIFOUEHI JI0 OTHCY.
Hamnpuknan, onvcu cpaB mocTiitHOT0, TpuBasioro (moHaxa 10 pokiB) 30epiranHs Ta
3 KaJpOBHX MHUTaHb (0COOOBOTO CKJIaAy) CTPYKTYPHOTO MIAPO3ALTY 3 iHAEKCOM 12,
o posnoyati y 2022 pori, matumyTs Homepu: 12 11 - 2022; 5 T - 2022; 12 OC -
2022.

234. [lix yac ckIaaHHs OMKCIB CIPaB CIiJ JOTPUMYBATUCS TAKUX BUMOT:

KOXKHA CIpaBa BHOCUTHLCS JI0 OIMMUCY il CAMOCTIHHUM MOPSIKOBUM HOMEPOM
(SIKIIO crpaBa Ma€ KijibKa TOMIB, KOXXHUM TOM BHOCUTBCS JIO OMUCY 1]l OKPEMUM
HOMEPOM);

rpadu onucy O(OPMITIOIOTHCS BIAMOBIIHO J0 BIJIOMOCTEH, 3a3HAUYCHHX Ha
OOKJIaMHIII CIIPABH;

y pa3l BHECEHHS JI0 ONUCY KUIBKOX CIpaB MiAPAJ 3 OJIHAKOBUM 3aroJIOBKOM
3a3HAYAETHCS TIOBHICTIO JIMIIIE 3ar0oJIOBOK TEPINOi CIpaBU, a BCl 1HII OJHOPIIHI
CIIpaBW TO3HAYAIOTHCS CIOBAMHU «TE€ X CaMey», MPH I[bOMY 1HII BIJIOMOCTI TIPO
CITpaBH BHOCSATHCS 70 OMKCY MOBHICTIO (HAa KOKHIM HOBIM CTOPIHIT OMTUCY 3aT0JIOBOK
BIITBOPIOETHCS ITOBHICTIO);

rpada omucy «IIpumiTKa» BUKOPUCTOBYETHCS IS BIIMITOK PO OCOOIMBOCTI
(GI3UYHOTO CTaHy CIpaB, MPO TMEpenady CIpaB IHIMUM CTPYKTYPHHUM MiAPO3ijiamM
[HcTuTyTy 260 1HIIN YCTaHOBI, PO HASIBHICTH KOMIM TOKYMEHTIB Yy CHpaBi.

235. Onucu cnpaB BeAYTbCS MPOTATOM KUIBKOX POKIB 3 BUKOPUCTAHHSIM
€IMHOI HAacKpi3HOI Hymepailii. CripaBU KOKHOTO POKY CTAHOBJISATH PIYHUN PO3ALIT
OTIHCY.

236. VY KiHIIl OnUCy pOOUTHCS MIJACYMKOBHM 3amuc 13 3a3HAYEHHSIM K1TBKOCTI
(mudpamMmu 1 croBaMM) CHpaB, IO OOJIKOBYIOTBCS 3a OIUCOM, Ta TaKOXK
00YMOBJTIOIOTBECSI OCOOJIMBOCTI HyMepallii crpaB B omuci (JIITEpHI Ta MPOIYIIEHI
HOMEPH CITPaB).

237. Y pluHHIA PO3/iT ONMUCY CIPaB BHOCATHCS TAKOXK CIPABH, HE 3aBEpIICHI
MPOTATOM KAJICHIAPHOTO POKY. Y TaKUX BUNAAKAX y KIHII PIYHUX PO3JLUIIB OMHCY
KOXXHOTO HACTYITHOTO pOKY, TMPOTSATOM SKOTO CIpaBUd TPOJOBXKYBAINACS B
JIJTOBOJCTBI, 3a3HAYAETHCS «JJOKYMEHTH 3 IbOTO ITUTAHHS JUB. TAKOXK y PO3ILII 32

pik, Ne ».

238. Onuc cmpaB, CKIAJCHUX Y ManepoBiii (Gopmi, CKIAAAE€TBCA Yy ABOX
NPUMIPHUKAX, OJIUH 3 AKUX MEPENA€ThCs Pa3oM 13 CIpaBaMu JI0 apXiBy [HCTUTYTY,
a THIIUN 3aJIMIIAETHCS K KOHTPOJIBHUN MIPUMIPHUK Yy 3araibHOMY BT,

239. Ha ocHOBI1 ONIUCIB CIIPaB CTPYKTYPHUX IM1APO3/ILIIB IPOBITHUM apXiBaplyc
roTye 3BEJICH1 OMMCHU CITpaB NMOCTIHHOTO Ta TpuBasioro (moHas 10 pokip) 30epiranHs,
3 KaJJpOBUX MUTaHb (0COOOBOTO CKJIATY).

240. 3BefeHUA ONUC CIIpaB MOCTIMHOTO 30€piraHHs CKJIAIA€ThCS Y YOTHUPHOX
npuMipHUKax, TpuBanoro (moHax 10 pokiB) 30epiraHHs - y ABOX MPUMIPHUKAX, 3
KaJIpOBUX MUTaHb (0COOOBOTO CKIIAMY) - Y TPphOX mpuMipHUKax. OMUH TIPUMIPHUK
3aTBEP/KEHOTO OMHUCY ToaeThes [leprkaBHOMY apxiBy BiHHUIIBKOT 001acTi.

241. IlpoBiguuii apxiBapiyc 3000B’13aHUH OMUCYBATH JOKYMEHTH IMOCTIHHOTO
ta TpuBajoro (mounasn 10 pokiB) 30epiranss, 3 KaAPOBUX MUTAaHb (0COOOBOTO CKIIATTY)
HE Mi3HIIIe HIXK Yepe3 ABa POKU MICIIA 3aBEpLICHHS CTIPaB y A1IOBOICTBI.



OdopmiienHs cnpas

242. OdopmiieHHs crpaBu mOCTiiHOTO 1 TpuBayioro (monam 10 pokiB)
30epiranHs nepeadavae HyMepaIlio CTOPIHOK y CTpaBi, CKIAACHHS y pa3i moTpedu
BHYTPIIIHHOTO OIKUCY JTOKYMEHTIB CIPaBH, HASBHICTH 3aCBIIYYBAJILHOTO HAIHCY
CIpaBd TPO KUIBKICTH CTOPIHOK 1 TPO OCOOIMBOCTI (PI3UYHOTO CTaHy Ta
dbopMyBaHHS CTIPaBH, MiAMTUBAHHS, 0)OPMICHHS OOKJIaMHKU CITPABH.

243. JIoKyMEeHTH THMYacoBOTO 30epiraHHs, cGOpMOBaHI y CIpaBH, HE
MIJITABAIOTHCS, CTOPIHKA HE HYMEPYIOThCS, YTOUHEHHS €JIEMEHTIB 0(OpPMIICHHS
OOKIaMHKH HE TPOBOJIUTHCSA, 3a BHUHATKOM TEPBUHHOI OyXTanTepChKOi
JIOKyMEHTAIi.

244, Tlicns 3aKkiHYEHHSI AUIOBOJIHOT'O POKY JI0 HAINUCIB HAa OOKJIaIUHKAX CITpaB
MOCTIHHOTO 1 TPUBAJIOrO0 30epiraHHs BHOCATHCS HEOOXiMHI YTOYHEHHS,
MePEeBIPSETHCS BIMOBIIHICTD 3aT0JIOBKIB CIIPAaB HA OOKJIAJAMHIN 3MICTY TIIIIATHX
JIOKYMEHTIB, BHOCSITBCS Yy pa3l MOTpeOH 0 3ar0JIOBKA CIIPAaBH J0JIaTKOBI BiIOMOCTI
(TPOCTaBMSAIOTHCSI HOMEPHW HaKa3iB, MPOTOKOJIB, 3a3HA4YalOThCs BUIU 1 (popmu
3BITHOCTI TOIIIO).

245. Jlara Ha OOKJAAWHII CHpPaBH MOBHHHA BIAMOBIAATH POKY TOYATKY 1
3aKiHYEHHS CIIPaBH; y CIPaBi, M0 Ma€ TOKYMEHTH 3a OUIBII paHHI POKH, HIXK PIK
YTBOPEHHSI CTIPABH, ITiJT AATOI0 POOUTHCS HAMUC «€ JOKYMEHTH 32 POKH.

246. Ha oOxmamgMHKax chpaB, IO CKIQJAalOThCSl 3 KUIBKOX TOMIB,
MPOCTABJISIIOTBCS  JIaTH TIEPIIOTO0 1 OCTAaHHBOTO JIOKYMEHTIB KOXKHOTO TOMY
(wacTuHM). Y pa3i 3a3HAYCHHS TOYHOI KaJICHAAPHOI JaTH MPOCTABISIETHCS YMCIIO,
MicCsIb 1 piK. Uucio 1 pik mo3HAYarThCS apaObChbKUMU U(PpamMu, MICSIb MUIIETHCS
CJIOBOM.

247. Ha oOxyaguHII CIpaBH TPOCTABISIETHCS HOMEP CIPAaBH 3a 3BEJCHUM
OIICOM 1 32 MOTOKCHHSM 3 TIPOBIIHUM apXiBapiycoM - HOMEp OMHKCY 1 POoHY.

248. Y pa3i 3MiHM HaliMEHYBaHHS CTPYKTYPHOTO IiIPO3ALTY TMPOTSATOM
nepiony, sIKWi OXOIUTIOIOTh IOKYMEHTH CIIpaBd, a0o IiJl Yac mepeaadi CrpaBH 10
IHIIIOTO CTPYKTYPHOTO TMIiAPO3AUTY Ha OOKIAJWHIN CIPaBU 3a3HAYAETHCS HOBE
HallMEHYBaHHS CTPYKTYPHOTO MIPO3ALTY, a OMEPETHE OEPETHC B AYIKKH.

249. Hammcu Ha OOKIagMHKaAX CIpaB ITOCTIMHOrO Ta TpuBajoro (moHazn 10
POKiB) 30epiranHs poOIsSTHCS YITKO YOPHUM CBITIOCTIHKAM YOPHUIIOM a00 MacTolo.
HaxkneroBaHHS TUTYJIBHOTO apKyIla Ha OOKJIaAUHKY CIIPaBH HE JOITYCKAETHCS.

Ilepenaua cnpas 10 apxiBHOro miapo3ainy IHcTHTYTY

250. CnpaBu moctiiiHOro ta TpuBajoro (monaa 10 pokiB) 30epiraHHs, 3
KaJIpOBUX THUTaHbh (OCOOOBOTO CKJIAMy) 4Yepe3 JBa POKM IICIS 3aBEpIICHHS iX
BEJICHHS TIEPEAIOThCS IO apXiBHOTO MiAPO3Aily [HCTUTYTY B yHOPSIKOBAHOMY
CTaH1 JIs MOJANBIIIOTO 30epiraHHs Ta KOPUCTYBaHHS.

251. Tlepenaua cripaB 10 apXiBHOTO MiAPO3ALTY [HCTUTYTY 371HCHIOETHCS 32
rpadikoM, 3aTBEPHKEHIM JTHUPEKTOPOM.

252. 3a TMCHPMOBUM 3BEpPHEHHSM CTPYKTYPHOTO TMIAPO3AUTY apXiBHUH
miapo3aut opopmisie BuAady crpaB 3 momanbmuM oopmieHHsM y Kausi Bumadi
JIOKYMEHTIB 3 apXiBOCXOBHIIIA.
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253. [TlpuiimanHs-TIepesiada KOXKHOI CIPaBH  3MIHCHIOETBCS  MPOBITHHM
apxiBapiycoM B IPHCYTHOCTI IpalliBHHKa, BiJAOBIAAJIBHOTO 32 BeJeHHs JiJOBOJCTBA
B CTPYKTYPHOMY IiAPO3/Iiii, AKHH nepeiac ynopsaakoBadi Ta o)opMIIeHi CIIpaBy.

254. Cnpasu mnocrtiiiHoro Ta TpuBasioro (monaa 10 pokis) 30epiranHs
nepejaloThCs 10 apXiBHOTO MiApo3ainy IHCTHTYTY 3a onmHcaMH.

VYV KiHOI KOKHOTO NPHMIPHHKA OIMCY NPAliBHAK AapXiBHOIO MiApO3Aiay
PO3IHCYETHCH Y NPHHHATTI crnpaB i mpocraBisie nary. OOWH NPHMIPHHK OIHCY
MOBEPTAETECA CTPYKTYPHOMY MiZIpO3/iay, BCl iHINI 3aJMINAIOTBCS B apXiBHOMY
nigpo3aiai [HeTuTyTy.

CnpaBh, 110 NepealoThes 0 apXiBHOTO MiAPO3AULy IHCTHTYTY, TOBHHHI OyTH
3B's13aH] HAJIE)KHUM YHHOM.

IacTutyT 3000B'A3anuii 3abe3neuntn 30epiraHHs apXiBHHX [IOKYMEHTIB Ta
nepesady JAOKYMEHTIB, 10 HajexarTh a0 HamionansHoro apxiBHoro ¢oupmy, micis
3aKiHYeHHs BCTAHOBJICHMX IPAaHHYHHUX CTPOKIB ix 30epiranHs B apXiBHOMY Miipo3/1iii
IncTuryTy s nocriiiHoro 36epiranns a0 JlepxkasHoro apxiBy Binauibkoi o6nacri.

HaualbHAK 3araibHOTo BiAZILITY //g / Tamapa I[TOPOXHA
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Honatoxk 1
10 [HCTpyKIIii 3 11JIOBOJCTBA Y
BTEI ATEY (nmynkT 23)

3AT'AJIBHI TTPABUJIA
oopmJIeHHSI IOKYMEHTIB

1. Jlnsg odbopmieHHS TEKCTIB CIy>KOOBHX JOKYMEHTIB BUKOPHUCTOBYETHCS
rapuitypa Times New Roman Ta mpudt posmipom 12 - 14 npykapChbKux MyHKTIB
a60 8 - 12 apykapchKuX MyHKTIB IJIs IPYKyBaHHS peKBI3UTY «IIpi3BuIiie BUKOHABIS
1 HOMEp Moro TenedOoHy», BHUHOCOK, TMOSCHIOBAJILHUX HAMHUCIB JI0 OKPEMHX
€JIEMEHTIB TEKCTY JIOKYMEHTa a00 MOT0 PEKBI3UTIB TOIIIO.

2. Ilpu odopmiieHHI 3aCTOCOBYETHCS MIPUPT:

KUPHUHN MPUGT BETUKUMHU JIITEPAMU - 1711 HA3BU BUIY JOKYMEHTA;

KUPHUN 1IPUQT - 17151 3ar0JIOBKIB Ta KOPOTKOIO 3MICTY TOKYMEHTA.

3. Ilpu odopmieHHI TEKCTIB MIKPSIAKOBUM 1HTEpBaJ TOBUHEH CTAHOBUTH:

1 — ans ckIIaOBUX TEKCTY JIOKYMEHTa, peKBI3UTY «/lomgaTok», «AnpecaT» Ta
NOCWJIAHHS Ha JIOKYMEHT, 1[0 CTaB MiJACTaBOIO [JIsl MIJTOTOBKU (BUJAHHS)
MOTOYHOT'O JIOKYMEHTA;

15 - g cknagoBux 4YacTUH  pekBi3UTIB  «I'pud  3aTBEpKEHHS
«3ATBEPJ/IKYIO», «3ATBEPJIDKEHO», «IIOI'OIDKEHO», «CXBAJIEHO» Ta
HACTYITHUM CKJIaJOBUM peKBi3UTY «I pud 3arBepmkeHHs»; «I prd moromKeHHs»;

1,5 - 3 - o151 BiOKpEMIICHHSI PEKBI3HUTIB JOKYMEHTA OJMH BiJ] OJTHOTO.

4. BnacuHe iM's Ta mipi3BuIIe B pekBi3uTI «Iligmuc» po3MimryeThcs Ha PiBHI
OCTaHHBOTO PSAJIKA HA3BU MTOCAIH.

5. MakcumanbHa JOBXKMHA psiiKa 0araTOPSIKOBHX PEKBI3UTIB  (Kpim
PEKBI3UTY TEKCTY) - 73 MiutiMeTpu (28 ApyKOBaHHUX 3HAKIB).

6. SIKI10 KOPOTKHM 3MICT 10 TeKCTy mepeBuiinye 150 3HakiB (II'ITh PAIKIB),
HOT0o J03BOJIIETHCS MPOAOBXKYBATU [0 MeEXI1 mpaBoro mojis. Kpamka B KiHIII
3arojoBKa HE CTaBUTHCA.

7. Ilpu odopmieHHI TOKYMEHTIB BIJICTYI BiJI MEXI1 JIBOT'O MOJISI TOKYMEHTA

CTaHOBUTH:

125 miniMeTpiB - st iM'st Ta TIpi3BUIIA pekBI3UTY «lliamucy;

100 mimimeTpiB - qist pekBizuTa «I'pud 3aTBepKEHHSY;

90 MimiMeTpIB - IJIs1 PEKBI3UTY «Apecary;

10 mimiMeTpiB - a1 ab3alliB y TEKCTI;

0 mimmetpiB — misa ciiB «CIIYXAJINy», « BUCTVYITUIIN», «YXBAJINJIN»,
«HAKA3VYIO», «30BOB'A3YO»; nns pexBizuTis «/lata nokymenrtay», «Koporkuit
3MICT IOKyMEHTa», «BigMmiTka mpo HasgBHICTH J0AaTKiBY», «[Ipi3BuIlle BUKOHABIS 1
Homep Horo Tenedony», «BigmiTka mpo BUKOHAHHS TOKYMEHTA 1 HAJICUIAHHS HOTO
JI0 CripaBm», c10BO «/lomatok», pekBizutu «JlogaTok» Ta cnoBo «lligcTaBa» 3anucy
PO MOCUJIAHHS Ha JIOKYMEHT, 1110



IIpoooeoicenns oooamka 1

CTaB TICTaBOO JUISI MATOTOBKY (BUAHHS) IOTOYHOTO IOKYMEHTA, HAalfMEHyBaHHS
nocaan y pekBizuTi «lliamucy, 3acBiIdyBaIbBHOTO HAMTUCY «3T1AHO 3 OPUTIHATIOM,
Ta JJIs epIioro pekBizuty «I pud 3aTBepKEHHS», SKIIO iX B JOKYMEHTI J1Ba.

8. Ilixg wac odopmieHHsT JOKYMEHTIB (IOJaTKIB 10 HMX) Ha JBOX 1 OLIbIIe
CTOpPIHKAX Jpyra Ta HACTYIIHI CTOPIHKY MTOBUHHI OYTH MPOHYMEPOBaHi.

9. HomMepu CTOpIHOK CTaBJISITBCSA IMOCEPEIMHI BEPXHBHOTO TOJISI CTOPIHKHU
apabcpkumu mudpaMu 0€3 3a3HAYCHHS CJIOBAa «CTOPIHKa» Ta PO3IJIOBUX 3HAKIB.
[lepmia cTopiHKa HE HYMEPYEThCS H1 B JJOKYMEHTI, HI B KOKHOMY 3 JOJIaTKIB.
JIOKYMEHT 1 KO>KEH 3 T0AaTKIB MAalOTh OKpEMY HyMepalliio.

10. TekcTu AOKYMEHTIB APYKYIOTHCA Ha OJHOMY OOIll apkymia. JIokyMeHTH
HE TOCTIHHOTO CTPOKY 30epiranHs oOcsroMm Outbiie 20 CTOPIHOK TOMYCKAETHCS
JIPYKYBaTH Ha JIMIIOBOMY 1 3BOPOTHOMY OOIll apKylia, TPH IOMY PEKBI3HT
«Iligmuc» moBuHEH OyTH PO3MINIEHUN HA JUILOBOMY, a HE HA 3BOPOTHOMY OOII
OCTaHHBOTO ApPKyIla JOKYMEHTA.




Jonatok 2
10 [HCTpyKIIii 3 11JIOBOJCTBA Y
BTEI ATEY (nynkry 27,120)

MIHICTEPCTBO OCBITHU I HAYKH YKPAITHU
JAEPKABHUU TOPT'OBEJBHO-EKOHOMIYHUU YHIBEPCUTET

BIHHI/IIII)KI/Iﬁ TOPI'OBEJIbHO-EKOHOMIYHUM IHCTUTYT
ByJ. CobopHa, 87, M. Binnuus 21050 Teu. +38 (0432) 55-04-00
www.Vvtei.edu.ua, e-mail: vtei.@vtei.edu.ua, kox €APIIOY 01562987

No

o Cucmema ynpasninna axkicmio cepmugpikosana na ionogionicms JJCTY 1SO 9001:2015 (ISO 9001:
%5 2015, IDT)


http://www.vtei.edu.ua/
mailto:vtei.@vtei.edu.ua

Honartok 3
10 [HCTpyKIIii 3 11JIOBOJCTBA Y
BTEI ATEY (mynkt 27)

MIHICTEPCTBO OCBITH I HAYKH YKPATHA
JAEPKABHUU TOPT'OBEJBHO-EKOHOMIYHUU YHIBEPCUTET
BIHHUIIbKUHU TOPI'OBEJIBHO-EKOHOMIYHHUU IHCTUTYT

HAKA3

2022 M. Bigaung No




Honatox 4
10 [HCTpyKIIii 3 11JIOBOJCTBA Y
BTEI ATEY (mynkt 27)

MIHICTEPCTBO OCBITH I HAYKH YKPATHA
JAEPKABHUU TOPT'OBEJBHO-EKOHOMIYHUU YHIBEPCUTET
BIHHUIIbKNHU TOPI'OBEJIBHO-EKOHOMIYHUU IHCTUTYT

PAKYJDbBTET TOPI'IBJII, MAPKETUHI'Y
TA COEPU OBCJIIYT'OBYBAHHSA
JEHHA ®OPMA HABYAHHA

PO3INOPATKEHHSA

2022 M. Binaung No




JlomaTok 5
10 [HCTpyKIIii 3 11JIOBOJCTBA Y
BTEI ATEY (nyukT 44)

IMPUMIPHUM ITEPEJIIK
JAOKYMEHTIB, 1110 103BOJISIETHCS 3aTBEPAKYBATH MPOCTABJISIHHAM Tpudy
3aTBePAKEeHHS

1. IIraTHuit po3nuc.

2. TIpadikm  (HaBUAIBLHOTO  TMpOIECY, MPOBEACHHA  J1AOOPATOPHO-
€K3aMEHAIlIMHUX CeCli, MepepeleH3yBaHHs KypCOBUX poOIT, poOodoro wyacy,
BIJIMMYCTOK).

3. 3BeneHa HOMEHKJIaTypa CIpaB.

4.  Onwcwu crpas.

5. 3situ 3 HJP.

6. 3Benmenwmii mmaH BumaHHs HMM.

7. ImguBimyanpHMM TUIAaH Ta TOporpamMa INJABHINCHHS — KBamidikarrii
/cTaKyBaHHS.

8. Komropucu, KanbKyJIsiii.

9. Tlopsamox HagaHHS TUIATHUX OCBITHIX Ta 1HIIIAX MOCIIYT.

10. Tlepenik muaTHUX OCBITHIX Ta IHITUX MOCTYT.

11. TIInaHoBi po3paxyHKHM BapTOCTI HAYKOBO-NPAKTUYHUX CEMIHApIB,
KOH(EpEHII1i, TOIIO.

12. Tlepeniku nmocaja MpaiiBHUKIB 3 HCHOPMOBAHUM POOOYHM JHEM.

13. IInanu poOOTH CTPYKTYPHUX MiAPO3ALTIB.

14. TlocamoBi IHCTPYKIIIi.

15. TlonokeHHS PO CTPYKTYPHI MiAPO3ILIH.

16. IIporpamu Ta po60Ui MPOTPaAMH.

17. Tlnan mpoBeaeHHS JICKITiH, MaiiCTep-KJIaciB, CeMiHApiB, TPEHIHTIB.

18. Ilnman-3asiBKa miaBUIEHHS KBamidikarii Ta ctaxxyBanas HIIII.

19. Ilnan-3asiBKa Ha BUJAHHS MIPYYHHUKIB T4 HABYAJIBHUX IMOCIOHUKIB.

20. Tlopsmox po3paxyHKiB.

21. Poskmamu (3aHSATH, TPEHIHTIB, 3axXUCTy KBamidikamiiHux poOiT
(POEKTIB), aTECTAIIHHUX €K3aMEHIB).

22. Po0Oo4i HaBYaJIbHI MJIAHU.

23. 3aMOBJI€HHS Ha BUTOTOBJIEHHS HABYaJIbHO-METOAUYHHUX BUJAHb,
KCEPOKOITIi.

24. Opranizaiiiina ctpykrypa [HcTuTyTy.

25. JIOBIIKH IPO 3MIHU JI0 KOIITOPHUCY.

26. Axrtu.




Honatok 6
10 [HCTpyKIIii 3 11JIOBOJCTBA Y
BTEI ATEY (nynkTt 71)

MPUMIPHUM IEPEJIIK
JAOKYMEHTIB, MIAMUCH HA SIKUX CKPIIIIOIOTHCA repOooBoOI0 NEYATKOI0

1. Axtu (BUKOHaHHS poOIT, eKchepTu3u, (IHAHCOBUX TNEPEBIPOK;
BUJTYUCHHS CTIPAB JJIsl 3HUIIECHHS; TIepeaadi CIIpaB TOIIIO ).

2. BucHOBKM 1 BIIT'YyKM YCTaHOB Ha JaMcepTallii Ta aBTopedeparH, IIo
HaJICUJIAIOThCS 0 BHIoi arecramiitnol koMicii Ykpainu.

3. JloBimkm (JIMITHI; TpO BHIUIATy CTPAXOBUX CYM; BHUKOPHUCTaHHS
OIO/PKETHHX aCMTHYBaHb Ha 3apIuIaTy; PO HapaxoBaHy 3apIljiaTy TOIIO).

4. JloroBopu (mpo waTepialibHy BiANOBIAAIBHICTh, HAaYKOBO-TEXHIUYHE
CHiBPOOITHUIITBO, MAPSAIU, OPEHTY IPUMIIIECHb, TPO BUKOHAHHS POOIT TOIIIO).

5. JlokymeHTH (HOBIKM, TIOCBIIYEHHS TOIO), IO 3aCBIAYYIOTh IMpaBa
I'POMAJISIH 1 FOPUIUYHUX OCi10.

6. JloBipeHiCTh Ha OJICp>KaHHS TOBAPHO-MaTepialbHUX IIIHHOCTEH, TUIATHKHI
JOpyUYEHHSI.

7. 3asBku (Ha 00JIaIHAHHS, BUHAXOIU TOIIIO).

8. 3pa3ku BiIOUTKIB MEYATOK 1 MiJAMUCIB MpaIlIBHUKIB, Kl MalOTh MPaBO
3MIIHCHIOBATH (DIHAHCOBO-TOCIIOAAPCHKI OTIepaIIii.

9. Komropuc.

10. Jluctu rapanTiiiHi (Ha BUKOHAHHS pOOIT, HaJIaHHS MTOCIYT TOIIIO).

11. CroinbHi JOKyMEHTH, ITIATOTOBJICHI BT IMEHI JBOX 1 O1IbIIIE YCTAaHOB.

12. Tlomanus i knOMOTaHHS (ITPO HATOPOHKEHHS OpJICHAMH 1 METATISIMU; TIPO
IPEMiIOBaHHS ).

13. TuTynbHI CIIUCKHU.

14. Apxy1ii moro/KeHHs MPO€EKTIB HOPMAaTUBHO-TPABOBUX aKTIB.

15. Oco6oBuii TUCTOK 3 OOIIKY KaJapiB.

16. Butsar 3 mpoTOKoJy BYEHOT pajid.




JlomaTok 7
10 [HCTpyKIIii 3 11JIOBOJCTBA Y
BTEI ATEY (niynkTt 104, 132)

MIHICTEPCTBO OCBITH I HAYKHU YKPATHA
JAEPKABHUU TOPT'OBEJIBHO-EKOHOMIYHUU YHIBEPCUTET
BIHHUIIbKNHU TOPI'OBEJIBHO-EKOHOMIYHHUU IHCTUTYT

MPOTOKOJI
00.00.0000 M. Biaawuis Ne 00
3acigann1 .....
I'onoBa - ...(mpi3Buile, BIacHE iM’s,)
Cekperap - ...(mpi3BuiLe, BIacHe iM’s1,)

[IpucyTHi: Tpi3BUIlle, BIAcCHE 1M’ (y anghasimmomy nopsoky, 6e3 3a3HAYEHHS.
nocaou,).

3anporieHi: nocaou, Pi3BUILE, BIACHE 1M S (IKWO MakKi €; AKWO Hi - «3aNpOULEeHLy
He NUULYmy).

[Topsinox neHHui:

1 . Ilpo 3aTBepkeHHS ... JlomoBiak (mocaja, mpi3BHIIE, BIACHE iM’5).
2 . Ilpo miarorosky ... [ToBimoMieHHs (1mocaa, Mpi3BUIIE, BIaCHE iM ).
1. CIIYXAJIN:

[Ipi3Builie, BracHe iM’si. 3 genuxoi nimepu GUKIAOAOMb MEKCM GUCMYNY Y
mpemiil 0cobi 00Hunu. Texcmu abo me3u 00no6ioi ma GUCmMynis, oQpopmieHi sk
OKpeMi OOKyMeHmu, 00 meKCmy npomokony He ekmoyaiomocs. Ilicis sidomocmet
npo oonogioaua cmasumscs mupe i 3asHavaemvcs. « Texcm 0onogioi (eucmyny)»
0ooaemuvcsi 0o npomoxony. lIpi3BuIle Ta BIacHE 1M S, KOJCHO20 00nogioaua
OPYKYIOMbCS 3 HOBO20 PAOKA.

BUCTYIIWJIN:

[Ipi3Builie Ta BIacHe iM’sl, nocaod, KOPOMKULl 3anuc UCmyny (8i0 mpemuvoi
0coOU OOHUHUL).

Midc «gucmynunuy ma «yxeanuiuy - 2 inmepeanu

YXBAJIAJINA:
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1.1) 3atBepauTy... PimeHHst mOBUHHO OyTH KOHKPETHHUM 1 BKJIFOUATH CKJIJIOBI,
110 Bi/IMOBIIal0Th HA TaKl MTUTAHHS: KOMY, 1110 3pOOUTH 1 B IKUH CTPOK.
(Mmidic numanHAMU NOPSAOKY OeHHO20 - 2 iHmep8au)

['onora TT1ITTHC Bnacue im’s, IIPI3BUIIE

Cexkperap 1NC Binacne im’s1, [TPI3BUILIE



Jonatok 8
10 [HCTpyKIIii 3 11JIOBOJCTBA Y
BTEI ATEY (nynkTt 104, 133)

MIHICTEPCTBO OCBITHU I HAYKH YKPATHU
JAEPKABHUU TOPT'OBEJIBHO-EKOHOMIYHUU YHIBEPCUTET
BIHHUIIbKUHU TOPI'OBEJIBHO-EKOHOMIYHUU IHCTUTYT

BUTAID' 3 ITPOTOKOJIY

00.00.0000 M. Binauns
3acinaHud .......

[osioBa - ...( mpi3BwIIE, BIACHE iM’sT)
Cekpertap - ...( mpi3BuIle, BIacHE iM’5)

[IpucytHi: npi3Buile, BIACHE 1M ’s1.
3anporieHi: mocajia, Ipi3BUIIE, BIACHE 1M 5.

[Mopsimok neHHUM:

3. Ilpo ...

3. CJIVXAJINA:
[Ipi3Bullle, BIACHE 1M Sl — 3MicCm GUCHYNY

YXBAJIAJINA:
3.1) 3atBepauTH ...
3.2) Ilonatwm ...

['osnoBa

Cexperap

3TiTHO 3 OpUTIHATIOM
Cexperap

T IITHAC

00.00.0000

Ne 00

Bnacue im’s, ITIPI3BUIIE

Bnacue im’s, I[IPI3BUILLE

Bnacne im’s1, [TIPI3BUILE



Honatok 9
1o [HcTpykuii 3 1110BOACTBA Y
BTEI ATEY (mynkt 151)

MPUMIPHUM ITEPEJIIK
AOKYMEHTIB, III0 He MiJIAral0Th peecTpamii

1. 3BenmenHs ta iHoOpMaIlis, HaIICIaHI 10 BioMa.
2. 3asBu 3700yBayiB BHIOI OCBITH (PO BiApaxyBaHHS, TOHOBJICHHS,
nepeBeICHHS, 3MiHY TPI3BUIIA, JTIKBIIAIII0 aKaIeMIYHO1 PI3HUIII TOIIIO).
3. PexnmaMHi MOBiOMJICHHS, TUIaKaTH, MPOTpaMU Hapaj, KOH(EpeHIlii
TOIILIO.
[peiickypanTu (Korrii).
Hopwmu BuTpatn marepiaris.

4

5

6. BitanbHi TUCTH 1 3aMTPOIICHHS.

7.  MicsyHi, KBapTaibHi, MBPIYHI 3BITH.
8. I'padikmu.

9. ®opmu CTaTUCTUYHOI 3BITHOCTI.

10. HapuasnbHi mianu, mporpamu (Kormii).
11. Haykosi 3BiTH 32 TeMaMH.

12. JIpyxoBaHi BumaHHs (KHUTH, )KypHaIH, OIOJIETEH1).




Honatok 10
10 [HCTpyKIIii 3 11JIOBOJCTBA Y
BTEI ATEY (niynkT 154)

IMPUMIPHUM CKJIAJL
3anmcy nMpo peecTpaniio BXiZHUX JOKYMEHTIB

Bun nokymenra.

Peectpariiinuii iHIEKC TOKYMEHTA.

JlaTa peectpartii JOKyMeHTa.

KopecnonaeHr.

JlaTa peecTpaliii Ta peecTpaiiiHui 1HIeKC KOPECTIOHICHTA.

KopoTkuii 3MicT.

BignoBiganeauil miapo3ain [HCTUTYTY SIKMH B YCTAaHOBJIGHOMY TOPSIKY
BU3HAUEHUH BiAMOBIJATHPHUM 32 BUKOHAHHS JJOKYMEHTA.

8. BiamoBimanbHUI BUKOHABEIlb - MPAIIBHUK BIAMOBIIAIBLHOIO MIAPO3ALTY
[HCTHTYTY, SIKUW B YCTAaHOBICHOMY IMOPSIKY BHU3HAYEHHWH BiIMOBIAAIBHAM 32
BUKOHAHHS JIOKYMEHTA.

9. BiaMiTka mpo BUKOHAHHSI.

NogohkowbdE




Honarok 11
10 [HCTpyKIIii 3 11JIOBOJCTBA Y
BTEI ATEY (niynkt 175)

CTPOKH
BUKOHAHHS OCHOBHHX JJOKYMEHTIB

1.  VYxka3u, posnopskeHHs 1 nopydenss [Ipesuaenta Ykpainu — y pasi, KoJu
B akTi ud jaopyuyeHHi llpesuaenTta VYkpaiHu CTpOK BHUKOHAHHS 3aBJAHHS HeE
BHU3HAYEHO, HOr0 BUKOHAHHS 3/IIHCHIOETHCS MpOTAroM 30 KajeH1apHUX JIHIB 3 1aTU
HaOpaHHS YUNHHOCTI IIUM aKTOM.

2. 3amurT HApPOAHOTO JemyTaTa YKpaiHW — HE Ti3HIINEe HDK Yy
I’ ITHAAMATHACHHANA CTPOK 3 JHS MOro HaJAXOMKCHHS a00 B IHIMWHM yCTAaHOBJICHUM
BepxoBHoro Panorw Ykpainu ctpok. 3anut aemnyrara BepxoBHoi Pagu ABTOHOMHOT
PecniyOmiku Kpum — y m’STHaaUATHACHHUN CTPOK, JEMyTaTa MICIEBOI paad — B
YCTaHOBJIEHHM 3a3Ha4€HOI0 Pajoro cTpok.

Ao 3anmuT HApoAHOro nemyrata YKpainu (zaemyrtatra BepxoBHoi Paau
ABtoHomHO1 Pecniyosiku Kpum, nemyraTta miciieBoi pajan) 3 00’ €KTUBHUX MPUYHUH
HE MO€ OYTH PO3IIIIHYTO B YCTAaHOBJICHHM CTPOK, HAJICUJIAETHCS BIAMOBIIHO A0
3aKOHY MHUChMOBE MOBIIOMJIEHHS Cy0’€KTaM BHECEHHS 3aIUTY.

3. 3BepHEHHsS HapoJHOTO JenmyTrata YKpainu (memyrara Bepxonoi Paau
ABtoHomHO1 PecriyOmiku Kpum, nemyrara MiciieBoi paju) — IpoTsITroM He OLIbII SK
10 mHIB 3 1HA HAIXOKEHHS.

VY pasi HEMOXJIHMBOCTI PO3TIISAY 3BEPHEHHS HAPOJHOTO JermyTaTa YKpaiHu
(merrytata BepxoBHoi Pagm ABTonomuoi PecmyOmixku Kpum, memyrara micrieBoi
paau) B YCTAaHOBICHHH CTPOK HOMY MOBIIOMJISIOTH IPO 1€ OMIIIHHNUM JUCTOM 13
3a3HAYCHHSM TPUYUH TPOJOBKEHHS CTPOKYy po3rsimy. CTpoK  po3Tisiay
JIEMyTaTChKOTO 3BEPHEHHS 3 YypaxyBaHHSIM CTPOKY TIPOJOBXKEHHS HE MOXKE
nepeBuInyBatd 30 qHIB 3 MOMEHTY HOTO HaJIXO/KCHHS.

4. 3BepHEHHS TPOMAJIsTH — HE O1JIbIIIe OJTHOTO MICSIIS BiJ] THS X HAIXOKCHHS,
a Ti, K1 He MOTPeOyIOTh TOAATKOBOTO BUBUEHHS, — HEBIJIKJIA/IHO, aJIe HE Ti3HIe 15
JTHIB B1JI OHA 1X HAAXOKEHHS.

Skimo y MICSYHMN CTPOK BUPIIIMTH TOPYIICHI Yy 3BEPHEHHI ITUTAHHS
HEMOKJIUBO, TUPEKTOP a00 MOTo 3aCTYNHHUKU BCTAHOBIIOIOTH HEOOXITHUN CTPOK
JUISL MOTO PO3TJIsiAy, MO 10 MOBIIOMIISIIOTE 0CcO01, sika mojana 3BepHeHHs. [lpu
bOMY 3arajbHUN CTPOK BUPILICHHS MUTaHb, MOPYIIEHUX Yy 3BEPHEHHI, HE MOXKE
NepeBUIIyBaTH 45 NHIB.

5. 3Bamur Ha myOmiyHy iH(pOpMAIO Bl (I3UYHOI, IOPUIUIHOI 0COoOH,
00’eTHaHHS TPOMAJgH 0€3 CTaTyCcy FOPUINYHOI 0COoOM, KpiM CyO’€KTIB BIIaJHHX
MOBHOBAXXEHb (J1aJTl — 3aMUTyBadyi), Ta HaJlaHHA BIAMOBI/II HA 3aITUT Ha 1H(OpPMAITiTo
— He OljIbIle I’ sITH poOOYHUX JTHIB BiJl AHS HAIXOKCHHS 3aIUTY.
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VY pasi koiu 3anmuT HAa 1HPOPMAIIIO CTOCYETHCS 1H(OpMAIii, HeOOX1THOT IS
3aXUCTy JKHTTS YM CBOOOAM OCOOM, TMPO CTaH JMAOBKIUIS, SIKICTh Xap4OBHX
MPOIYKTIB 1 mpenMeTiB moOyTy, aBapii, katacTpodu, HeOe3neUH1 TPUPOIHI SIBHIIA
Ta 1HII HAaJ3BUYAIHI O, 110 CTAIUCS a00 MOXYTh CTaTUChH 1 3aTPOXKYIOTH Oe3Meli
I'pOMAaJISIH, BIJIMOBIAL MOBUHHA OyTH HaJlaHa HE I3HIIIEe HIXK MPOTAToM 48 TOJIUH 3
TTHST HAIXOJ[KCHHSI 3aITUTY.

VY pasi KoJu 3alUT CTOCYEThCS BEIUKOro o0csary iHdopmaiiii abo morpedye
NMonIyky iHQopmarlii cepesl 3Ha4yHOI KIJTBKOCTI JaHUX, PO3MOPSIHUK 1H(OpMaIlii
MOK€ TIPOIOBKUTH CTPOK PO3TIISAY 3anuTy 10 20 poOounx JHIB 3 0OOTPYHTYBaHHIM
TAKOTO TPOJOBXKEHHs. [Ipo TPOJOBXKEHHS CTPOKY pPO3MOPSAHMK iH(pOpMAIIii
MOBIJOMJISIE 3alUTYBadyy B MHUCHMOBIM (popmi HE Mi3HINIE HDK MPOTATOM I STH
poOOYMX JHIB 3 THA HAIXOKEHHS 3aIHUTY.

6. AIBOKAaTCHKUU 3aUT — HE MI3HIIIE T’ SITH pOOOYUX JTHIB 3 THS OTPUMAHHS
3anmuTy. Y pasl SKIo aJBOKATCHKUN 3alUT CTOCYETHCS HAJTAHHS 3HAYHOTO OOCSTY
iH(popmarrii abo moTpedye momyky iHpopMallii cepes 3HaYHOI KITbKOCTI JaHUX,
CTPOK PO3IJISITY aJBOKATCHKOTO 3alUTy MOXE OYTH TPOJOBKEHO IO IBAIISATH
pobouux nHIB. Y pa3l SKIIO 33J0BOJICHHS aJBOKATCHKOTO 3allUTy Mnepeadayae
BUTOTOBJICHHS KOIIM JOKYMEHTIB O0OCSITOM OUIBII SIK JECATh CTOPIHOK, aJBOKAT
3000B’3aHUM BIIIKOYBAaTH (PAaKTUYHI BUTPATH HA KOIMIIOBaHHS Ta JPYK.

7. Jluctu-mopydyeHHS 1 JIMCTH-3aIUTH YCTAHOB BHIOTO PIiBHSI — [0
3a3HAYEHOTO B HUX CTPOKY.




O wh e

Jonmartok 12
1o [HCTpyKIii 3 17I0BOJICTBA Y
BTEI ATEY (mynkT 184)

MPUMIPHUM CKJIAL
3anmcy Npo peecTpaniio BUXiTHUX JOKYMEHTIB

JlaTa peectparlii 10KyMeHTa.

PeectpariiitHuii 1HI€KC JOKyMEHTA.

Anpecar.

KopoTkuii 3MicT.

BianoBimanpbHUii BHKOHABEIb - MPAIliBHUK BIAMNOBIAAIBHOTO MIiAPO3ALTY
[HCTUTYTY, SIKWH MTiITOTYBaB JIOKYMEHT.




Honatox 13
1o [HCTpyKIii 3 17I0BOJICTBA Y
BTEI ATEY (mynkt 191)

MIHICTEPCTBO OCBITHU I HAYKH YKPATHU
JAEPKABHUU TOPT'OBEJBHO-EKOHOMIYHUU YHIBEPCUTET
BIHHUIIbKNHU TOPI'OBEJIBHO-EKOHOMIYHUU IHCTUTYT

3ATAJIBHUAM BIJIIL
HOMEHKJIATYPA CIIPAB
No
Ha pIiK
Innexc 3arojoBoK KinbkicTh Ctpok [TpumiTka
cripaBH | crpaBu (ToMy, | crpaB (TOMIB, | 30epiraHHs CIpaBU
YaCTHUHU) YaCTHH) (TOMy, YaCTHHH) 1
HOMEPH CTaTeu 3a
nepesTikom
1 2 3 4 5
HavanpHuk 3aranbHOTO BiIALTY Tamapa IIOPOXHA
20
[TpoBinHwMii apxiBapiyc Tepmine IIAPHIKO3A

20
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[TimcyMKoBUiA 3amTUC PO KaTEropii Ta KUTbKICTh CIPaB, CKIAIEHUX Y porti y
CTPYKTYpHOMY T1IPO3/LIL:

3a cTpokamu 30epiraHHs VY Tomy umcni
TaKuX, II10 3 BIAMITKOIO
MepexXOsTh «EITK»
[TocTiiiHOTO

Tpusanoro (monax 10
POKIB)

Tumuacooro (0 10 pokis
BKJIFOYHO)

Ycworo

HavanpHuk 3aragbHOro BTy Tamapa [IOPOXHA
20

[TimcymMKOB1 BIZOMOCTI TIEpeIaHO TTPOBITHOMY apXiBapiycy
[TpoBinHuit apxiBapiyc Tepmine [IAPHIKO3A

20




Honatok 14
10 [HCTpyKIIii 3 11JIOBOJCTBA Y
BTEI ATEY (mynkr 191)

MIHICTEPCTBO OCBITHU I HAYKH YKPAIHU
JAEPKABHUU TOPT'OBEJBHO-EKOHOMIYHUU YHIBEPCUTET
BIHHUIIbKHUHU TOPI'OBEJIbBHO-EKOHOMIYHHUU IHCTUTYT

3BEJEHA HOMEHKJIATYPA CIIPAB 3ATBEP/KVYIO

Ne
Ha 20 pik Jupexrop
Haranis 3AMKOBA
_ 20
M.IL.
[nnexc cnpaBu 3aronoBok | KinbkicTh ciipas Crpox [Tpumitka
CIIpaBH (TomiB, yacTuH) | 30epiraHHs
(TOMY, YaCTHHM) crpasu (Tomy,
YaCTUHM) 1
HOMEpHU CTaTeu
3a MEePEeTiKoM
1 2 3 4 5)
(Ha3Ba CTPYKTYPHOT'O MiIpo3Ainy)
HavanpHuk 3aragbHOro BTy Tamapa IIOPOXHA

20
[TpoBinHuit apxiBapiyc Tepmine [IAPHIKO3A




IIpooosowcenns oooamra 14

CXBAJIEHO [HOT'OXXEHO
[IpoTtoxoun 3acinannss EK BTEI JITEY [TpoTokon 3aciianHs
Ne EIIK TJABO
No
[TicyMKOBHIA 3aITKC MTPO KATEropii Ta KUIbKICTh CIPaB, CKIAJICHUX Y porii:
3a cTpokaMu 30epiraHHs Pazom VY Tomy uunci
TaKUX, 110 3 BIAMITKOIO
MIEPEXOAATH «EITK»
[TocriiinoTO

Tpusamnoro (monaza 10 pokiB)

Tumuacosoro (10 10 pokiB
BKJIFOUHO)

Yerworo

HauanbHuK 3arajgbHOTO BIJILTY Tamapa [IOPOXHSA

20

[1izIcyMKOBI BIIOMOCTI MEpeIaHo MPOBITHOMY apXiBapiycy.

ITocaga ocobu, BIAMOBIAAILHOL

3a mepeaady BigoMocTei (Bnacne im’s, TTIPISBHILIE)

20




Honatok 15
1o [HcTpykuii 3 1110BOACTBA Y

BTEI ATEY (myHkT 228)
JlepkaBHHUI TOPrOBEIBHO- 3ATBEP/IKVYIO
eKOHOMIYHHUI YHIBEPCUTET
BinHuUIBKHI TOPTOBETHHO - Jupexrop
€KOHOMIYHHUI IHCTUTYT Haranis 3AMKOBA
. 20
M.IL.
AKT
Ne

M. Binaung

IIpo BuIy4YeHHS 1151 SHUIIEHHS
NOKYMEHTIB, H¢ BHECEHUX /10
HaunionanbHOro apxiBHOro (pOHIY

Ha mincrasi «llepeniky TUMOBUX JAOKYMEHTIB, II0O CTBOPIOIOTHCA Tij Yac
JISJIBHOCTI OpraHiB JepKaBHOI BJIAJIM Ta MICIIEBOIO CAMOBPSAyBaHHS, 1HIIHX
YCTaHOB, MIANPUEMCTB Ta OpraHizalliif, 13 3a3HAYEHHSM CTPOKIB 30epiraHHs
JOKYMEHTIBY», 3aTBEPI?KEHOT0 HaKa3oM MiHictepcTBa roctulli Ykpainu 12.04.2012
Ne 578/5, BuitydeHi [uid 3HUILEHHS K Takl, [0 HE MalOTh KyJbTYPHOI LIHHOCTI Ta
BTPaTHJIM MPAKTUIHE 3HAYCHHS, TOKYMEHTH QOHTY Ne
BiHHUIIBKOTO TOProOBENIbHO-€KOHOMIYHOTO 1HCTUTYTY Jlep>XKaBHOTO TOPTrOBEIBHO-
€KOHOMIYHOTO YHIBEPCUTETY.

[Tiu1araroTe 3HUILEHHIO HIC/ISA ITOTOMKEHHS OIHCIB

Ne | 3aronoBox  cmpasm, | Jlata Homepu Innekc Kins- Crpok [pumi-
3/m | abo TPYIIOBUI | CTIpaBH | OTHCIB CrpaBu KICTh 30epiran | TKH
3aroJI0BOK CIpPaB abo (HOMEH (Tomy, cripaB HA
KpaiiHl | KJa YaCTUHU) (ToMiB, | cripaBu
JlaTH TYp) 3a 4acTuH) | (TOMY,
cpaB | 3a piK HOMEHKJIAT YaCTHHM) 1
(poxn) y HOMEPH
poto cTarei 3a
abo nepeni
HOMEpPOM KOM
CIIpaBH 3a
OIKICOM
1 2 3 4 5 6 7 8
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Pazom copas 3a 2015- 2019 poku
(yuppamu i cnosamu)

[TpoBinHuit apxiBapiyc Tepmine [TAPHIKO3A
20

CXBAJIEHO [TOI'O/IXKEHO

npoTokoJ 3aciganns EK npotokon EITK JTABO

B 20 BIJI 20

Ornucu crpaB NOCTIHHOTO 30epiraHHs 3a POKH CXBaJICHO, a 3 0COOOBOTO

ckiany noroxeno 3 ETIIK IABO (mporokon 20 Ne ).

JIOKyMEHTH B KUJIBKOCTI

crpaB
(undpamu i caoBamn)
Baroro KI" 31aHO B
(HaliMeHyBaHHS YCTaHOBH)
Ha TMepepoOKy 3a
NpUHMalIbHO-3/1aBaJIbHO HAKJIAHOIO Bij No
HauanpHuk 3arambHOTO BiUTTY Tamapa ITOPOXHSI

20




Honatok 16
10 [HCTpyKIIii 3 11JIOBOJCTBA Y
BTEI ATEY (nynkT 232)

MIHICTEPCTBO OCBITH I HAYKH YKPAITHU
AEP’)KABHUH TOPI'OBEJIbHO-EKOHOMIYHNH YHIBEPCUTET
BIHHUIIbKUHU TOPI'OBEJIbBHO-EKOHOMIYHHUU IHCTUTYT

HaitmMeHnyBaHHS CTPYKTYpHOT'O 3ATBEP/KVYIO

1PO3ALTY

(mocaza KepiBHHMKA CTp. Miapo3inty)

(mmigmmc) (Bnacue im’s1, [TPI3BUIIIE)

20
OIucC
No
No | [mgekc | 3arosioBok Kpaitni | KinbkicThb Ctpok [TpumiTku
3/ | cpaBu CIIpaBH JaTu apKyIIiB | 30epiraHHs
(Tomy, JIOKYMEHTIB | y CIIpaBi CIIpaBH
YaCTHHH) CIIpaBU (Tomi, (Tomy,
(Tomy, YaCTUHI) | YaCTHUHU) 1
YACTHUHM) CTaTTs 3a
HepeNikoM”
1 2 3 4 5 6 /
J1o onrcy BHECEHO
crpan
(undpamu i caoBamn)
3 Ne 1o Ne , Y TOMY YHCIIi:
JITEepHI HOMEpHU , IPOMYIIIEHI HOMEPHU
ITocana yKJIa[a4a OIHCY (Bracne im’s, I[IPI3BULLE)

20
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Ilepenas CIIpaB
(madpamu i ciroBamm)
Ta peecTpaliitHO-KOHTPOJIBHUX KapTOK 0 JOKYMEHTIB .
(madpamu i ciroBamm)

[Tocana npariBHUKa
CTPYKTYPHOTO HiJPO3ILTY (Baacne in’s, ITPI3BUILIE)
20

[Tpuitass
CIpaB

(undpamu i caoBamn)

Ta pGCCTpaHifIHO-KOHTpOHLHHX KapToOK 110 I[OKYMCHTiB.
(undpamu i ciioBamu)

[IpoBiaHuMit apxiBapiyc Tepmine [TAPHIKO3A
20

* I'padpa 6 ymyckaeThCs B ONKCAX CIPaB MOCTIHHOTO 30epiraHHsl.

“TlepenaroThes pa3oM 3i CipaBaMu CIyKOH JiJI0BOJICTBA.



3PA3KU OOOPMJIEHHA
JOKYMEHTIB



MIHICTEPCTBO OCBITH 1 HAYKH YISPAiHI/I
AEPKABHUU TOPTI'OBEJIBHO-EKOHOMIYHUU YHIBEPCUTET

BIHHUIIbKWI TOPI'OBEJIbHO-EKOHOMIYHUM IHCTUTYT
ByJ. CodopHa, 87, m. Binnunsa 21050 Tes. +38 (0432) 55-04-00
www.vtei.edu.ua, e-mail: vtei.@vtei.edu.ua, koag €EAPIIOY 01562987

02.02.2022Ne 101-01-57/345

Jlep>kaBHUI TOPrOBEIBHO-
€KOHOMIYHHUI YHIBEPCUTET
HaYaJIbHUKY HABYAJIBHOTO BIJIILITY
Cepriro KAMIHCHKOMY

IIpo npoBeneHHs1 PO3PAXyHKIB

AnmiHicTpalliss BiHHUIIBKOTO TOProBesibHO-eKOHOMIYHOTO 1HCTUTYTY TEY
rapaHTye MPOBEJCHHS PO3PaxyHKIB 3a OTpPUMaHI OJaHKW JWIUIOMIB, JOJATKIB Ta
OOKJIaJIMHOK JI0 TUIUIOMIB y TepMiH 10 10.02.2022.

["apaHTis TIATBEPIKYETHCS 3aTBEPKEHUMH B YCTAHOBIEHOMY 3aKOHOM
MOPSIJIKY BUJIATKAMU KOIITOPUCY HA 3a3HA4YEH1 B TIPEAMETI IOTOBOPY L.

Jupexrop Haranis 3AMKOBA

Oxkcana Croboauceka 55 04 22

Cucmema ynpaeninns akicmio cepmugbikoeana na gionogionicms /[CTY ISO 9001:2015 (ISO 9001:
2015, IDT)



http://www.vtei.edu.ua/
mailto:vtei.@vtei.edu.ua

MIHICTEPCTBO OCBITH 1 HAYKH YISPAiHI/I
AEP’)KABHUH TOPI'OBEJIbHO-EKOHOMIYHUH YHIBEPCUTET
BIHHUIIbKNHU TOPI'OBEJIbBHO-EKOHOMIYHHUU IHCTUTYT
HAKA3

2022 M. Bigaumg No

IIpo npu3HaYeHHs BHYTPIilIHIX
ayAMTOPIiB CHCTEMH YIIPABJIiHHS
SIKICTIO

3 METOK OLIHIOBAaHHS pe3yJIbTaTUBHOCTI (YHKIIIOHYBaHHS CHCTEMHU
YIOPABIIHHS SKICTIO

HAKA3VIO:

1. [Ilpu3HauuTu BHYTPIIIHIMU ayJUTOPAMH KEPIBHUKIB CTPYKTYPHUX
M1PO31IIB IHCTUTYTY, SIK1 B3sUIM Y4acCTh Y CeMiHapi 3a TeMOIO «Po3’iCHEHHSI BUMOT
cranaapty JCTY ISO 9001:2015 «Cuctemu ynpapiiHHS IKICTIO0. Bumorn»:

bounap CycanHy — HayajbHHKA BIJIUTY HAyKOBOI pOOOTH Ta MI>KHAPOIHOI

CIIBIpAIli;

Otkanenko OlneHy — 3acTylHUKAa IUPEKTOpa 3 (PIHAHCOBO-EKOHOMIYHHMX

MIUTaHb - TOJIOBHUH OyXranrep;

[TopoxHio Tamapy — HauaJbHHKA 3aTaJIBHOTO BIJUILITY;

Cnob6oanceky OkcaHy — HauaabHUKA HABYAIILHOTO BiJIILTY;

VYcary ['aHHy — HayanbHUKa BIILTY KaJIpiB;

[eBuyk TersiHy — HauaTbHUKA HABYAIbHO-METOAUYHOTO BiIILTY;

Yopuy Haranito — npefcTaBHUKa KEPIBHUIITBA, KEPIBHUKA TPYIH AYAHTY.

2. BayrpimniM ayautopam 3abe3meuyBaTH IMPOBENEHHS AayIdUTIB 3T1IHO
3aTBEPXKEHOT MPOTpaMu MPOBEACHHS BHYTPIIIHIX ayAHTIB.

3. Haka3 Bi725.03.2019 Ne 69 «IIpo npu3HadeHHs] BHYTPIIIHIX ayJUTOPIB»
BBa)KATH TaKUM, 1[I0 BTPATUB YUHHICTb.

4. KoHTpoib 32 BUKOHAHHSM IIbOI0 HAaKa3y 3aJIUIIA0 32 COOOIO.

Jupekrop Haranis 3AMKOBA



3acTyITHUK TUpPEKTOpa 3
HaBYAJIbHO-METOJIUYHOT POOOTH Jlimgs MAPTUHOBA

[TpoBiiHMI FOPUCKOHCYIBT Muxaitno JIJYIIOK

HavanpHHK 3araibHOTO BiJIiTY
Tamapa [Topoxns



MIHICTEPCTBO OCBITH 1 HAYKH YISPAiHI/I
AEP’)KABHUH TOPI'OBEJIbHO-EKOHOMIYHUH YHIBEPCUTET
BIHHUIIbKHUHU TOPI'OBEJIbBHO-EKOHOMIYHHUU IHCTUTYT
HAKA3

2022 M. Bigaung No

IIpo BBeeHHA B 1il0 pillIecHHS BYEHOI
paau BTEI ITEY npo 3arBepakeHHs
IHo10xeHHs1 MPO HAZAHHSA OCBITHIX MOCJIYT
Ta NOPAAOK PO3PAXYHKIB 32 J0r0BOpPamMu

Ha Buxonanus IlocranoBu BueHoi pamu [ATEY «lIpo 3arBepkeHHs
[TonoxeHnHss Tpo HaAaHHS OCBITHIX MOCIYr Ta TMOPSAOK pPO3pPaxyHKIB 3a
noroBopamu» Big 01.02.2021 (mpotokos Ne 01, 1.7 )

HAKA3VYIO:

1. Bgrectu B gito [lonoxeHHss mpo HaJaHHS OCBITHIX MOCIYT Ta MOPSAOK
PO3paxyHKiB 3a JIOrOBOpaMH, 3aTBeppkeHe BueHoro panoro BTEI JITEY 01.02.2021
(mpotoxoi Ne 01, 11.7), 110 nogaernes.

2. IlomoxeHHs mMpo MOPSAOK PO3PaxyHKIB 3a JOTOBOpAMHU MPO HATAHHS
OCBITHIX MOCIYT M1k 3aKJIaJ0M BHUILIOT OCBITH Ta (13UYHOIO (FOPUAUYHOI0) 0COO0I0
B171 27.05.2019 Ne 04 oco0o0r0 BBa)KaTH TaKUM, 1110 BTPATUIIO YUHHICTb.

3. Hauanpauky 3arampHoro Bimniny (ITopoxus Tamapa) 3mificHutn
peectpauito [TooxxeHHs Ta 3a0€3MeYnTH MOro po3MIIIEHHS Ha CalTl IHCTUTYTY.

4. KoHTpomnb 32 BUKOHAHHSM I[LOTO HaKa3y 3aJIUIIAI0 32 COOOI0.

Jupektop Haranis 3AMKOBA



3acTyITHUK TUpPEKTOpa 3
HaBYAJIbHO-METOJIUYHOT POOOTH Jlimgs MAPTUHOBA

3acTymHUK AUPEKTOpa 3
(h1HAaHCOBO-EKOHOMIYHUX MUTAHb —

TOJIOBHUM OyXTayirep Onena OTKAJIEHKO

[TpoBiiHMI FOPUCKOHCYIBT Muxaitno JIJYIIOK

HavanpHHK 3araibHOTO BiJIiTY
Tamapa [Topoxns



MIHICTEPCTBO OCBITH I HAYKH YKPAITHA
JAEPKABHUU TOPT'OBEJIBHO-EKOHOMIYHUU YHIBEPCUTET
BIHHUIIbKNHU TOPI'OBEJIBHO-EKOHOMIYHUU IHCTUTYT

PAKYJDBTET TOPI'IBJII, MAPKETUHI'Y
TA COEPU OBCJIYTI'OBYBAHHSA
JEHHA ®OPMA HABYAHHA

PO3IOPAIKEHHSI
2022 M. Binaung No

IIpo nomyck 10 31a4i akageMidHOL
3a00proBaHoOCTI 32 iIHAUBIAYaJIbHUM
rpagikom

JIOITYCTUTH:

BAPIBAHA Onekcannpa BomomummupoBrya, 3m100yBada OCBITHBOTO CTYIEHS
«OakanaBp», 2 Kypcy, rpynu MP-211, sikuil HaBUa€eTbCsI HA yMOBax JOTOBOPY, 3a
cnerianbHicTIO 075 « MapKkeTHHr», OCBITHBOIO MTPOrpamMor0 «MapKeTuHT» 110 3/1a4i
aKaJIeMI4YHO1 3a00proBaHOCTI 32 IHAUBIYaTIbHUM IpadiKoM.

[Tincrara: 3asBa bapibana O.B.

Jlexan (axynbTeTy TOpriBii,
MapKEeTUHTY Ta cepu 00CayroByBaHHs Cepriiit TMP1Y



MIHICTEPCTBO OCBITHU I HAYKHU YKPATHH
JAEPKABHUU TOPT'OBEJIBHO-EKOHOMIYHUU YHIBEPCUTET
BIHHUIIbKNHU TOPI'OBEJIBHO-EKOHOMIYHUU IHCTUTYT

INPOTOKOJI

02.02.2022 M. BiHHUIA Ne 01

3acizaHHs eKCIepTHOI KOMicil

['omoBa - FOpuuk Ipuna
Cexperap - Ilapnikoza Tepmine

[TpucytHi: bongap Cycanna, I'ynmiBara Inna, Otkanenko Oinena, [Topoxus Tamapa,
Cnob6oaucrka Okcana, [lleBuyk TeTsiHa.

[Topsinox neHHui:

1. Tlpo po3srmsim Ta 3aTBEpIKEHHS PIYHOTO OIMUCY 3 KaJIpPOBUX IUTaHb
(ocoboBoOTO CKITay) IpaIliBHUKIB Ta 3100yBaviB BUIIOI OCBiTH 3a 2019 pik.

JlonoBiib HavaabHUKA 3araibHoro Bty [Hopoxui Tamapu

2. Ilpo posrisan ta noganns no EIIK JIABO:

OMHCy cIpaB nocTiitHoro 30epiranns 2019 p.;

OTHCY crpaB 3 0co00BoTO ckiany (mpamiBauku) 2019 p.;

OTIHCY CITpaB 3 0c000BOTO CKIIaMy (3M00yBavi BHUIOi ocBiTH) 2019 p.;

aKTy NP0 BWIYYECHHS JJIs 3HUIICHHS JTOKYMEHTIB He BHeceHux g0 HAD,
TEepMiH 30epiraHHs SIKUX 3aKIHYUBCA.

JlomoBib HaualbHUKA 3arajibHOro Biaainy [lopoxni Tamapu

1 CIIYXAJINA:

[Topoxnto Tamapy. IloindopmyBana Ipo MiATOTOBKY PiYHOTO OMHUCY CHpPaB 3
KaJIpOBUX MHUTaHb 3 0COOOBOr0 CKiaay (MpaliBHUKIB Ta 3/100yBadiB BUIIOT OCBITH)
3a 2019 pik. 3a3Haumia, MO PiYHI ONMHUCH BKAa3aHUX JOKYMEHTIB BKJIFOYEHI J0
TOoKyMeHTIB DoHy 6.

BUCTYITWIUN:

Cnobonucbka OkcaHa, HaYaJIbHUK HAaBYAIBHOTO BIIUTY - BIAMITHIIA YITKY Ta
omepaTuBHy poOOTy TPAIIBHUKIB apXiBy TMPW IMiATOTOBI BUIE3a3HAYCHUX
JIOKYMEHTIB.

YXBAJINIIN:
1.1) Iudopmariro B3ATH JI0 BiOMa.

2 CIIYXAJIA:



[Topoxnto Tamapy. IloinpopmyBana wiIeHIB €KCHEPTHOI KOMICIi Mpo
dbopmyBaHHS cripaB Ta 10oKymMeHTIB Donay 6, a came.:

OIHCY crpaB nocTiiHoro 30epiranus 2019 p.;

OTHCy cIipaB 3 0ocoboBoro ckiany (mpariBauku) 2019 p.;

OTIHCY CITpaB 3 0c000BOTO CKIIaMy (3M00yBavi BuUIOi ocBiTh) 2019 p.;

aKTy TMpO BUJIYYEHHS [JIs 3HUIICHHS JOKYMEHTIB He BHeceHMX 10 HAOD,
TEepMiH 30epiraHHs SKUX 3aKIHIUBCA.

YXBAJIAJINA:

2.1) Tudopmarnito B34TH 10 BiAOMA.

2.2) IIposinnomy apxiBapiycy Ilapnikosi Tepmine no 25.02.2022 nogaTtu Ha
norokeHHs 10 EIIK JIABO nokymentu ®@onny 6.

['onoBa Ipuna FOPYMK

Cexkperap Tepmine IIAPHIKO3A



Jupektopy BiHHUIIEKOTO
TOPTOBEIHHO-EKOHOMIUHOTO
iHctutyty ATEY

Haranii 3amkoBiii

JoteHTa Kadeapu

00JIIKy 1 ONIOJITaTKyBaHHS
IBanoBoi Banentunu CrenaniBHU

CJIYKBOBA 3AIINCKA

IIpo ciy:xxk00Be BiAPSAIKEHHS

[Tpomry Baroro 103Boity Ha BIAPSIPKEHHS 710

MiCTO, OpraHi3ais
3 MCTOIO

TEPMIHOM Ha JIEHB 3 1o

mara T IINC

Ilozo0oicyemnvces 3:

3aBinyBau kadenpu, gata

JlexaH, nara

HaBuanpnwmii Bijy1ii, gara
dinaHCOBO-eKOHOMIYHA CITyK0a, gaTa



Jupektopy BiHHUIIEKOTO
TOPTOBEIHHO-EKOHOMIUYHOTO
iHctutyty ATEY

Haranii 3amkoBiii

noreHTa kadenpu

00JIIKy 1 ONOJIaTKyBaHHS
IBanoBo1 Banentunu CrenaniBHU

CJIIYKBOBA 3AIINCKA
IIpo Bigpsix:KeHHs 32
BJIACHMH PaXyHOK
[Ipoury Bamioro g03Boity Ha BiIpS/KEHHS 10 M. 10
(Ha3Ba yCTAaHOBH ) 3 METOIO
TEpMiHOM Ha JI€Hb 3 1o
marta M1IINAC

Llozo0oicyemubes 3:

3aBigyBau kadeapu, 1ata

JlexaH, nata

HaBuanbpuuii Biggii, gaTa
diHaHCOBO-eKOHOMIYHA CITy»K0a, AaTa



Jupektopy BiHHUIIEKOTO
TOPTOBEIHLHO-EKOHOMIYHOTO
iHctutyty ATEY

Haranii 3amkoBiii

JieKaHa 00J11KOBO-(hIHAHCOBOTO
dakynbTeTy

J3100m Oxcann MukoJiaiBHH

CJIYXKBOBA 3AIINCKA

IIpo Bigpsit:keHHs 3100yBaviB
BHIIIOI OCBITH

[Iporry BiapsANTH 10

MiCTO, OpraHi3allis
17151 (3 METOI0)

(MeTa BiApsIHKEHHS)
tepminoM Ha 1 aenp 20.02.2022 nacTynHuX 3100yBayiB BUIIOI OCBITH:
1 IIb (oBHICTIO, B POJIOBOMY BIAMIHKY)

2
3
4

maTta M1 IINAC

Ilocooocyemvcs 3:
HaBuanbpHuii Biggii, gaTa
diHaHCOBO-€KOHOMIYHA CITy»K0a, gaTa



Jupektopy BiHHUIIEKOTO
TOPTOBEIHLHO-EKOHOMIYHOTO
iHctutyTy ATEY

Haranii 3amkoBiii

JieKaHa 0011KOBO-(h1IHAHCOBOTO
dakynbTeTy

J3100m Oxcann MukoJaiBHH

CJIYKBOBA 3AIINCKA

IIpo yBiibHeHHs 3100yBa4iB
BHIIOI OCBITH BiJl HAaBYAJbHHUX 3aHATH

[Ipomry  yBIIBHUTH  BiJ  HABUaJbHUX 3aHITh Ta  HAMPABUTH
JU1s1 (3 METOIO)

a0

(micTo, opramnizaris) (MeTa BipsHKEHHS)
tepminoM Ha 1 aensb 20.02.2022 nacTynmHuUX 3100yBayiB BUIOI OCBITH:
1 IIb (noBHICTIO, B POJIOBOMY BIAMIHKY)
2

3
4
5
marta T IITNC

TIlozo0ocyemovces 3:

Jlexanar

HaBuanbuwuii Biaaia, gara
dinaHCOBO-eKOHOMIYHA CITy’K0a, gaTa
3actynHuk nupekropa 3 HBP, nata



Jupektopy BiHHUIIEKOTO
TOPTOBEIHHO-EKOHOMIUYHOTO
iHctutyTy ATEY

Haranii 3amkoBiit

cTapuioro jJabopanra kadeapu
¢binaHCiB

IBanoBo1 IBanHM BacusniBau

CJIYXKBOBA 3AIINCKA

IIpo HaganHs BiAryJIiB

[Ipomury Hamatu MeHi BIATYJIW 32 poOOTYy y NMPUWMANIbHIA KOMICIT MPOTATOM
munas-ceprHs 2021 poky TepminoM 5 kanmenmapuux axHiB 3 01.03.2022 mo
05.03.2022.

marta MIINAC

Llozo0oicyemobces 3:

3aB. kadenapu, nara

JlexaH, nata

[TpuiimasibHa KOMICis, 1aTa
dinaHCOBO-€KOHOMIYHA CITy»K0a, AaTa
Binain kangpis, nata

IOpucr, nara

Hapuanpauit Bigain (ais HIIIT), nata
3actynHuk nupekropa 3 HMP, nara



Jupektopy BiHHUIIEKOTO
TOPTOBEIHEHO-EKOHOMIUYHOTO
iHctutyty ATEY

Haranii 3amkoBiii

noreHTa Kadeapu

00JIIKy Ta OMOJaTKyBaHHs
Kpynenpauiipkoi [puan ['ennaaiiBan

CJIYKBOBA 3AIINCKA

IIpo BigcyTHiCTH Ha po0oYOMY
Micui y 3B’I3KY 3 IPOBEACHHAM
aKpeIuTALIIHOI eKCIIEPTU3H

1. Ha BukonanHs Haka3zy HallioHaapHOTO areHTCTBA 13 3a0€3MEeUYEeHHSI IKOCTI
Buioi ocBiTH Big 26.01.2022 Ne 115-E «IIpo nmpusHadeHHSI €KCTIEPTHOI TPy
npoiry Bamoro no3Bosiy Oyt BiICYTHROIO Ha podouomy miciii 3 15.03.2022 mo
17.03.2022 y 3B’s13Ky 3 NPOBEIECHHAM aKpeAUTAIIHHOI EKCIEPTU3H Y BIIJIAJIEHOMY
(muctaHuiiHOMY pexuMi) 3a cnemianbHicTio 071 «OOJiK 1 OMoJaTKyBaHHS
OCBITHBO1 TIporpamu «OOJIK 1 ONOJATKYBaHHS» B YMaHChKOMY HalllOHAJIbHOMY
YHIBEPCUTETI CaJ1BHULITBA.

2. Bwnectu 3MiHU 710 pO3KJIay, a Came:

15.03.2022 1 mapa, nekiiiine 3audarts, aya. 11, k-2, rp. OO-21, nucrumniina
«3BITHICTH TiAIpueMcTB» nepenectu Ha 18.03.2022, 1 napa, ayn. 13, k-2;

15.03.2022 2 mapa, nekiiiHe 3aHATTs, aya. 14, k-2, rp. ®KA-31, nuciumiina
«YrpaBiiHHS MyOIIYHUMH 3aKyMiBIAMU» niepeHectd Ha 18.03.2022, 3 nmapa, ayn.
16, x-2;

15.03.2022 4 napa, npakTA4yHe 3aHATTA, aya. 12, k-2, rp. DKA-31, nucuumiiza
«YrpaBiiHHS TYOIIYHUMHU 3aKyHiBISIMA» OyJe 3aMiHEHO JOLEHTOM Kadeapu
KomuukoBoto [HHOTO.

16.03.2022 .......

17.03.2022 .......

3. Komis BiAMoOBiZHOTO HAKa3y JOJAETHCS.

narta T IINC

Llozo0oicyemnvces 3:

3aBinyBau kadeapu

JlexaH, nara

HaBuyanbHwuii Bij1i, ara

Bigain kaapis, gata
diHaHCOBO-€KOHOMIYHA CITy»0a, AaTa



Jupextopy BiHHUITEKOTO
TOPTOBEIHEHO-EKOHOMIUYHOTO
iHctutyTy ATEY

Haramii 3amkoBiit

3aBigyBaya kadeapu GpiHaHCIB
IM'anarok [vam BikTopiBHU

CJIY/XKXBOBA 3AIINCKA

IIpo BHeceHHsI 3MiH 10 3BeICHOT0
IUIAHY BU/IAHb HABYAJIbHO-
METOAUYHHUX MaTepiaiiB

VY 3B’a3Ky 3 mepeOyBaHHSAM y JEKpeTHIN BiamycTii IBaHoBoi IpuHu mporry
BHECTHU 3MIHU JI0 3BEJACHOTO IUIAHY BHJIaHb HABYAIHHO-METOAMYHHMX MaTepialiB
Binnunekoro toprosenbHo-ekoHOMIuHOTO 1HCTUTYTY JATEY y 2022 pori, a came:
nporpamy Ta pobouy mporpamy 3 aucHuIuniHu «baHKiBChKa crmpaBay, ska Oyia
3aryiaHoBaHa IBaHoBowO IpuHOIO Ha OepezeHb 2022 poKy MepeHecTH Ha YepBEHb
2022 poky.

maTta M IINAC

Tlozo0oicyemovces 3:
3act. nupexropa 3 HMP, nara
HaBuanpHO-MEeTOAUYHUM BIAI1I, JaTa



Jupektopy BiHHUIIEKOTO
TOPrOBEIBbHO-EKOHOMIUYHOTO
incturyty JATEY

Haranii 3amkoBiit

3aBigyBava kadeapy MapKETHHTY Ta
peKIamu

[Tomimyk Ipunu IropisHu

CJHIYXKBOBA 3AIINCKA

IIpo BHeceHHSsI 3MiH 10 HAKA3y
«IIpo 3aTBepa:KeHHs TeM
kBaJdiQikamiitHuX pooiT (MPOEKTIB)»

¥ 3B’s13Ky 3 BIIMOBOIO HaJaHHs (D1HAHCOBOI 3BITHOCTI MIANPUEMCTBAMHU IPOLITY
BHECTH 3MiHM 10 Hakazy Big 15.02.2021 Ne 78 «lIIpo 3arBepaKeHHS TeM
kBaiikamiitHux poOIT (IPOEKTIB)», a came: 3MIHUTU MiANpUEMCTBA (00’ €KTH
JOCIIKEHHS KBaTIPIKaiitHUX poOIT (MPOEKTIB)) 3100yBayaM OCBITHBOTO CTYIIEHS
«marictpy Il kypey, rpynu MP - 213(m) cnemianbHocTi 075 «MapKkeTHHD»:

Cunopenky Ceprito 3 TOB «bynisenbauk», M. Binnunsg Ha TOB «byacepsicy,
M. Binnauis (HaykoBuii kepiBHUK: nipodecop, UymakoB BikTop);

Myxiny IBany 3 TOB «Tpeiiay», m. Binaunsg nHa TOB «KapTotikay, M.
Binnuns (HaykoBuit kepiBHUK: ipodecop, Kymuk Onexcanap).

3asBU BUIIIE3a3HAUCHUX 37100yBaviB OCBITHHOTO CTyIeHs «marictpy» Il kypcy,
rpyniu MP - 213(m) nonaroTbcs.

narta M IINC

Llozo0ocyemubces 3:
JlexaH, nata



Jupektopy BiHHUIIEKOTO
TOPrOBEIBbHO-EKOHOMIUYHOTO
iHctutyty ATEY

Haranii 3amkoBiii

nekaHa 00J11IKoBO-(p1HAHCOBOTO
bakynbTeTy

J3100n Oxcanu MukosaiBHH

CJHYXBOBA 3AIINCKA

IIpo Buaauvy 0Jsi1aHKIB
AOKYMEHTIB IPO OCBITY

VY 3B’43Ky 3 MIATOTOBKOIO 3MMOBOIO BHITYCKY 3700yBayiB BHILOI OCBITH
00J11KOBO-(h1HAHCOBOTO (paKyJIbTeTy 3a04HOiI (pOpMU HaBYaHHS NOPOLIY BHAATH
OJIaHKU JTUTIOMIB, JOJIATKIB 10 JUILIOMIB Ta oOknaauHoK st OC «bakanaBpy y
KUTBKOCTI:

mumiaoM — 50 mit.;

JOJATOK 10 Auruiomy — S0 mrT.;

oOxianMHKa 10 aumiomy — 50 mrT.

3uMOBUIl  BUIIyCK 3700yBayiB BHUIIOI OCBITH  OOJIKOBO-(h1HAHCOBOTO
dakynabTeTy cranoBUThH S0 0cCib.

mara I JTITUC

Ilocooocyemvcs 3:
HaBuansuuii Bijgaii, gaTa



Jupektopy BiHHUIIEKOTO
TOPTOBEIHHO-EKOHOMIUYHOTO
iHctutyTy ATEY

Haranii 3amkoBiii

3aBijyBava Kadeapu MapKeTHHTY Ta
peKIamMu

[Tomimyxk I[puau IropiBHN

CJIYKBOBA 3AIINCKA

IIpo nepepo3noaiji HABYAJIbHOIO
HABAHTAKeHHSA

VY 3B’S3Ky 3 TUMYAacOBOIO HEMpAaIe3aTHICTIO CTAapIIOro BUKJagada kadeapu
MapkeTuHry Ta pekiamu Cumgopenko Onekcis Mpomry Nepepo3NOIiIIUTH HOTo
HaBuajbHEe HaBaHTaxxeHHs (1,0 CTaBKKM) HACTYITHUM YHHOM:

noueHT Kopans Jlapuca — 0,5 ctaBkuy;

noueHt Cutap lapuna — 0,25 craBky;

crapimit Bukiagayd ['ymax Haramist — 0,25 craBku.

maTta 1 IINAC

TIlozo0oicyemvces 3:

HaBuanpuuii Biggii, gaTa

Binnain kagpis, nata
dinaHCOBO-€KOHOMIYHA CITy»K0a, AaTa



Jupektopy BiHHUIIEKOTO
TOPTOBEIHHO-EKOHOMIUYHOTO
iHctutyTy ATEY

Haranii 3amkoBiii
3100yBaya BUIIOT OCBITH
rpynu ['PC-213(m)

Mopo3s Oneru CepriiBau

3AS5BA

IIpo moBTOpPHY MepeBipKy Ha mariart
kBaJidikaniitHoi podoTn

[Ipomry HajmaTH J03BUT Ha TMOBTOPHY TMEPEBIPKY IIOJ0 BMICTY IUIariaTy
KBamidikaiiitHoi po6OTH y 3B 3Ky 3 TUM, IO PE3yIbTaT MOMEPEIHbOI MTEPEBIPKU
craHoBUB 18,53%.

maTta M1IINAC

Llozo0ocyemnbces 3:

KepiBuuk pobotu, nara

3aBigyBau kadeapu, 1ara

JlexaH, nata

3actynHuk nupekropa 3 HMP, nara



Jupexropy BiHHUITEKOTO
TOProBeJIbHO-€KOHOMIYHOTO
iHctutyty ATEY

Haranii 3amkoBii

daxipi DEMII

IBanoBoi Oneci Bacuniuu

HOACHIOBAJIBHA 3AIIMCKA

IIpo BHeceHHs 3MiH
10 €JIEKTPOHHOI BiIOMOCTI

JloBOJKY A0 BiOMa, IO Y MamnepoBY BIJIOMICTh MHiACYMKOBOIO KOHTPOIIIO
3HaHb 3.B.0. rpynu MO-413 Ne 55 Big 25.01.2022 «MeHemxMeHT 1
aAMIHICTPYBaHHS» TIOMHJIKOBO HE BHECEHO TIOMITKY WIpO TIepe3apaxyBaHHs
pe3yibTariB HaBuYaHHA 3.B.0. KocTrok JIimii 3 7aHOT AUCITUTIIIHH.

[Iporiry 703BOTYy BHECTH 3MIHH JI0 €IEKTPOHHOI BIJOMOCTI, a came: 3MIHUTH Y
Kocrtrok Jlinii «He 3°4B.» Ha «64%.

maTa JIITUC

llo2o0ocyemnbes 3:
Jlexan ®EMII, nata
3actynHuk aupekropa 3 HMP, narta


http://10.0.0.5/osn.php?pg=prac&str=read_data&npp=787

Jupextopy BiHHUITBKOTO
TOProBeJIbHO-€KOHOMIYHOTO
iHcturyty ATEY

Haranii 3amkoBii

3aBiyBada kKadeapu (iHaHCIB
I'auatox [HHM BikTopiBHU

CJHYXBOBA 3AIINCKA

IIpo 3MiHM B MU1aHi MiABUILEHHS
KkBaJidikauii/cTaxkyBaHHA

Y 3B’3Ky 3 TpuBaIMM NepeOyBaHHAM Ha JIIKApHSIHOMY JOIEHTa
Mopo3stoka Cepris mpoilly BHECTH 3MIHU J0 TUIaHy MiABUINEHHS KBamidikarii/
CTa)XyBaHHS HAyKOBO-TI€IaroriyHuX npauiBHUKIB Ha 2021-2022 HaB4yalbHUIA pIK, A
came: MEepPEeHEeCTH TEpMIH CTaxyBaHHsS aoueHTa Mopostoka Cepris y BHAY 3
oepesns 2022 poxy Ha Bepecenb 2022 poky.

mara TITHC

Ilozo0oicyemnbes 3:
HaBuanpHO-MeTOAMYHUN BIJIJI1, 1aTa
3actynHuk aupekropa 3 HMP, nata



Jupektopy BiHHUIIEKOTO
TOPTOBEJIHLHO-EKOHOMIYHOTO
iHctutyty ATEY

Haranii 3amkoBii

acucteHTa kadeapu QpiHaHCIB
IBanoBoi [aaM CepriiBHu

CJHIYKXBOBA 3AIIUCKA

IIpo BpaxyBaHHsI M00aXKAHb
NPH CKJIAJAHHI PO3KJIaay

V 3B’s3Ky 3 HaBYaHHAM B acnipanTypi ATEY npoiy npu ckinaganHi po3kiany
Ha 2021-2022 HaBYaNbHUI PIK HE CTABUTH HaBYAJIbHI 3aHATTS IO Cepeax.

mara IT1IITHC

Tlozoooicyemnvcs 3:
3aB. kadenpu, nara
HaBuanpuwuii Biia, gaTa



Jupextopy BiHHUITBKOTO
TOProBeJIbHO-€KOHOMIYHOTO
iHctutyty ATEY

Haranii 3amkoBii

3aBigyBada kadeapu piHaHCIB
IM'anmrok [HaM BikTopiBHH

CJHIYXBOBA 3AIINCKA

IIpo 3anpaBKy KapTpuIKa

[Tpomry Barioro 1o3Bosty Ha 3anpaBKy KapTpupka jo npuatepa HP Laser jet
1100 (iuB. Ne 101400405).

mara ITIITHC

Ilozo0oicyemves 3:
diHaHCOBO-€KOHOMIYHA CITy’K0a, 1aTa
Bigain TexHiuaux 3aco0iB HaBUYaHHS, JaTa
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MIHICTEPCTBO OCBITHU I HAYKH YKPAITHU
JAEPKABHUU TOPT'OBEJBHO-EKOHOMIYHUU YHIBEPCUTET
BIHHUIIbKHUHU TOPI'OBEJIbBHO-EKOHOMIYHHUU IHCTUTYT

3ATBEP/KVYIO

3acTyIHUK TUPEKTOPA 3

HaBYaJIbHO-BUXOBHOI pOOOTH

Ipuna FOPUUK
2022

AKT
Ne M. Binuuns

IIpo nepenauy KypcoBux pooir/
iHIuBIinyaJ bHUX rpagivHuX PooiT
10 apxiBy 3 kadgeapu

ITincraBa: Hakasm Big 02.06.2021 Ne 122 «IIpo 3aTBepyKeHHS CKIIaTy KOMICIH IS
nepenayi KBaTipiKaIitHIX poOit (IpOEKTIB), KYpPCOBHX
pOOIT/IHANBIAYaTbHUX TpadiuHUX PpOOIT, MIOJCHHUKIB MPAKTUKU 10
apxiBy», 20.10.2021 Ne 215 «[Ipo mocuieHHSI KOHTPOJIO 3a 00IroMm
KypCOBUX pOOIT/IHAUBIAyaIbHUX TrpadiyHuX poOIT, IIO0JCHHHKIB
TTPAKTHUKI

CkiageHuil KOMICIEIO:
['onmoBa — HavanbHUK 3araiasHoro BTy [lopoxus Tamapa
YsieHn KOMICii: 3aBilyBay BIAMOBIIHOT Kadeapu

7a0OpaHT BIAMOBIIHOI Kadenpu

(axiBelb BIAMOBIIHOTO (DaKyIbTETy

311iiCHEHO MepeBIPKY KypPCOBUX POOIT:

3100yBaviB OCBITHBOTO CTYIICHS «0aKaaBpy, CHEIIaIbHOCTI ,
crieriamazaiii (0CBITHBOT IMporpamMu) , TPYIIH ,
dhopmMu HaBYaHHS, bakyapTeTy, 3 TUCIUILIIHN , B KIJIBKOCTI __ IIT.
J1o aKkTy 10J1aeThCs:

aKT TepeperieH3yBaHHs KypCOBHUX POOiT;

3aTBEp/KeHa TeMaThKa KypCOBHUX POOiT;

KOIisl BITOMOCTI MiICYMKOBOTO KOHTPOJIIO 3HAHb BiJl Ne

AKT cknazienuii B 1-My IpuUMIpHUKY.

["omoBa komicii T. Ilopoxus

YieHu KoMiclT: IIT 3aBimyBaya BiAMOBIAHOT Kadeapu
IIT mabopanTa BiAMOBITHOT Kadeapu
IIT dhaxiBig BiAMOBITHOTO (DaKyIBTETY
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MIHICTEPCTBO OCBITHU I HAYKH YKPAITHU
JAEPKABHUU TOPT'OBEJIBHO-EKOHOMIYHUU YHIBEPCUTET
BIHHUIIbKNHU TOPI'OBEJIBHO-EKOHOMIYHUU IHCTUTYT

3ATBEP]IKVYIO

3aCTyIHUK TUPEKTOPA 3

HABYaJIbHO-BUXOBHOI POOOTH

Ipuna FOPUYHMK
2022

AKT
Ne M. Binaung

IIpo nepenauy moaeHHUKIB
NPAKTHUKH 10 apXiBy 3 Kadeapu...

[Tincrasa: Hakaszu Big 02.06.2021 Ne 122 «IIpo 3aTBepaKeHHS CKJIaay KOMICIH ISt
nepeaayl KBaMpiKaiitHUX poOit (IpO€EKTIB), KYPCOBHX
poOIT/IHAMBIAYaNbHUX TpadiuHUX poOIT, HMIOJAEHHHMKIB MPAKTUKU 10
apxiBy», 20.10.2021 Ne 215 «IIpo mocuieHHs KOHTPOJIIO 3a O0IroM
KypCOBUX pOOIT/IHAUBIIyaIbHUX TrpadiyHuX poOIT, MIOJECHHHKIB
IPaKTUKI

CkJtaieHu KOMICI€I0:
["onoBa — 3aBigyBay npakThku (BupoOHU4oi) 11/
Unenu komicii: mpoBinuuii paxisens [lapaikoza Tepmine
3aBiJyBay BIAMOBIAHOI Kadeapu
71a0OpaHT BIAMOBIIHOI Kadenpu
(haxiBelb BIAMOBITHOTO (DaKyIbTETY
3niliCHEHO TEePEBIPKY 10ICHHUKIB MPAKTUKH:
3100yBaviB OCBITHBOT'O CTYTICHS «0aKaiaBpy, CIeniaabHOCTI ,

crerianizaii (OCBITHBOI IPOTrpaMu) , Tpynu , dbopMu HaBYaAHHS,
bakynbTeTy, 3 IUCIUILTIHA , B KUIBKOCTI ___ IIIT.
J1o aKkTy nojaernes:
KOIIisl HaKa3y BiJ No «IIpo HanpaBneHHs 3100yBaviB BULIO1 OCBITU

Ha MIPAKTHKYY;
KOITisl BIAOMOCTI ITiJICYMKOBOT'O KOHTPOJIIO 3HAaHb 3/100yBayiB BHUIIOI OCBITH BiJl
Ne
Cknanenuii B 1-My IpUMIPHUKY.

["omoBa kowmicii IIT 3aBiqyBaya mpakTHUKH (BUPOOHHUYOT)
UsieHn KoMicii: T. IlapHiko3a
ITT 3aBimyBaua BinmoBiaHOT Kadenpu
ITT maGopanTa BiAMOBIAHOI Kadeapu
IIT daxiBug BiAMOBIAHOTO (HaKyIBTETY
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MIHICTEPCTBO OCBITHU I HAYKH YKPAITHU
JAEPKABHUU TOPT'OBEJIBHO-EKOHOMIYHUU YHIBEPCUTET
BIHHUIIbKNHU TOPI'OBEJIBHO-EKOHOMIYHUU IHCTUTYT

3ATBEPIKVYIO

Jupexrop
Haranis 3SAMKOBA
2022

AKT
Ne M. Binaung

IIpo nepepeneH3yBaHHS KYPCOBHUX
PoOIT/iHINBINYaILHUX IPapivyHUX
POOIT HA KaAeaPi «vvvevvnnnrrinnnnnns

[Tincrara: Hakasu Big 20.10.2021 No 215 «IIpo mocuneHHsS KOHTPOJIIO 3a 00iroM
KypCOBUX pOOIT/IHAUBIAyaIbHUX TrpadiyHuX poOIT, MIO0JICHHUKIB
IPAKTHKN

CkiageHuil KOMICIEIO:
["on0Ba - 3aCTYNHUK AUPEKTOPA 3 HABYAJIbHO-BUXOBHOI po0oTH FOpunk Ipruna
YneHu Komicii: ..........

3niiiCHEHO MepepelieH3yBaHHs KYPCOBUX POOIT:
3100yBayiB OCBITHBOTO CTYIICHS «OaKaaBp», CHEIIaJbHOCTI

b
criemiamazanii (OCBITHBOI MpOrpamu) , TpyInu , bopmu
HaBYaHHS, (bakynpTeTy, 3 TUCIUILIIHN , B KJTBKOCTI1 IIT.

I [Tiammc
Tema . BUKJIAJ.
3100yBaua . | HaykoBuit :
No . KYpCOBOi . 3ayBaxeHHs | O1iHKa npo
BUIIO] KEepIBHUK .
. poboTu O3HaKOM.
OCBITH
3 peleH3.
1
Cknagenuii B 1-My nIpUMipHUKY.
["onoBa koMicii I. FOpuuk
YsieHu KoMicii: 11

O3HaltoMJICHUI: IIT 3aB. kapeapu
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MIHICTEPCTBO OCBITHU I HAYKH YKPAITHU
JAEPKABHUU TOPT'OBEJBHO-EKOHOMIYHUU YHIBEPCUTET
BIHHUIIbKUHU TOPI'OBEJIbBHO-EKOHOMIYHHUU IHCTUTYT

3ATBEPIKVYIO

3aCTyIHUK TUPEKTOPA 3

HaBYaJIbHO-BUXOBHOI pOOOTH

Ipuna FOPUYHMK
2022

AKT
Ne M. Binaung

IIpo nepenauy kBagigikauiiiHux
poOiT (Mpo€EKTIB) 10 apxiBy 3
1001111231 (1) SN

[Tincraa: Hakasu Bij 02.06.2021 No 122 «IIpo 3aTBepI>KeHHS CKIIAy KOMICIH IS
nepeaayl KBaM(piKaiTHUX poOit (IpOEKTIB), KYPCOBHX
poOIT/IHAMBIAYaNbHUX TpadiuHUX pOOIT, HMIOJACHHHUKIB MPAKTUKHU 10
apxiBy», 20.10.2021 Ne 217 «IIpo mocuieHHS KOHTPOJIO 3a 00IroMm
kBanmdikamiitHux podit y 2021-2022 H.p.»

CkiageHuil KOMICICIO:

["onoBa — HavanbHUK 3aransHOrO Bifainy [lopoxus Tamapa

Unenu xomicii: mpoBigauii 616miotexap ['ecans [HHa
METOJIMCT HaBUaJIbHO-MeTOoAnYHOTO Bigaury IlleBuyk Jlapuca
daxiBerp BIAILTY HAYKOBOi poOOTHM Ta MINXHAPOAHOI CIHiBMpall

Hpanak /lapuna
3nilicHEeHO MepeBipKy KBam(ikaiiHuX poOIT (POEKTIB):
3100yBayiB OCBITHBOT'O CTYTICHS «MaricTpy, CeIialbHOCTI , CIieriams3anii
(OCBITHBOI MPOTPAMH) , Tpynu , dbopmu HaBYaHHS, B KITBKOCTI _ IIIT.

Jlo aKTy TO1a€ThCs:

KOITisl HaKazy BiJ No «IIpo 3aTBepKeHHS TeM KBamidiKallliHUX
POOIT (IPOEKTIB)»;

OTHMC HAsIBHOCTI Ta mepeadi KBamidikaiiaux pooit (IPO€EKTIB) A0 apXiBy B 2-
OX MPUMIPHUKAX;

3a HasSBHOCTI BKa3YIOThCS 1HII HaKa3W (3MiHA TEMHU Ta 00’ €KTY JOCIIIKECHHSI,
smina I1I, BinpaxyBaHHs 1 T.11.).




1. Kgamidikaiiitai po6oTu (ITPOEKTH) A0 apXiBY IHCTUTYTY B KIJTKOCTI _ IIIT.

2. Kgamidikariiiai po6otu (mpoextu) 10 610J110TeKH B KIITBKOCTI IIT.
3a1a nocana II1
MIPUMHSLIIA npoBiaauii apxiBapiyc T. [1apHiko3a
MPUHHSLIIA 610mioTekap 111

Cknagenuii B 1-My IpUMIpHUKY.

['onoBa xowmicii T. ITopoxus
UrneHu KoMicii: . Hdpamak
I. I'ecanp

JI. llleBuyk



OIInC
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nepeaadi kpamidikaifHuX pooiT (IPOEKTIB) 3100yBayiB OCBITHBOT'O CTYIICHS

« », CIIEI1AJIbHOCTI

, OCBITHBOI IPOrpaMu
¢dopmu HaBuanHsg y 202 _-202  H.p. 10 apXiBy/010110TEKH

S TIpynm_

II
Cre o , HAyKOBOTO
Tema kBamidikaiiitHoi O0’exT !
Ne M 000TH (ITPOEKTY) OCJTIIDKCHHS KepIBHiKa
p p y a o (mocana,
3BaHHS)

[Tepenano kBamidikariitHi poOOTH (ITPOEKTH) A0 apXiBY y KITBKOCTI _ IIT.

ITepenas

(mocana)
[IpuiiHsB IpOBITHUN apXxiBapiyc

(mmiamuc)

(IT1)

T. IlapHiko3a




MIHICTEPCTBO OCBITH I HAYKH YKPATHA
JAEPKABHUU TOPT'OBEJBHO-EKOHOMIYHUU YHIBEPCUTET
BIHHUIIbKNHU TOPI'OBEJIBHO-EKOHOMIYHUU IHCTUTYT

3ATBEPIKVIO

Jupekrop
Haramis 3AMKOBA
2022

MOJOXEHHS
Ne

PO 3ATAJBHUI BLUILT

Binaumg 2022



MIHICTEPCTBO OCBITH 1 HAYKH YISPAiHI/I
AEP’)KABHUH TOPI'OBEJIbHO-EKOHOMIYHNH YHIBEPCUTET
BIHHUIIbKUHU TOPI'OBEJIbBHO-EKOHOMIYHHUU IHCTUTYT

IMMOJOXXEHHSI
Ne

PO OPT'AHI3AIIIIO BUKOHAHHA
TA 3AXUCTY KYPCOBHUX POBIT

Biaawnmsg 2022

3ATBEP/DKEHO

[TocTaHoBa BY€HOI paau
2022

npotokos Ne | 1.

BBEJIEHO B /IO

Haxas BTEI JITEY
2022 Ne




MIHICTEPCTBO OCBITHU I HAYKH YKPATHU
JAEPKABHUU TOPT'OBEJBHO-EKOHOMIYHUU YHIBEPCUTET
BIHHUIIbKHUHU TOPI'OBEJIbBHO-EKOHOMIYHHUU IHCTUTYT

HAKA3

2022 M. Binaums No

IIpo 3aTBepa:kenHs IHCTpyKILii
3 AUIOBOACTBA

3 METOI0 YIOCKOHAJICHHS [IJOBOJICTBA, BIAMOBIAHO JO BUMOT CHCTEMHU
ynpasiiHas skicTio BTEI ITEY Ta na BukoHanHs Hakasy Bija 28.01.2022 Ne 13 «IIpo
OpraHizaiio JAisUIbHOCTI BIHHHMIIBKOTO TOPrOBEIbHO-€KOHOMIYHOTO 1HCTUTYTY
Jlep>kaBHOTO TOPTrOBEIbHO-EKOHOMIYHOT'O YHIBEPCUTETY»

HAKA3VIO:

1. 3arBepauTtu IHCTpyKIiIO 3 1J0BOJACTBA y BiHHUIIBKOMY TOPTOBEIBHO-
ekoHoMiuHoMy 1HCTUTYTI JITEY, 1o nogaerscs.

2.  KepiBHUKaM CTPYKTYypHHX TiPO3ILITIB:

3a0e3neunTH OpraHi3alliio HaBYaHHS MPAIlIBHUKIB MPAaBUJIaM J1JIOBOJICTBA;

3a0e3MeYnTH HEyXWJIbHE AOTPUMAaHHS BHUMOT Ta BHUKOHaHHS IHCTpykuii 3
JJIOBOJICTBA,

MPU3HAYNUTHU BIANOBIAATBHY 0COOY 3a BeIEHHS JA1IIOBOJICTBA.

3. Haka3 Big 26.03.2021 Ne 62 «IlIpo 3atBepmxenHs [HCTpyKii 3 117I0BOACTBA
y BTEI KHTEY» BBa)kaTu Takum, 1110 BTPAaTUB YUHHICTb.

4.  KoHTpoJb 32 BUKOHAHHSIM HaKa3y 3aJIMILa0 3a co00Io.

Hupexrop Harams 3AMKOBA



3aCTyIIHUK IUPEKTOpa 3
HABYAJIbHO-BUXOBHOI poOOTH Ipuna FOPUHK

[IpoBiHUI IOPUCKOHCYIBT Muxaiino JIYIIOK

HavaneHuk 3arajibHOTO BiyIiTy
Tamapa I[TopoxHusa
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